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Murray Park School 
Deputy Headteacher Curriculum
Job Description
	1 
	INTRODUCTION 

	1.1 
	NAME OF POST HOLDER: 
	

	1.2 
	Post Title: 
	Deputy Headteacher Curriculum

	1.3 
	Post Purpose: 
	· Lead on the articulation of a clear curriculum intent.

· To oversee the development of a high-quality, broad and balanced curriculum.

· To provide specific challenge and support to ensure high quality programmes of study.

· To liaise with Heads of Department, to ensure the planning and delivery of an appropriate, comprehensive high quality and cost-effective curriculum programme which responds to student need and supports the school improvement plan.

· To ensure that the curriculum leads to positive impact on school outcomes.
· To lead the school to be recognized as good or better.
· To facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential. 

· To direct and support the Timetabler to create a timetable in a timely and cost-effective manner.

· To keep up-to-date with national developments in the curriculum, including alternative provision.

· Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers' Pay and Conditions Document (STPCD). 

· To support the Headteacher in leading a team of teachers and support staff in compliance with the headteacher standards. 

	1.4 
	Reporting to: 
	Headteacher

	1.5 
	Working Time: 
	Full time 

	1.6 
	Salary/Grade: 
	L17-21

	1.7 
	Disclosure level 
	Enhanced 

	2
	TEACHING 

	 
	· To be a good/outstanding teacher.

· To teach students according to their educational needs, including the setting and marking of work to be carried out by the student in school and elsewhere. 
· To assess, record and report on the progress, development and attainment of students you teach and to keep such records as are required. 
· To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students. 
· To ensure that ICT, Literacy, Numeracy and SMSC are reflected in the teaching/learning experience of students. 
· To ensure a high-quality learning experience for all students which meets internal and external quality standards. 
· To prepare and update differentiated subject materials. 
· To use a variety of delivery methods which will stimulate learning appropriate to student needs and demands of the specifications. 
· To maintain discipline in accordance with the school’s procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework. 
· To undertake assessment of students as requested by external examination bodies, department and school procedures. 
· To mark, grade and give written/verbal and diagnostic feedback as required. 
· To provide opportunities for intervention where students’ progress is slow.


	3 
	OPERATIONAL

	 
	· Create and implement systems to monitor and quality assure, review and evaluate the curriculum developments to inform school evaluation and future decision-making.
· Lead the strategic development of appropriate programmes of study and schemes of work linked to appropriate specifications and assessment across all subjects, including SMSC.
· Lead the strategic development, control and operation of course provision within each department, including effective deployment of staff and physical resource, including in Catch-up and internal alternative provision support centres, in order to increase outcomes.
· Provide timely and purposeful analysis of curriculum development and write reports for the as required to SLT, Governors, Heads of Department and teaching staff.

· Line manage the Assistant Headteacher Data.
· To implement school policies and procedures, e.g. Safeguarding, Equal Opportunities, Health & Safety, etc.

· Attend events and activities outside usual school hours as directed which are essential to the role, e.g. Parents’ Evenings, results day, etc.
· Plan and present assemblies as required.

· Line manage departments/Heads of Year as directed by the headteacher.

· Undertake duties as directed by the headteacher, so as to be a visible support to staff, students and visitors.

· To ensure equality duties liaise with the Alternative Provision Lead, SENCo and the Examinations Officer to maintain accreditation with the relevant examination and validating bodies.
· To lead the Options process, so Year 9 are fully informed of the courses on offer and are advised correctly.


	4
	CURRICULUM DEVELOPMENT

	 
	· To monitor actively and respond to curriculum development and initiatives at national, regional and local levels, including alternative provision.



	5 
	STAFFING

	 
	· To work with the Assistant Headteacher (T&L) to ensure that staff development needs are identified in agreed departments and that appropriate programmes are designed to meet such needs.

· To continue your own professional development as agreed with the Headteacher.

· To oversee for the efficient and effective deployment of the agreed departments’ support staff.

· To undertake Performance Management Review(s) and to act as reviewer for a group of staff within the designated department.
· To lead/participate in the interview process for teaching posts when required and to ensure effective induction of new staff in line with school procedures.

· To promote teamwork and to motivate staff to ensure effective working relations.
· To be responsible for the day-to-day management of staff within agreed departments, the IT Lead and Data Manager.

· Act as a positive role model.


	6
	QUALITY ASSURANCE

	 
	· To lead/implement school Quality Assurance procedures, with a specific focus on curriculum, including cross school moderation.
· Oversee the effective operation of Quality Assurance systems in the departments you line manage.

· To contribute to the school procedures for lesson observations, as appropriate.

· To monitor and evaluate curriculum in line with agreed school procedures including evaluation against quality standards and performance criteria.

· To seek/implement modification and improvement where required.

· To ensure that agreed departments’ Quality Assurance procedures meet the requirements of school self-evaluation and the School Improvement Plan.



	7
	MANAGEMENT INFORMATION

	 
	· To oversee the maintenance of accurate and up-to-date information concerning agreed departments on the Go4Schools system.
· To make use of analysis and evaluation of performance data provided.

· To oversee the identification of and take appropriate action on issues arising from data, systems and reports, setting deadlines where necessary and reviewing progress on the action taken.

· To oversee the production of reports within the quality assurance cycle for the department, including maintaining an up to date departmental SEF.

· Oversee the management of the department’s collection of data.

· To provide the Governing Body with relevant information relating to the department’s performance and development.


	8
	COMMUNICATIONS & LIAISON

	
	· To ensure that all members of the departments that you oversee are familiar with its aims and objectives.
· To ensure that all members of the school are familiar with the aims and objectives of any whole school initiatives.
· To ensure effective communication/consultation as appropriate with the parents of students.

· To liaise with partner schools, further education, examination boards, awarding bodies and other relevant external bodies.

· To represent the department’s views and interests.

· To contribute to the planning and delivery of school liaison activities.  

· To lead the development of effective subject links with partner schools and the community, promoting subjects effectively at liaison events in school, partner schools and the wider community.

· To promote actively the development of effective subject links with external agencies.



	9
	MANAGEMENT OF RESOURCES

	 
	· To oversee the management of the available resources of space, staff, money and equipment efficiently within the limits, guidelines and procedures laid down; including deploying any allocated budget, acting as a cost centre holder, requisitioning, organizing and maintaining equipment and stock, and keeping appropriate records.
· To oversee the agreed departments in order to ensure that the departments’ teaching commitments are effectively and efficiently time-tabled and roomed, including in the support centres.
· To oversee the work with the agreed departments so that students make rapid progress.
· Ensure the timetable is cost effective.


	10 
	PASTORAL SYSTEM

	 
	· To monitor and support the behaviour of students within agreed departments.



	11 
	SCHOOL ETHOS

	 
	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example. 

· To ensure the school in meeting its legal requirements for SMSC. 

· To support the Headteacher in ensuring that the school’s corporate policies are being adhered to. 

· To comply with the school’s Safeguarding and Health and Safety Policy and undertake risk assessments as appropriate. 
· 

	12
	GENERAL DUTIES 

	
	· To undertake the professional duties of a teacher as outlined in the School Teachers’ Pay and Conditions Document. 

· To work in accordance with the schools agreed policies and procedures as contained in the school handbook. 

· To ensure that all activities are carried out in accordance with Safeguarding and Equal Opportunities legislation.
· To undertake your personal Health and Safety responsibilities.
· To undertake any other duties that are reasonably assigned to you commensurate with the level of the post.


	13
	SPECIFIC DUTIES

	
	· Act as whole school Curriculum lead.

· Line manage the agreed departments.
· To support the Timetabler to create a timetable in a timely and cost-effective manner.

· Play a full and positive role in the activities of senior leaders.



	The above outlines the main duties and responsibilities of the post but may not identify each individual task to be undertaken. 

	14
	SIGNATURES

	This job description is current at the date below but will be reviewed on an annual basis (or as need arises) and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade. 


Signed: ______________________________________

Date: _____________________




Headteacher

Signed: ______________________________________

Date: _____________________




Teacher
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