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			JOB DESCRIPTION
Role: Teaching Assistant 3 - Maths & English Intervention Coordinator
Grade: Local Government Services (NJC) Scale points 7-11
Terms/Hours: The duties outlined in this job description are in addition to those covered by the latest Local Government Pay – the National Joint Council (NJC) document.  They may be modified by the Headteacher with your agreement, to reflect or anticipate changes in the job commensurate with the salary and job title.
Reporting to: SENDCO 
 __________________________________________________________________________
To work under the instruction and guidance of the Head of Department - SENDCo to support the implementation of the SEND four broad areas of special educational needs, enabling full and inclusive provision and access to learning for all students. With regard to these categories, the Code of Practice (CoP) states that "Many children and young people have difficulties that fit clearly into one of these areas; some have needs that span two or more areas; for others the precise nature of their need may not be clear at the outset."

To coordinate, develop and implement the department improvement plan and quality of provision by overseeing the delivery of/ and support within the broad area of Cognition and Learning with focus on:

· Leading and coordinating targeted interventions in Maths and English for students with special educational needs, with the goal of narrowing attainment and progress gaps. This role focuses on improving outcomes through tailored support, adaptive delivery methods, close collaboration with teachers, and data-driven responses.

Key Responsibilities: 
· Support the specific academic provisions in line with literacy and numeracy identified in Education Health and Care Plans (EHCPs).
· To be responsible for personalisation of support strategies and recommendations as directed by external agencies/ class teachers/ heads of department, with cycles of review.
· Ensuring those with numeracy & literacy difficulties are fully identified and integrated to access learning across the curriculum through assessing needs and using detailed knowledge, specialist skills and specific tools / resources. 
· Design and deliver small group or 1:1 English and Maths support tailored to individual needs (e.g. phonics, functional maths, reading comprehension) to support students to narrow their learning gaps. 
· Undertake and implement relevant training to keep up to date with changing needs and recommendations from professionals.  
· Liaise with the coordinators of the other broad areas, specifically where learning needs span over two or more areas of special educational needs.
· Work towards ensuring students’ needs are being met through monitoring and responding to data tracking and progress, reporting to the line manager through regular communication and quality assurance procedures.
· Set challenging and demanding expectations to promote self-esteem and resilience to become independent young adults.
[bookmark: _heading=h.ltyv6o7bkcfc]Strategic Responsibilities:
· Lead on developing and implementing English and Maths intervention programmes for SEND and low attaining students as a preventative precursor to SEND identification. 
· Work alongside SENDCo and Heads of English and Maths to align intervention strategies with curriculum objectives and individual learning needs.
· An ability and responsibility to ‘adapt in the moment’ to respond to individual needs through modelling, scaffolding and personalised multimodal approaches. 
Support for students:
· Enable access to KS3 into KS4 curriculum and to be able to confidently work both inside and outside of the classroom setting, where required.
· Develop a positive relationship with students and promote self esteem and independence 
· Provide emotional, empathetic and practical support as needs change
· Collate student voice and provide feedback in order to ensure support remains appropriate resulting in progress being made. 
· Work alongside the SENDCo and other key staff to implement specific and tailored support programmes
· To modify activities to ensure young person’s success and independence
· Assist with the development and implementation of EHCP
[bookmark: _heading=h.nz3cc2r15erf]Specific responsibilities for Mathematics
· Developing close working relationships with key staff within the department and attending department/ curriculum meetings where appropriate. 
· Use concrete-pictorial-abstract (CPA) approach with mathematics
· Step-by-step visual instructions for multi-step problems.
· Dyscalculia support: Manipulative such as; Number lines, multiplication grids, visual organisers.
· Math Apps: Sparxs, Dr Frost, My Maths, Maths Watch etc for additional support.
· Access and promote online learning/ resources as directed by the class teacher.
Specific responsibilities for English (Literacy & Language)
· Developing close working relationships with key staff within the department and attending department/ curriculum meetings where appropriate. 
· Dyslexia-friendly texts: Audiobooks, enlarged fonts, coloured overlays.
· Sentence starters & writing frames to support structured responses.
· Speech-to-Text & Text-to-Speech Tools (e.g., Read Write software).
· Alternative Approaches: Oral presentations, mind maps, comic strips.
· Access and promote online learning/ resources as directed by the class teacher.
Overall role and responsibilities:
· Safeguarding of all young people.
· Supervise and provide support for students with special needs, ensuring their safety and access to learning activities
· Establish constructive relationships with students, knowing and supporting their individual needs and interact with them according to individual needs
· Promote the inclusion and acceptance of all students
· Encourage students to interact with others and engage in activities led by the teacher
· Set challenging and demanding expectations and promote self-esteem, resilience and independence
· Provide feedback to students in relation to progress and achievement under guidance of the teacher
Support for the Teacher
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans
· Use strategies, in liaison with the teacher, to support students to achieve learning goals
· Assist with the planning and delivery of learning activities both within the classroom and through targeted intervention
· Monitor students’ responses to learning activities and adapt accordingly to provide a personalised learning experience for achievement & progress
· Provide detailed and regular feedback to teachers on students’ achievement, progress, problems etc.
· Establish constructive relationships with parents/carers
· Support with the administration and invigilation of tests and exams
· Working under the guidance of SENDco, liaise with teaching staff to collate, implement and students individual targets maintain action plans
Support for the Curriculum
· Undertake structured and agreed learning activities/teaching programmes,adjusting activities according to student responses
· Supporting accessibility to the curriculum for all students and promoting independence including competent use of ICT.
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist students in their use
Support for the School
· Be aware of and comply with the policies and procedures relating to young person protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Appreciate and support the role of other professionals including the SMHL
· Attend and participate in relevant meetings as required, within normal contractual hours
· Participate in training and other learning activities and performance development as required
· Assist with the supervision of students out of lesson times, including before and after school and at lunchtime
· Accompany teaching staff and students on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher
· To carry out any additional duties as reasonably requested by Headteacher
Knowledge Skills and Experience:
· An awareness and understanding of the SEND Code of Practice and the Equality Act 
· Strong subject knowledge in English and Maths with an understanding of the KS2 to KS3 maths  and English curriculum.
· Inclusive and adaptive delivery methods (such as multimodal approached and manipulatives)
· Proven track record of raising attainment through intervention
· An empathetic understanding and commitment to the needs of students with special educational needs, under the four areas of need
· Effective use of ICT to support learning
· Use of other supporting equipment and technology
· Basic understanding of young person development and learning
· Ability to self-evaluate learning needs and actively seek learning opportunities
· Ability to relate well to young person and adults including close liaison with parents
· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these
· Working with or caring for young people of relevant age is required
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· Supporting the transition from KS2 to KS3.
· Experience with primary SATs
· Additional qualifications in SEND, literacy, numeracy, or intervention coordination
· Experience with assessment tools such as GL Assessments etc

Qualifications:
· Level 3 TA qualification or equivalent/ relevant experience, or willing to work towards. 
· Competent ICT skills

This is a description of the job as it is at present, it is the practice of this school
periodically to examine employees’ job descriptions and to update them to ensure that
they relate to the job as then being performed, or to incorporate whatever changes are
being proposed.
This procedure is jointly conducted by each manager in consultation with those
working directly to him or her.  You will therefore be expected to participate fully in
such discussions. It is the school’s aim to reach agreement to reasonable changes, but if
agreement is not possible management reserves the right to insist on changes in your
job description after consultation with you.
All posts at the school are subject to a 6 month probationary period.  Confirmation of
the position is subject to satisfactory completion of this period.

Signed…………………………………………
Dated……………………………………..
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