


Loreto High School
Science Technician Grade 4 SCP 7-11
The postholder will report to the Head Teacher, Head of Department, Teacher or to the Technician Manager where relevant. Main contacts of the post are: Head Teacher, teaching staff, Assistant Technicians, other support staff and pupils.

Main Purpose of the Job:

1. To work collaboratively with all staff and parents in order to support student well being and the highest levels of safeguarding.
2. To provide specialist technical support in the Science department including preparation and maintenance of resources and to provide general support to staff and pupils.

3. To make a key contribution to the development and support of the department and the school through the provision of the departmental service.
4. To ensure the upkeep of the Science labs and working environments 

5. To provide support to science staff with schemes of learning 

6. To provide an overview and support for extracurricular science events throughout the year eg) Scince club and British Science week

Support for Pupils:
1. To support pupils in accessing learning activities under the guidance of the teacher.

2. To use specialist skills, training and experience to support pupils in the relevant discipline.

3. To provide feedback to pupils in relation to progress and achievement where appropriate.
Support for the Teacher:

4. To create and maintain purposeful, orderly and productive working environment within the specific curriculum or resource area.

5. To ensure timely and accurate design, preparation and use of specialist equipment, resources and materials as directed by the teacher or relevant line manager.
6. To contribute to the planning, development and organisation of systems, procedures and policies.

7. To be responsible for maintaining records, information and data, and producing analysis and reports as required.

8. To ensure the health and safety and good behaviour of pupils and to take appropriate action when required. 

Support for the Curriculum:

9. To monitor and manage stock within an agreed budget, cataloguing resources and undertaking audits as required.

10. To carry out maintenance of specialist equipment and checks in line with quality and safety standards.

11. To undertake specialist repairs or modifications in accordance with the required level for the post and arrange for other repairs or modifications to be carried out by others.

12. To demonstrate and assist in the safe and effective use of specialist equipment and materials.

13. To provide specialist advice and guidance as required within the relevant discipline.

14. To undertake structured and agreed learning activities within the relevant discipline, such as demonstrations under the agreed system of supervision where appropriate.

15. To be aware of new developments in areas of technology and new equipment and to assist teaching staff in the assessment and evaluation of new equipment needs prior to the developments of new of expanding courses.

Support for the School:

16. To be aware of and comply with policies and procedures relating to child protection, health and safety, security and confidentiality, reporting all concerns to an appropriate person as soon as they arise.

17. To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

18. To work as part of a team to support colleagues and contribute towards the overall ethos, work and aims of the school.

19. To establish constructive relationships and communicate with other agencies and professionals, in liaison with the teacher, to support achievement and progress of pupils. 

20. To attend and participate in regular meetings.

21. To be able to provide basic short term cover for absent colleagues within the relevant discipline.
22. To participate in training and other learning activities and performance development as required.

23. To recognise own strengths and areas of expertise and to use these to advise and support others.

24. To assist with line management of technical support staff as appropriate.

25. To assist with recruitment, induction, appraisal and training of other technical support staff.

26. To provide technical support outside of lesson time, for example, clubs and extra-curricular activities where relevant.

27. To assist with exam invigilation as part of the agreed system for the school where appropriate.

28. To undertake personal development to improve own practice.

Where the postholder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  If, however, a certain task proves to be unachievable, job redesign will be fully considered. 
Loreto High School
Person Specification

Senior Technician
Experience:

· Experience in a specific area in a learning environment.

Qualifications/Training:

· Possess an NVQ3 or equivalent qualification or experience in the relevant discipline. 

· Undertaken the relevant specific training in the specialist area. 

Knowledge/Skills:

· Knowledge and understanding of the relevant subject area and awareness of how these can contribute to the provision of the subject within the school.

· Ability to use relevant equipment and resources.

· Full working knowledge of the relevant policies and codes of practice and awareness of relevant legislation.

· Ability to self-evaluate learning needs and actively seek learning opportunities.

· Ability to relate well to staff, pupils, parents and representatives of outside agencies.

· Literacy and numeric skills to a high standard to accurately complete and maintain relevant records.

· Ability to work as a team member as well as to own initiative without direct supervision.
· Ability to effectively use ICT and other specialist equipment and resources.

· Willingness to undergo minor first aid training.

· Willingness to participate in development and training opportunities.

Personal Style and Behaviour:

· Interpersonal sensitivity and concern when dealing with pupils, parents, and school staff.

· Self-motivation and personal drive to complete tasks to the required timescales and quality standards.

· The flexibility to adapt to changing workload demands and new school challenges.

· Personal commitment to ensure services are equally accessible and appropriate to the diverse needs of the school.

· Personal commitment to continuous self development.

· Personal commitment to continuous school improvement.

· Willing to comply with the School and the City Council’s policies and codes of practice.

· Willing to consent to apply for an enhanced disclosure to a full DBS check 
· Personal commitment to the School’s professional standards, including dress code as appropriate.

