ROLE DESCRIPTION

Post:




Technician – Construction













Sector/Section:    
Standards & Quality
Grade and Salary Range:


Full time/Pro-rata:


Full Time
Fixed term/Permanent:

Permanent

Line Manager:
Head of Curriculum 
Location:



Endeavour Centre



Hours of Work:
37 hours per week to be worked in accordance with service requirements. Flexibility is required, as there will be occasions when evening and/or weekend working may be required.
Purpose and Objectives of Role:
To provide support in the workshops and classrooms in a way that supports the lecturing staff, enabling students to gain good practical skills.
Further Education is continually developing and 

the rate of change is unlikely to slow down.  You

must therefore be flexible to take on changing responsibilities.

Specific duties of the role:
1. To provide technical support in all workshops and classrooms whilst classes are in practical sessions
2. To ensure all practical workshops and classrooms are kept clean, organised and are safe working environments for staff and students
3. To set up specialist machines and equipment in the workshops and classrooms
4. To maintain and service equipment and machinery to approved maintenance schedule

5. To order and keep accurate stock records and inventories for all materials, tools, equipment and machinery
6. To ensure all tools, equipment and machinery are safe to use and staff and students follow safe working practices
7. To ensure the security of all tools, equipment and materials issued through the Stores
8. To maintain a system for providing student lockers

9. To provide first aid support for the curriculum and maintain accurate records

10. To construct and update assessment resources in line with awarding body requirements
11. To provide cover for technician absence in other curriculum areas within the area.
12. Carry out other duties as may be determined by the Line Manager from time to time within the general scope of the post

ROLE RESPONSIBILITIES
	
	
	Job evaluation Reference (for

Office use only)

	Operations/ Decision Making
	
	

	· Day-to-day Responsibility for health, safety and security of tools/equipment/machinery/materials/accommodation

· Smooth operation of the stores 
	
	

	
	
	

	Resources

a) Responsibility for People
· Supervision of students in workshop areas.

b) Responsibility for Finance
· To assist with the effective financial control of stock requisitioning
	
	

	c) Responsibility for Equipment/Materials/Health & 

      Safety/Accommodation
	
	

	· Maintain safe working practices in accordance with College Health and Safety Policies and Procedures. Ensure all risk assessments and COSHH assessments are up to date and accurate

· Be responsible for promoting and safeguarding the welfare of all learners for whom you have responsibility or with whom you come into contact.


	
	

	Contacts and Relationships

a) Internal 
	
	

	· All College staff and students.
	
	

	b) External

· Employers
· Suppliers.
	
	

	· Ensure commitment to customer care at all times.
	
	


	Information/Co-ordination
	
	

	· Maintain confidentiality

· Ensure compliance with Data Protection Act 1998.
· Ensure compliance with GDPR Regulations 2018
	
	

	· Ensure compliance with the Computer Misuse Act 1990
	
	

	Self and Professional Development
	
	

	· Participate in Staff review and take opportunities for self-development.
	
	

	
	
	

	Quality/Equality of Opportunity
	
	

	· Meet quality standards set in the Service area.

· Take responsibility for continuous improvement in area of responsibility

· Ensure compliance with Bury College Single Equality Policy

	
	


	PERSON SPECIFICATION
	
	    Method of

	
	
	    Assessment

	Technician – Construction 
	
	

	
	
	

	QUALIFICATIONS
	
	

	· A good general standard of education including Maths and English Grade A*-C (or equivalent) or Level 2 Literacy and Numeracy (or a willingness to work towards) is essential
· A Level 2 qualification in a relevant trade area is essential

· A Level 2 Health & Safety qualification (or a willingness to work towards) is essential

· First Aid qualification (or a willingness to work towards if required)
	
	Application Form

	
	
	

	EXPERIENCE
	
	

	· At least three years’ experience working in a trade area is essential

· A successful track record in achieving objectives/targets/deadlines is essential

· Supervisory experience is desirable


	
	Application Form/ Interview

	KNOWLEDGE/SKILLS/ABILITIES (Competencies)
	
	

	· Ability to repair and maintain equipment and machinery is essential.

· Ability to assist the construction and updating of assessment resources is essential.

· Knowledge and understanding of current industry standards and regulations is essential.

· Knowledge and understanding of current practical assessment requirements for construction qualifications is desirable

· Knowledge of Health & Safety regulations is essential.

· Excellent communication skills and the ability to develop effective working relationships at all levels is essential.

· Organisational skills and the ability to prioritise your own workload is essential. 

· The ability to work under pressure and to tight deadlines is essential.

· Ability to work using own initiative both independently and as a member of a team is essential.
· Computer Literacy, including the ability to use Microsoft Office applications is desirable
· Knowledge and understanding of budgetary control is desirable.

· Knowledge and understanding of working in a FE environment is desirable. 

· The ability to inspire and motivate students is essential

· An understanding of ‘safeguarding’ and its importance within the College, together with a commitment to creating a safe learning/working environment 
	
	Application Form/ Interview

	
	
	

	PERSONAL QUALITIES
	
	

	· A flexible approach to working is essential.

· A committed and enthusiastic approach to working is essential 

· The willingness to keep up to date with skills and take part in Staff Development as necessary is essential.


	
	Application Form/ Interview/ References

	
	
	

	
	
	


	VALUE STATEMENT FOR STAFF




Our Personnel Values

1. To apply principles of natural justice in our dealings with staff through corporate policies and procedures, which allow line managers to use discretion against, clear and stated criteria with procedures for appeal.

2. To promote equality of opportunity for groups and individuals and to treat all employees with dignity and respect.

3. Develop and motivate staff in line with corporate objectives and encourage career development.

4. Inform staff of their roles, rights and responsibilities and correct procedures.

5. Harmonise policies and procedures for all groups of staff unless there are sound operational reasons for developing separate procedures.

6. Communicate with staff about management decisions, which affect their working lives and where appropriate involve staff in decision-making.

7. Establish procedures, which are supportive of staff.

8. Operate as an ‘Investor in People’ employer.

9. Operate within strict standards of confidentiality and professional behaviour.

Values of Staff

Staff are expected to demonstrate: -

Commitment to equal opportunities for all staff and students by: - 

· being responsive to the learning needs of individuals.

· addressing all staff and students in the same manner.

· challenging sexist, racist or other discriminatory language or behaviour.

· using appropriate opportunities/incidents to raise staff and students’ awareness of equal opportunity issues.

· avoiding stereotypical expectations in recruitment and teaching and assessment of students.

· recognising and praising staff and students’ achievements.

· showing sensitivity to staff and students experiencing difficulties.

· working constructively in teams, towards College Objectives.

· responding positively to change.

· co-operating with staff across the whole College.

· working within a framework of continuous improvement to update skills, knowledge and experiences.

· undertake training and development.

· promote and safeguard the welfare of all learners
