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Bradford College Job Description – Job reference: 17193
	Job Title
	Senior Human Resources Business Partner

	Department
	People Services

	Grade/Salary
	£40,000 - £45,000 per annum 

	Contract Details 
	Permanent, full time 37 hours

	Closing Date
	15 November 2017

	Job Summary

	The College recognises that its people are key to the successful delivery of its mission  to work together to create a better future for all through education, enterprise and employment
Bradford City College is developing a people function which continuously informs challenges and develops the organisation and its people, setting an ambitious agenda for transformation. The Senior HRBP will play a pivotal role in coaching the HRBP and Resourcing Teams.

	Responsibilities

	· To work with the HR Business Partner Team and Resourcing to lead a cohesive cross College HR service.
· Ensure HR advice is in line with legislation, College policies, contracts, agreements and best practice.

· To develop people solutions which demonstrate a clear understanding of business areas so that you are able to challenge, support and lead managers to make well informed decisions/actions regarding their people issues.

· Work with the People Services Director and colleagues in People Services to support people related projects and to develop the People Strategy.
· Lead on transforming the customer experience delivered by People Services. 

· Advise, lead and deliver efficient and high quality operational support and activities such as recruitment, performance management, job evaluation, MI data analysis, and handling of disciplinary/grievance/capability/attendance interventions. 

· Identify, drive and implement people strategies which will enable managers to effectively manage and improve performance of their teams and the achievement of their objectives and targets. 

· Advise, lead and deliver on change programmes such as reorganisations, redundancies, restructures, TUPE etc. ensuring that recognised representatives and colleagues are consulted with in line with recognition agreements and the appropriate procedures.

· Advise, lead and support managers on employment law and employee relation issues.

· Develop, maintain and produce HR policies and procedures ensuing managers are aware of and act upon changes and updates.

· Ensure up to date knowledge of DBS requirements, processes and College policy.

· Liaise with the HR assistants to ensure all transactional activities are implemented consistently and in line with operational policies/protocols and payroll deadlines.  Including timely provision of offers of employment, contracts of employment and pre-employment checks.

· Be responsible for your own CPD in accordance with CIPD recommendations /standards 

· Supporting the HR Business Team with their personal development. 

	Additional Requirements


	· Undertake a Disclosure and Barring Service check for this post.

· Commit to the College child protection policy and promote a safe environment for children and young people learning within the College.  Be alert to any indication or allegation of abuse and take appropriate action under the College procedures for the protection of children and vulnerable adults.

· Promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.

· Support the College management in all health and safety matters and take reasonable care for the health and safety of yourself and other persons who may be affected by your acts or omissions at work.

	Qualifications, Skills, Experience 
Evidence of all qualifications and awards will be required before commencement of employment.  Failure to provide evidence will lead to an offer of employment being withdrawn.
	Essential
	Method of Assessment 

	5 GCSEs at A* to C including Maths and English or nationally recognised level 2 or equivalent (e.g. CSE 1, O Level A – C)
	Y
	Application

	CIPD Qualified to MCIPD or Equivalent Relevant Experience
	Y
	Application

	Mediation Qualification or willingness to work towards within an agreed timeframe
	Y
	Application

	Demonstrable experience of working in an HR role delivering HR services in a unionised environment 
	Y
	Application/Interview

	Experience of handling a varied generalist casework
	Y
	Application/Interview

	Experience of designing and implementing organisation change such as restructuring, redundancy and outsourcing.
	Y
	Application/Interview

	Degree
	Desirable
	Application

	Experience of I-Trent database
	Desirable
	Application/Interview

	Experience of working in the education sector
	Desirable
	Application/Interview

	Attributes

Please note that all the following criteria are essential.
	Method of Assessment (Application/Interview/Test)

	SERVICE DELIVERY

· Able to communicate in an approachable and professional manner with a range of stakeholders
· Evidence of the ability to deliver service improvements

	Application/Interview

	TEAMWORK 

· Able to proactively lead a professional team
	Application/Interview

	PLANNING AND ORGANISATION

· Strong organisation skills and time management; able to prioritise team workload to ensure deadlines are met 
· Able to work with autonomy
	Application/Interview/Test 

	CREATIVITY AND INNOVATION
· Ability to solve complex problems
	Application/Interview

	LEARNING AND DEVELOPMENT
· Up to date knowledge of employment law and evidence of practical application.
· Willingness to undertake training and evidence of CPD
	Application/Interview

	PEOPLE AND CULTURE

· Ability to build and maintain professional relationships with a wide range of people at all level within the organisation
	Application/Interview

	INTERPERSONAL SKILLS

· Will be tactful, discreet and able to demonstrate confidentiality and deal with sensitive issues, adapting style as required.
· Ability to be assertive and influence

· Self-motivated 
	Application/Interview

	APPLY EXPERTISE AND TECHNOLOGY

· Able to produce a high standard of written documentation, reports and letters 
· Knowledge of Microsoft Office packages, be IT literate and possess word processing skills

· Highly numerate and able to analyse data
	Application/Interview/Test

	Conditions of Service – Support Staff

	Salary

	The salary for the post is indicated in the advertisement.  Any queries on pay may be raised at offer stage.  Increments are awarded annually in September, subject to a minimum of six months’ service in the post.  Your salary will be paid monthly by credit transfer into a bank or building society account on or about the 26th of each month.

	Pension Scheme

	All new employees automatically join the West Yorkshire Pension Scheme.  Full details will be given on appointment. 

	Holiday Entitlement

	The entitlement for this post is 30 days per year.  The holiday year runs from 1 September to 31 August.  New staff will receive a proportion of their full year’s entitlement according to completed calendar months of service as at next 31 August.  We try to honour holidays booked at the time of appointment wherever possible.

	Probationary Period

	All external appointments are subject to an initial six month probationary period during which progress is monitored and regularly reviewed.   

	Continuing Professional Development

	The College encourages colleagues to develop their skills and knowledge through education and training identified jointly through discussions between managers and staff.  Colleagues  may apply for financial support and/or time off to pursue relevant courses of study and such requests will be supported wherever possible.  

	The College operates a no smoking policy across campus.


