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Support Staff Application
[bookmark: _Hlk20287463]
For St Saviour’s & St Olave’s School at which the Governing Body is the employer. Please complete this form in full by typing in the grey boxes (or using black ink if completing by hand.) Please return the form via email to apply@ssso.southwark.sch.uk., or if sending a paper copy, by post to the above address.


	Name:
	     

	Application for the post of: Midday Meal Supervisor

	School Chaplain

	Closing date for completed application:
	Wednesday 22nd October at 12 noon




NOTICE TO ALL APPLICANTS
Please note that all offers of employment are subject to:
(i) Satisfactory medical clearance. All successful candidates complete a medical questionnaire and may be required to pass a medical examination by the Council’s occupational health physician.
(ii) Evidence of National Insurance number*
(iii) Police clearance for posts exempt from the Rehabilitation of Offenders Act.
(iv) Enhanced  Disclosure & Barring Service (DBS) check.
(v) Eligibility to work in the UK by providing a relevant document as specified by the Asylum & Immigration Act 1996.*
*Sight of original document normally required


Email: Enter your information by typing in the grey boxes; By Hand: complete this form in BLACK INK and in CAPITAL LETTERS


1. PERSONAL DETAILS
	Preferred Title:
Ms, Mr, Rev etc
[bookmark: Text98]     

	[bookmark: Text99]Surname:      

	[bookmark: Text97]Forename:      


Previous Name(s):      





	[bookmark: Text96]Permanent Address:      


	

	[bookmark: Text95]Home Telephone No:      



	[bookmark: Text94]Daytime Telephone No:      


	[bookmark: Text93]Mobile Telephone No:      


	[bookmark: Text92]Email Address:      


	[bookmark: Text90]National Insurance No:      


	Present Post:      

	Current Salary:      

	Period of notice required by current employer:      



2. 
EDUCATION QUALIFICATIONS Please give details of any Secondary, Further and Higher Education including GCSEs, ‘A’ levels or equivalent vocational courses, etc.
	Dates (mm/yyyy) From - To
	School/College etc.
	Qualifications obtained and Grade/Level

	[bookmark: Text104]     

	[bookmark: Text105]     
	[bookmark: Text106]     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


Please give details of any Higher Education and equivalent courses:
	Dates (mm/yyyy) From - To
	University/College/other institution
	Qualification obtained and Grade/Level
	Name of Awarding Body

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     


Please give details of any other professional or vocational qualifications you hold that are relevant to your application
	Date obtained
	Qualification obtained and Grade/Level
	Name of Awarding Body

	     

	     
	     

	     

	     
	     

	     

	     
	     



	3. EMPLOYMENT HISTORY

	
Present Employment
Name and address of current employer:      




Job Title:      

Current Salary:      

Current Scale (if applicable):      

Starting date of current employment :      


Please give a brief description of current duties, responsibilities and achievements :      














	EMPLOYMENT HISTORY: Previous Employment

	
Dates (mm/yyyy) From - To 
	Name of Employer
	Job Title & Main responsibilities
	Reason for Leaving

	     

	     
	     


	     

	     

	     
	     


	     

	     

	     
	     


	     

	     

	     
	     


	     

	     

	     
	     


	     

	     

	     
	     


	     


If there are any gaps in your employment or education history, please explain them here:
     
IT SKILLS
	Training will be provided where required. Information given here will help us to plan training schemes.

	

	Microsoft Office
	Basic
	Competent
	High
	
	
	Basic
	Competent
	High

	Word
	|_|
	|_|
	|_|
	
	PowerPoint
	|_|
	|_|
	|_|

	Excel
	|_|
	|_|
	|_|
	
	Database
	|_|
	|_|
	|_|

	E-Mail
	|_|
	|_|
	|_|
	
	Others
	|_|
	|_|
	|_|



4. PROFESSIONAL REFERENCES
Please supply the names and contact details of at least two referees who can comment on your suitability for the position. One should be your current or most recent employer. (Note: If you are not currently working with children but have done so in the past, the second referee should be the employer by whom you were most recently employed in work with children. References will not be accepted from relatives or persons who only know you as a friend.).

	1. [bookmark: Text35]Name:      

	[bookmark: Text36]Position:      

	In what capacity do you know the referee      


	[bookmark: Text34]Address:      


	[bookmark: Text33]Telephone No:      


	Email:      


	2. [bookmark: Text30]Name:      

	[bookmark: Text31]Position:      

	In what capacity do you know the referee      


	Address:      


	Telephone No:      


	Email:      




Please note that we will contact these referees if you are short-listed for this post and seek reference before interview. Also, in relation to work with children we will seek information about any past disciplinary issues relating to children and/or child protection concerns you may have been subject to. 

If you have any concerns please contact the school.

Please state where you learned of this vacancy:      



5. GENERAL STATEMENT IN SUPPORT OF YOUR APPLICATION
(Please say why you would like this job and what you can bring to the post: Continue overleaf if necessary
     
6. 
FOR PERSONS WHO ARE NOT BRITISH OR EU NATIONALS
If you have any conditions related to your employment, please give full details:
	     









7. PERSONAL DECLARATIONS
The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For these positions you are not entitled to withhold information about police cautions, ‘bind-overs’, or any criminal convictions including any that would otherwise be considered ‘spent’ under the act.

Have you ever been convicted of any offence or ‘bound-over’ or given a caution?  Yes |_|  No |_|

If yes, please give details on a separate sheet and attach it to this form in a sealed envelope marked ‘Confidential Disclosure’.

I understand that if my application is successful I will be required to obtain a DBS Disclosure at the appropriate level.


8. DECLARATION - please read carefully
For the purposes of the Data Protection Act 1998 I consent to the information contained in this form and any information received by or on behalf of St Saviour’s & St Olave’s School relating to the subject matter of this form, being processed by them in administering the recruitment process.

I declare that the information I have given on this form is complete and accurate and that I am not banned or disqualified from working with children nor subject to any sanctions or coditions on my employment imposed by the Independent Safeguarding Authority, the Secretary of State or a regulatory body. I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of any offer of appointment, or my dismissal at any time in the future, and possible criminal prosecution.

	Signed:
	[bookmark: Text102]     
	Date:
	[bookmark: Text103]     



        Print name:      

All candidates applying for employment via email will be required to sign and date this form if invited to attend an interview. 









REQUEST FOR YOUR CONSENT TO PROCESS YOUR DATA 
In compliance with the General Data Protection Regulation (GDPR), we wish to ensure you are aware of the purpose for which we are requesting your consent to collect and process the data we have asked you to provide on this application form.

Important Information Regarding Your Consent  

1. St Saviour’s & St Olave’s, school is a voluntary aided secondary school for girls in the London Borough of Southwark.
2. Being a Church of England education provider we work closely with the Southwark Diocesan Board of Education with whom we are required to share the information you provide on this application form.

3. [bookmark: _Hlk105419896]The person responsible for data protection within our organisation is Mr A. Rees (Headteacher of St Olave’s Grammar School, Orpington) and you can contact him with any questions relating to our handling of your data.  You can contact him by email on arees@saintolaves.net

4. We require the information we have requested on this form in order to process your application for employment.

5. To the extent that you have shared any special categories of personal data[footnoteRef:1] this will not be shared with any third parties except as detailed in paragraph 2 above, unless a legal obligation should arise. [1:  Article 9(1) GDPR sets out the special categories of personal data as follows: “Processing of personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, or trade union membership, and the processing of genetic data, biometric data for the purpose of uniquely identifying a natural person, data concerning health or data concerning a natural person’s sex life or sexual orientation shall be prohibited”] 


6. If your application is successful, the information you have provided on this form will become part of your personnel file which shall be retained throughout the duration of your employment within our organisation and afterwards in accordance with our data retention policy. 

7. If you are unsuccessful, your application form and any documents you have submitted in support of your application will be destroyed after a period of 6 months.

8. We will keep a record of your consent as evidence that we have obtained your consent to collect and process the data you have provided on this application form.

9. You have the right to withdraw your consent at any time and can do so by informing our organisation’s Data Officer (see 3 above) that you wish to withdraw your consent.  

10. To read about your individual rights and/or to complain about how we have collected and processed the information you have provided on this form, you can make a complaint to our organisation by letter to St Saviour’s & St Olave’s School, New Kent Road, London SE1 4AN, addressed to Ms May. If you are unhappy with how your complaint has been handled, you can contact the Information Commissioners Office via their website at: ico.org.uk

Request for Your Consent
· I confirm that I have read and understood paragraphs 1-10 above and that I have been offered the opportunity to raise any relevant questions:  YES  |_|     NO |_|  [please tick applicable box].

· Please tick this box if you have any objection to our collecting and processing your personal information as described in paragraphs 1-10 above   |_|

· I agree to my personal data being shared as stated in paragraphs 2 and 5 above: 
 Yes |_|         No  |_| [please tick applicable box].

Please ensure that you have read paragraphs 1-10 above and raised any relevant questions before providing your consent below.    

Signed:	     			                                      Date      

Surname & Forename:      
image1.jpeg
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