ST BERNARD’S CATHOLIC HIGH SCHOOL

PERSON SPECIFICATION

LEVEL 1 Student Support Assistant

	Personal Skills Characteristics


	Essential
	Desirable
	Method of Assessment (List Code Below)
	Shortlisting Criteria (Tick Below)

	EXPERIENCE

	
	
	
	

	1a  Support for the Catholic ethos of the 


 school.
	(

	
	AF/I
	(

	1b Demonstrate experience of working with 11-16 year olds.

	(

	
	AF/I
	(

	1c Demonstrate experience of working as part of a team.


	
	(

	AF/I
	(

	1d Understanding of job requirements.


	(

	
	AF/I
	(

	QUALIFICATIONS AND TRAINING


	
	
	
	

	2a   A degree.


	
	(
	AF/I
	(

	2b   Basic ICT skills to include knowledge/use of internet.

	(

	
	AF/I
	(

	2c   Willingness to undertake any training, deemed necessary and appropriate for the post.

	(

	
	AF/I
	(

	2d
First Aid Trained.


	
	(
	AF/I
	

	SPECIAL SKILLS AND KNOWLEDGE


	
	
	
	

	3a   Good written skills.


	(
	
	AF
	(

	3b   Good oral skills.

	(
	
	I
	

	3c   Good interpersonal skills.


	(
	
	I
	

	3d   Good organisational skills.


	(
	
	AF/I
	(

	3e    Ability to keep records.


	(
	
	AF/R
	(

	3f    Ability to work on own initiative as well as part of a team.

	(
	
	AF/I
	

	PERSONAL QUALITIES

	
	
	
	

	4a  An understanding of and commitment to equal opportunities issues both within the workplace and the community in general.


	(
	
	AF/I
	(

	4b  Conscientious, honest and reliable.

	(
	
	AF/I/R
	(

	4c  Good timekeeper.


	(
	
	AF/I/R
	

	4d  Ability to be flexible within the working environment.

	(
	
	AF/I/R
	(

	4e  Patient, good humoured and approachable


	(
	
	AF/I/R
	

	PERSONAL CIRCUMSTANCES


	
	
	
	

	5a  Satisfactory disclosure check to 

      enhanced level.


	(

	
	AF/I/DBS
	(
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