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APPLICATION INFORMATION

HEAD OF SCHOOL
L 15-19






BURTON PUPIL REFERRAL UNIT
CHURCH HILL STREET
BURTON ON TRENT
STAFFORDSHIRE
DE15 0HR

TEL: 01283 247986

CONTACT: office@burtonpu.staffs.sch.uk

WEBSITE: www.burtonpru.staffs.sch.uk



Visits to our school are very much welcome – please call to make an appointment to visit and meet myself, my team of staff and students.


Please phone the school on 01283 247986 or email office@burtonpru.staffs.sch.uk to arrange a visit or to discuss the role further.
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February 2024



Dear Applicant

Thank you very much for your interest in Burton Pupil Referral Unit (BPRU) and in the post of Head of School.  I hope that this information will help you decide whether this would be the appropriate next step for you in your career as well as being the next stage of the BPRU’s development to becoming an excellent Pupil Referral Unit.  The successful candidate will be fully responsible for the operational leadership of BPRU working closely with the Executive Headteacher as well as the Federation SLT team.


Burton Pupil Referral Unit is federated with Kettlebrook Short Stay School in Tamworth.  This post has become available due to the promotion of the current Head of School.  BPRU has its main site in Winshill, Burton upon Trent, with two satellite sites – one in Burton town centre and one in Uttoxeter.  We have great students who are proud to be a part of their school; who want to make progress and achieve the success that they deserve.  BPRU has a highly dedicated and caring team of staff who fully support the inclusive, child-centred trauma informed school that is the basis of our School and Federation ethos.  

BPRU is successful in enabling our students to succeed by overcoming barriers to learning and building resilience.  We provide a supportive and secure environment that allows all students the opportunity to flourish both socially and academically.  We have a very committed, dedicated, well qualified and well-trained body of staff who work together as a team.  They are innovative, enthusiastic and loyal to the school and its ethos.  We work closely with our schools in East Staffordshire District and within the Local Authority of Staffordshire. BPRU continues to be rated as Good by Ofsted and works closely with Kettlebrook Short Stay School.

As a school, we are constantly looking to improve the quality of provision for all our students on and off site.  We work in close partnership with all the schools in the East Staffordshire district and many different agencies.  We have a complex programme of learning opportunities for 55 students.  BPRU will take students who have been permanently excluded or are at risk of this.  The majority of our students have a social, emotional or behavioural difficulty.  As a group of experienced staff, we are dedicated to giving each student strategies to help them build resilience and become active citizens within society.

We aim for our Year 11 students to leave BPRU with greater self-esteem, confidence and a range of quality examination results with positive Post 16 destinations of their choice.  BPRU works in partnership with alternative providers to ensure that a bespoke academic curriculum, using a holistic approach, is delivered by quality staff to all students.




The successful candidate will join a very friendly, supportive and highly committed professional team of staff and a dedicated Management Committee.  


I would like to invite you to visit BPRU prior to any application (but realise that this might not be achievable with your current pressures of work).  You can always contact me at school to discuss any aspects of this post.  

Should you decide to apply for this post then please complete:
· the Staffordshire application form R6;
· Letter of application outlining your leadership and managerial attributes and experience that you feel prepare you for this role and please outline why you want to lead, with the EHE, Burton Pupil Referral Unit;
· PEAQ form; 
· Recruitment Monitoring Form;

Return your completed form to admin@kettlebrook.staffs.sch.uk  by 12 noon on Wednesday, 13th March 2024

Thank you in advance for your time and commitment in applying for this post – we do appreciate the work that you will have put into your application.  We are looking forward in receiving your completed application form.


Yours sincerely
[image: ]

Sarah Bamber				Kirsty Rogers                         	John Brodie
Head of School 			Executive Headteacher            Chair of Management Committee










[bookmark: _Hlk159837644]PERMANENT POST
HEAD OF SCHOOL
L15-19
From September 2024 onwards

www.burtonpru.staffs.sch.uk 


Due to the current post holder being promoted, we are looking to appoint a Head of School to be fully responsible for the operational leadership and management of Burton PRU (BPRU).

Burton PRU is a Local Authority Pupil Referral Unit (PRU) – it is recognised as a fully inclusive school that empowers our students to make positive changes and achieve positive outcomes onto the next phase of their education.   Burton PRU is judged by Ofsted as a good school.  We are committed to providing the best holistic education to each of our students who have been or are at risk of being permanently excluded.
We wish to appoint a new Head of School, who will report to the Executive Headteacher. You will have overall responsibility for the smooth running of the school with responsibility for the culture, ethos and behaviour and attitudes across Burton PRU’s three sites.
You will need to have a range of leadership styles and experience in managing staff and students.  Your educational philosophy will need to be based around trauma informed approaches, with relational and restorative practice at the forefront. 
You will work closely with the Executive Headteacher and BPRU’s Senior Leadership Team to shape and deliver the mission, vision and values of our school and across the Federation. You will articulate high expectations; quality assure teaching and develop staff through high quality rigorous performance management process.
You will consult and work with the Executive Headteacher, our Management Committee of Governors, all the staff, parents and carers, Local District High Schools & other professional organisations.
· You will have a strong academic track record to degree level and above
· You will have Qualified Teacher Status (QTS)
· You will have quality experience of working at a senior leadership level in mainstream, SEND or Alternative Provision
· You will have evidence of Continuous Professional Development and demonstrate a willingness to further your development your practice

Burton PRU is committed to safeguarding and promoting the welfare of children and young people and expects that all staff and volunteers share this commitment.  Enhanced DBS disclosure is required for the appointment to this post with 2 outstanding references.


Please complete the application form and highlight the areas requested in your letter of application. Please note, CVs will not be considered.

ADVERTISEMENT DATES:  		week beginning Monday, 26th February 2024
CLOSING DATE:  			Wednesday, 13th March 2024 by 12 noon
INTERVIEW DAY: 			20th & 21st March 2024 

This will be a two-day interview process which will include a tour of the school; an informal chat with the Executive Headteacher, Head of School and other staff; student facing tasks; desk top tasks; a presentation and the formal interview with the interview panel.

RETURN COMPLETED APPLICATION FORMS TO:
 admin@kettlebrook.staffs.sch.uk by 12 noon on Wednesday, 13th March 2024


It is an offence to apply for the role if the applicant is barred from engaging in regulated activity relevant to children





FURTHER INFORMATION ABOUT BURTON PUPIL REFERAL UNIT


BACKGROUND
Burton Pupil Referral Unit (BPRU) has 3 bases in East Staffordshire, the main base is located in Winshill, (near the A444 / A38 / M42) IN College in Burton and Uttoxeter in Staffordshire.

The PRU has gradually increased in size overtime with bases in both Burton and Uttoxeter.  Staffordshire LA has 6 PRUs/ short stay schools, of which Burton PRU and Kettlebrook Short Stay School (Tamworth) are the first to become federated (April 2018).  We have been based in Winshill for over 15 years with sites in Burton town centre and Uttoxeter to support students.

BPRU is a GOOD school OFSTED - July 2019.



PURPOSE:
BPRU is for those students (who reside in East Staffordshire) who need an alternative curriculum that is delivered in a different way to that of the mainstream secondary and middle schools who make referrals to our school.  Students are taken on a dual roll basis when at risk of exclusion or as single roll students following a permanent exclusion.

BPRU works very closely with each of the schools and many external professional agencies.  We play an active role in the Send and Inclusion Hubs across the District.

As a pupil referral unit, BPRU works with the most vulnerable students in East Staffordshire who usually have numerous external agencies working with them at home.  As a school we spend a lot of time working in conjunction with the following agencies: Educational Psychologist; SEND team; Educational Welfare; Police; Youth Offending Service; Parent Support Workers; CAMHS; School Nurse; Social Services etc.


BPRU is about getting students (and their families) back on track socially and academically.  The school ethos is:

Building Positivity, Resilience & Understanding





STAFFING:
There are 16 staff who all work together as a team over the week to provide the most appropriate education as well as emotional and social support to each student regardless of their background and their needs.

All staff must be trained to apply physical interventions; these are only used as the last resort from having tried other strategies.  This is through PROACT-uk SCIP.  An annual update is required by each member of staff.

Staff work closely together to provide the best for the students and each other.  There is an excellent staff moral with a focus on staff wellbeing. 

All staff attend briefings to share information; raise concerns, discuss future learning plans; so that we can all work together to help each child.  


THE CURRICULUM:
The curriculum is flexible so are the student's learning groups – they will change throughout the year in order to meet the individual student's needs.  Some students may be offered alternative provision off site in line with their individual learning needs.

KS 3:
The students follow the National Curriculum in English, Maths, Science, Art, Food, PSHE and PE as well as being offered Forest Schools and other project work.

KS 4:
The KS4 curriculum is a blend of GCSE’s, BTEC and other qualifications

All students access enrichment activities through our Curriculum Enrichment Days - a programme of planned opportunities that all staff are responsible for taking students off site to learn and experience new activities etc.  Students are entered for exams when they are ready to sit them.  By giving the students the opportunity to achieve real success, most of our students can then improve their self -esteem and confidence that also helps them to want to succeed.


PARENTAL INVOLVEMENT:
Each student will have had a pre-admission meeting with the Head of School and a half termly performance review day meeting.  Any suspension requires the parent/carer to attend and be a part of their child's progress.  This involvement is reinforced by regular contact by staff in their role as Keyworker.  There is an open-door policy for all parents/carers and family units.  We require honesty from the parents/carers and students alike; otherwise we can't help them move forwards.  





THE STUDENTS:
Each student that is referred to BPRU has a social or emotional or behavioural difficulty (sometimes all 3).  Our aim is to support each student to ensure that they are able to access the education in the most appropriate pathway to either:

a) Reintegrate back into the secondary school system, or
b) Successful post 16 provision in either employment, further education or training
c) SEND provision


Please phone the school on 01283 247986 or email office@burtonpru.staffs.sch.uk to arrange a visit or to discuss the role further.

  
We look forward to hearing from you, as you might be the one who can make a difference to our school.
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Job Title:  Head of School at Burton PRU



	[BPRU is a part of the East Staffordshire & Tamworth PRUs Federation with Burton PRU] 



Location: Burton upon Trent



Accountable to: Executive Headteacher



Effective date of JD:  September 2024



Salary:  Leadership Scale 15 - 19



Job purpose: The Head of School (HoS) will have overall accountability within Burton PRU (BPRU) for the operational day-to-day management, organisation and conduct of the school in accordance with the legislation relating to education and schools, locally agreed policies and procedures and the Staffordshire County Council in consultation with the Executive Headteacher (EHT).  The Head of School will work with the Executive Headteacher, staff, parents/carers, Governors of the Management Committee (MC) and the Local Authority (LA), as appropriate, to maintain and, where necessary, to improve provision and outcomes for students across the Federation. Ensuring equality, safety and mutual respect will be central to the aims and ethos of the school and these should be reflected in all aspects of the Head of School’s work. The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document.   This job description can be amended at any time when considering the needs of the school and as a result of discussion between the Executive Headteacher and Head of School and will be reviewed annually. 







The responsibilities of the Head of School will include:

 

1. Shaping the future: direction and development of Burton PRU. 

 

· Work closely with the Executive Headteacher (EHT) in developing the strategic view for the school and its communities in formulating the school improvement plan. Work with senior leaders and governors to affect sustainable school improvement and efficient management of school resources. 



· Work with the EHT to create a shared ethos within the proposed Federation, whilst recognising, developing and celebrating the school’s individual identity. 



· Plan for the school’s future needs and further develop and monitor the plans already in place; this will include supporting the EHT in all future federation matters. 

 

Provide school leadership to create an ethos, providing educational vision and direction for the school which rapidly secures:

 

a) successful learning, effective teaching and achievement by all students;  



b) sustained improvement in students’ spiritual, moral, cultural, mental and physical development, preparing them for the opportunities and experiences of adult life. 

 

Implement the Federation’s shared strategic plan for school improvement, underpinned by sound financial management, which:



a) identifies priorities and targets for ensuring that pupils achieve high standards and make progress; 



b) increases staff effectiveness and secures school improvement. 

 



 Working closely with the EHT to ensure that all those involved in the school are: 



· Committed to the individual school’s aims, within the overarching vision of the Federation.



· Motivated to achieve the Federation’s aims and involved in meeting long, medium- and short-term objectives and targets which secure the educational success of the school.



· Challenge any identified underperformance and ensure effective corrective action and follow up.



· Ensure that the management, finance, organisation and administration of the school support its vision and aims.



· Ensure that self-review leads to regular review of the evaluation of provision and outcomes for students.



· Ensure the implementation of the statutory framework for staff appraisal, including those within the senior leadership team. 



· Ensure that policies and practices take account of national, local and school data and inspection and research findings. 



· Monitor, evaluate and review the effects of the school’s policies, priorities and targets 



· Ensure that the school operates within the safeguarding framework and associated statutory responsibilities. 



· Ensure that the school operates within the Health & Safety framework that the LA requires.

 



Teaching and learning 

 

· Create and maintain an effective partnership with parents/carers to support and improve students’ achievement and personal development. 



· Work within the Code of Practice relating to Special Educational Needs standards and quality assurance.



· Work with the EHT to secure and sustain effective teaching and learning throughout the school.  



· Use benchmarks and set targets for improvement. 





· Create and maintain environments which promote and secure good teaching, effective learning, high standards of achievement, good behaviour and discipline. 



· Determine, organise and implement the curriculum and its assessment; monitoring and evaluating them in order to identify and act on areas for improvement. 



· Ensure the effective teaching of literacy and numeracy across the school. 



· Work with the EHT to monitor and evaluate the quality of teaching and standards of learning and achievement of all students, in order to set and meet challenging, realistic targets for improvement. 



· As and when required, undertake teaching commitment, develop a classroom environment and teaching practice providing a professional model, clearly demonstrating effective teaching, classroom organisation and display and promoting high standards of achievement, behaviour and discipline. 

 



Developing self and working with others

 

· Maximise the contribution of staff to improving the quality of education provided and standards achieved, ensuring that constructive working relationships are formed between staff and pupils. 



· Plan, allocate and evaluate work undertaken by groups, teams and individuals, ensuring that there is clear delegation of tasks and devolution of responsibilities. 



· Support the EHT to implement and sustain effective systems for the management of staff performance, incorporating appraisal and targets for teachers, including targets relating to students’ achievement. 



· Motivate and enable all classroom staff - teachers, including senior leaders, subject leaders, special educational needs co-ordinators and support staff to develop expertise in their respective roles through high-quality continuing professional development. 



· Work with the EHT to ensure strong succession-planning, including a commitment to grow future leaders. 



· Sustain motivation of self and other staff. 



· Ensure that professional duties are fulfilled, as specified in the Terms and Conditions of Service of Teachers, in line with teaching standards (2012) and those detailed within the LA’s single status agreement. 



· Head of School to be the Designated Safeguarding Lead, leading the Safeguarding Team of staff.

 



Managing the organisation

 

· Work closely with the EHT & MC to recruit and retain staff of the highest quality.



· Work with the EHT and senior leaders to deploy all staff effectively, in order to improve the quality of education provided.



· Assisting the EHT in producing and implementing clear, evidence-based improvement plans and practice for the development of the school and the facilities as a centre of excellence. 



· Collaborate with other agencies to ensure student and community needs are met. 



· Work with the EHT in setting and overseeing appropriate priorities for expenditure, allocating funds and ensuring effective administration and control. 



· Manage and organise accommodation efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations. 



· Manage, monitor and review the range, quality, quantity and use of all available school resources in order to improve the quality of education, improve students’ achievements, ensure efficiency and secure value for money. 



 

Securing accountability 

 

· To take responsibility for the overall day-to-day management of the school. 



· Provide information, objective advice and support to the EHT to enable responsibilities for securing effective teaching and learning, improved standards of achievement, efficiency and value for money are met. 



· Work with the EHT to develop a coherent and accurate account of the school’s performance in a form appropriate to a range of audiences, including MC governors, the LA, the SEND & Inclusion hubs, OFSTED and others, to enable them to play their part effectively. 



· Create and develop an ethos and culture in which all staff recognise that they are accountable for the success of the school - celebrating success and addressing areas of concern with the EHT.



· Ensure that students and parents are well-informed about the curriculum, attainment and progress and about the contribution they can make to achieve their targets for success.



· Work with the EHT in ensuring all areas for which they are accountable to parents, carers and students are fulfilled. 



· Provide leadership to facilitate cross-school working to enhance student outcomes. 



· Promote and demonstrate a commitment to safeguarding and promoting the welfare of all students and young people. 



· To keep up-to-date with relevant legislation and guidance and follow the child protection procedures adopted by the LA and the Federation. 

 



Strengthening the community 

 

· To develop our school, which continues to promote equality and diversity.



· Continue to build our school culture and curriculum which considers the richness and diversity of its community and District. 



· Work with the EHT in linking and sharing Federation resources, both human and physical, increasing the opportunity to offer cost effective support. 



· Facilitate the access for parents and carers, external professionals, businesses or other organisations into the schools to enrich the schools and promote their value to the wider community. 



· Fully co-operate and work with relevant agencies to protect children and staff.



· Fully collaborate with other agencies to promote the academic, spiritual, moral, social, emotional and cultural well-being of students and their families. 



· Work closely with the EHT to write termly KPI and the Self-Evaluation Form (SEF) for the school, ensuring that it is accessible, data driven and clearly demonstrates the impact of the provision on outcomes for the students. 

 



Other 

 

· Act as a “critical friend” and provide effective professional challenge and support to the Executive Headteacher.



· Take on additional responsibilities as agreed with EHT and HOS that ensure the development of BPRU.



 The postholder may be expected to carry out work that is not specified in this job profile but which is within the remit of the duties and responsibilities of the role as directed by the Executive Headteacher.



 	 







PERSON SPECIFICATION

     Experience and skills        E = Essential    D = Desirable      A = Application    I = Interview    R = Reference 	



		Characteristic

		E / D 

		A / I / R 



		Experience and qualifications 

		



		Good honours degree in a relevant subject area 



		E

		A / I 



		Qualified Teacher Status 



		E

		A / I / R 



		Evidence of outstanding classroom practice 



		E

		A / I / R



		Experience in at least two schools & on other SLT’s



		D

		A



		Positive impact on staff, students, parent/carers at senior leadership level 



		E

		R 



		Evidence of significant whole-school responsibilities in both curriculum and pastoral aspects that have secured positive outcomes for all students

 

		E

		A / I 



		Shaping the future – strategic direction 



		An excellent knowledge and understanding of current educational issues, national policies, legislation and priorities 

		E

		A / I 



		Skilful and engaging leadership with political nous for maintaining effective working relationships with parents, governors and other stakeholders

		E

		A / I







		Experience of successfully leading and managing change and inspiring others 

		E

		A / I





		Ability to lead, coach and motivate staff within a performance management framework, including professional development and effective management of underperformance 

		E

		A / I





		Commitment to the ethos of the school to become a flagship school for inclusion

		E

		A / I / R





		Shaping the future – operational & strategic direction



		Ability to inspire, demonstrate and support the highest expectations and standards for all 

		E

		A / I / R



		Strong knowledge and understanding of curriculum change 

		E

		A/ I





		Evidence of ability to raise standards of attainment, progress and quality of teaching 

		E

		A/ I / R



		Developing self and working with others 



		Capability to make decisions and delegate appropriately 

		E

		A/ I /R



		Commitment to the professional development of staff 

		D

		I 



		Evidence of recent and relevant own professional development

		D

		A/ I














		Characteristic

		E / D 

		A I R 



		Managing the organisation 

		



		Experience of implementing the principles of school self-evaluation

		D

		I



		Ability to implement strategic development plans and policies 



		D

		I



		Experience of building and managing high performing teams 

		D

		I



		Experience of working with a range of stakeholders 

		D

		I



		Securing accountability 



		Experience of developing an ethos which enables everyone to work collaboratively, share knowledge, understanding and good practice and accept responsibility for outcomes 

		D

		A/ I/ R 



		Experience of holding staff to account for professional performance and standards by a process of review and evaluation 

		E

		A /I / R



		Experience of setting appropriate and challenging targets and measurement criteria 

		D

		



		Strengthening community 



		Experience of promoting community links 

		D 

		I 



		Evidence of building effective links and partnerships with parents 

		E

		A/ I 



		Evidence of active promotion of student’s academic, spiritual, moral, social, emotional and cultural wellbeing.  

		D

		A I



		Sensitivity to the needs of diverse school community. 

		E

		I 



		Ability to safeguard and promote the welfare of children and young people.  

		E

		A/ I/ R  



		Experience of business links, working with other agencies. 

		D 

		I 



		Personal Qualities 



		Strong organisational and time management skills and the ability to prioritise effectively. 

		E

		I 



		Approachable & have strong interpersonal, written and oral communication skills.

		E

		 A/ I 



		Ability to work effectively, calmly under pressure and being impartial to staffing issues while addressing them.  

		E

		 I 



		Evidence of good relationships with children and young people. 

		E

		A/ I /R 



		Adaptable and flexible with excellent inter-personal skills, stamina and resistance. 

		E

		I 



		Possess integrity, personal credibility and gravitas which inspire commitment, enthusiasm and confidence

		E

		I / R 



		Ability to lead by example 

		E

		I / R 



		Possess and use emotional intelligence in each circumstance / event.

		E 

		A/ I / R 



		A commitment to see the best in others, providing challenge and support, to enable staff and students to reach their potential

		E 

		A/ I / R 



		A commitment to the PRU & Federation’s mission, values and vision. 

		E 

		A/ I 







OTHER:

· [bookmark: _GoBack]This post is subject to an enhanced DBS disclosure and positive vetting 

· Two good references; clear social media checks

· The post holder must be committed to safeguarding the welfare of children. 

 

Signatures:





Job Holder:                                                                              Date:





Executive Headteacher:	                                                       Date:
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		Application for


the Post of:

		     

		Job No: 

		     



		

		



		School Name:

		     

		Candidate 


Ref No.

		     





		If you are a current employee are you applying for this post as a redeployee?

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 








1. Personal Information







                                          
 





                      Previous Name(s): (if applicable)

		Last Name

		     

		

		     



		

		



		First Name(s):

		     



		

		



		Home Address:


Please specify alternative correspondence address on a separate sheet. 




		     



		

		                                               Postcode:      



		

		



		E-mail address:

		     





		National Insurance Number (If you have one):

		     

		     

		     

		     

		     

		     

		     

		     

		     





		Date of Birth:

		     

		     

		     

		



		



		Do you have a full current 


driving licence?




		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 


		Home Telephone


Number:

		     



		

		

		

		

		

		



		Do you have daily use of 


a vehicle?




		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 


		Work Telephone


Number:

		     



		

		

		

		

		

		



		Do you have any penalty points on your licence?


If so, how many?

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 


		Mobile Telephone


Number:

		     



		

		



		

		

		     

		



		

		



		Do you consider yourself to have a disability?

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 




		



		(NB: The Equality Act defines a person as having a disability if he/she “has a physical or mental impairment which has a substantial and long-term adverse effect on his or her ability to carry out normal day to day activities”)



		The County Council operates an interview guarantee scheme for people with a disability and who meet the essential criteria of the post.



		If you have a disability, are there any arrangements which we can make for you if you are called for interview?

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 




		

		

		

		

		



		If Yes, please outline your requirements: 



		     



		



		How did you find out about this job? 

		     





		Are you applying on a job share basis?

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 


		





		If so, please state the proportion of full-time you are willing to work:

		     





2. Qualified Teacher Information 


		a) Date of gaining Qualified Teacher Status:

		     



		



		b) Teacher Registration number:

		     



		



		c) If you qualified after 7th May 1999,


have you completed your induction year?

		Yes  FORMCHECKBOX 


		No  FORMCHECKBOX 


		If yes, give date

		     



		



		d) Have you passed your skills tests? 


(Trainees only)

		
Numeracy

		 FORMCHECKBOX 


		Literacy

		 FORMCHECKBOX 


		ICT

		 FORMCHECKBOX 


		



		



		If not, when do you expect to complete them?

		     





Successful applicants will be required to provide evidence of their registration with the Teaching Agency




3. Present (or Most Recent) Employment

		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





4. Previous Employment

Beginning with the most recent, all periods since leaving full-time education should be accounted for e.g. unemployment, voluntary work, raising a family or any part-time work undertaken whilst in education.  (Continue on a separate sheet if necessary).


		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





		Job Title:

		     



		Company/School Name, Address & 


Telephone Number:

		     



		Start Date:

		     

		End Date: (If applicable)

		     



		Salary:

		     

		Allowances: (Please specify)

		     



		Brief Details of Post:

		     





		If this post is a Teaching Role please complete the following section:



		Subject/


Specialisms:

		     

		Employer: (e.g. Local Authority)

		     



		Approximate number on roll:

		     

		Age range taught:

		     





5. Other Relevant Experience


		     







6. Education


Please give details of all nationally recognised qualifications awarded/results awaited; from GCE Advanced Level to Further Degree Level or their equivalents in chronological order.

		Attended

		Name of


School/College:

		Qualification:

		Subject:

		F/T


or P/T

		Grade/


Level:

		Date Gained:



		From (mm/yy)

		To (mm/yy)

		

		

		

		

		

		



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     



		     

		     

		     

		     

		     

		   

		     

		     





Copies of essential qualifications will be required on appointment.


7. Training (Other Continuing Professional Development)

Please list any relevant courses or training you have attended in the last five years starting with the most recent (Please continue on a separate sheet if necessary). If applying for a headship, please include details regarding NPQH.

		Title of Course:

		Organising Body:

		Awards (if any):

		Date of Attendance: (mm/yy)



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     







8. Letter of Application


Please attach a separate letter of application – of no more than 2 sides of A4 to support your application.  Details of the specific topic to be addressed will be found in the recruitment literature.




9. Self declaration of criminal record

This post involves working in a school and is exempt from the provisions of the Rehabilitation of Offenders Act 1974. We will check with the Disclosure and Barring Service (DBS) to see if you have any criminal convictions. As posts in schools are 'Regulated Activity' the barred list for children will also be checked. 

You must disclose details of all unspent and unfiltered spent reprimands, formal warnings, cautions and convictions.

For information regarding filtering of convictions please see: www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates 


Any information given will be treated as confidential. You should note that disclosing a conviction does not necessarily bar you from appointment. Failure to disclose may result in withdrawal from any job offer. 

Do you have any unspent and unfiltered spent criminal convictions, disqualifications, cautions or driving offences? 


		

		

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 






Are you barred from working with children or subject to any sanctions imposed by a regulatory body (e.g. GTC/Teaching Agency)?


		

		

		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 






If you have answered yes to either of the above questions, please provide dates and brief details here:


		     





The Authority/School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.




10.  Immigration, Asylum and Nationality Act 2006

All short listed applicants will be required to provide original material evidence of their Eligibility to Work in the UK. With reference to the accompanying Guidance Notes please confirm that you are able to provide the appropriate documents. 


		

		

		Yes  FORMCHECKBOX 


		No  FORMCHECKBOX 








11. Health Requirements


Appointment is subject to a satisfactory medical report from the County Occupational Health Physician.



12. References


One reference should relate, if applicable to your present job, or most recent employer, or a member of the School/University Academic Staff.  Please state in what capacity the two referees are acting, e.g. current employer. Please include name, address, telephone number and e-mail address if known. If you have recently left full-time education, please ensure you include a Head Teacher/College/University Principal (or their representative) as one of your references.

1st Referee

		Name:


		     





		E-Mail Address: (Please provide wherever possible)

		     





		Address:



		     





		Telephone No:

		     

		Capacity:

		     





		

		

		





2nd Referee

		Name:


		     





		E-Mail Address: (Please provide wherever possible)

		     





		Address:



		     





		Telephone No:

		     

		Capacity:

		     





Please note: The post you are applying for forms part of the Children’s Workforce, your references will be contacted should you be shortlisted for interview - please see the Notes for Applicants provided with this form. For all other posts references will be sought should you be made a conditional offer of employment.

13. Declarations


To your knowledge are you related to a member of staff, governor of the school or anyone elected to or employed by Staffordshire County Council?

		

		

		Yes  FORMCHECKBOX 


		No  FORMCHECKBOX 






If ‘Yes’, please state their name and position held:


		     





The information given in this form will form part of The Contract of Employment for successful candidates. Under the terms of The Data Protection Act 1998 the information you give us will be kept confidential and will only be used for the purpose of personnel management. We may contact other relevant organisations to check factual information you have given details of in this application form. The information will be stored manually and / or electronically and if unsuccessful your application will be disposed of after 6 months.


I declare that all the information I have provided is true, that I have not canvassed a member/officer of the Council, directly or indirectly, in connection with this application and further, that I will not do so.  I understand that such canvassing will disqualify me as a candidate.  I further understand that failure to disclose any relationship with a member/officer of the Council or providing information which is untrue or omitting information relevant to the application, will also disqualify me and that if such failure/untrue information is discovered after appointment I may be liable to dismissal without notice. I agree that the information I give you in connection with this application for employment may be stored and processed for the purpose of personnel management. 


Signed:       

Date:       





Please remember to complete and return the recruitment monitoring form.


Teachers Application Form
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If you need a copy of this information in large print, 



Braille, another language or on cassette, please ask us�











R6  1.04 30.05.2013




image3.emf
Pre-Employment-Hea

lth-Assessment-Questionnaire-(PEAQ).doc


Pre-Employment-Health-Assessment-Questionnaire-(PEAQ).doc
[image: image1.jpg]the knot unites








[image: image2.jpg]Staffordshire
County Council






Please complete this form and place in the attached confidential envelope. Please seal the envelope and put your name on it. This form will not be reviewed prior to your interview; it will only be read if you are the preferred candidate for the post.

The information you provide on this form will assist us in assessing your fitness for work. If you tick Statement A below, you will be issued with a full Assessment of Fitness for Work Form, which will be reviewed by our Occupational Health Professionals, or, if your school has opted out of the OH SLA, you will be referred to an Alternative Service Provider for a full Fitness For Work assessment.


All Applicants must fully complete Sections 1, 2 & 3


Section 1: Personal Information


		Post  Applied For:

		



		Service Area:

		



		Unit/ School Name:

		



		Surname:

		

		Title:

		

		Forename:

		



		Address:

		



		

		



		

		

		Postcode:

		





Section 2: Fitness Information


Please read the questions below and indicate, by ticking Statement A or B whether some or none of these questions apply to you:


1. Do you need any special aids/adaptations to assist you at work, whether or not you have a disability e.g. specialist seating, voice activated software, loop systems etc?


2. Do you have a medical condition or disability, which may affect your ability to carry out your proposed work?

3. In relation to your health, are you waiting for treatment or investigations (excluding routine tests to monitor an existing well controlled condition) of any kind at present?

4. Have you ever left a previous employment through ill health or a work related injury or condition?

5. Over the past two years, have you been absent from work/study due to illness for a total of more than 10 days during any calendar year?

		A.
I Would Answer Yes To One Or More Of The Above:

		 FORMCHECKBOX 




		B.
None Of The Above Applies To Me:

		 FORMCHECKBOX 






Section 3: Declaration


I confirm that the declaration provided above is correct to the best of my knowledge, and I understand that making a false declaration could affect my employment with the organisation. 

Name……………………………………………………………………… (Block Capitals Please)


Signature …………………………………………………..Date…………………..……………….


Section 4: Appointing Manager Action (Office Use Only)


Name of Appointing Manager …………………………………………… (Block Capitals Please)


Post Title …………………………………………………………Extension Number ………………….


Please tick below:


		I confirm that this appointment may proceed based on the information provided by the 


candidate

		





Signed ………………………………………………………………………………………………


If you have approved the appointment of the above candidate based on the information provided above, please e-mail an Appointment Form to the Shared Service Centre for processing and attach a copy of this PEAQ form.

If you have referred the candidate for a full Fitness For Work assessment, please e-mail an Appointment Form to the Shared Service Centre for processing and so that other pre employment checks (if applicable) can commence whilst the full Fitness For Work assessment is in progress.  For schools this is not applicable.  


Once you have received a fitness certificate from OHU (or your Alternative Service Provider (ASP) – only for schools that have opted out of the OHU SLA), please e-mail a copy of the AFFW/ASP fitness certificate to the relevant SSC mailbox.  Schools should e-mail an Appointment Form together with a copy of the AFFW/ASP certificate.










Pre Employment Health Assessment



Questionnaire (PEAQ)
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Staffordshire County Council is committed to ensuring that job applicants are treated fairly and consistently and that no one is disadvantaged or discriminated against.


Information collected via recruitment monitoring helps the Council fulfil this commitment and assists greatly in the development and evaluation of employment policy. 


Information you provide will be treated in strict confidence and will not be seen by anyone involved in the selection process.


		Person/Role Details



		Full Name

		     



		Job Title

		     



		Location/Establishment

		     



		Pay Reference for this post (If known)

		     



		Equal Opportunities



		As part or our equal opportunities policy we request that you complete the following information. This information is for monitoring purposes only. All information will be treated as confidential and will not be used when short-listing or deciding on whether an applicant is successful or unsuccessful in obtaining employment. The information you provide will help us to ensure that our recruitment procedures are fair by allowing us to identify and eliminate potential areas of discrimination.






		Please indicate your ethnic origin:



		Asian or Asian British – Bangladeshi

		 FORMCHECKBOX 


		Asian or Asian British – Chinese

		 FORMCHECKBOX 




		Asian or Asian British – Indian

		 FORMCHECKBOX 


		Asian or Asian British – Other

		 FORMCHECKBOX 




		Asian or Asian British – Pakistani

		 FORMCHECKBOX 


		Black or Black British – African

		 FORMCHECKBOX 




		Black or Black British – Caribbean

		 FORMCHECKBOX 


		Black or Black British – Other

		 FORMCHECKBOX 




		Mixed – Other 

		 FORMCHECKBOX 


		Mixed Ethnic Group – White & Asian

		 FORMCHECKBOX 




		Mixed Ethnic – White & Black African

		 FORMCHECKBOX 


		Mixed Ethnic – White & Black Caribbean

		 FORMCHECKBOX 




		Other Ethnic Origin - Arab

		 FORMCHECKBOX 


		Prefer not to say

		 FORMCHECKBOX 




		White – Welsh/English/Scottish/N.Ireland 

		 FORMCHECKBOX 


		White – Irish 

		 FORMCHECKBOX 




		White – Other 

		 FORMCHECKBOX 


		White – Gypsy/Irish Traveller

		 FORMCHECKBOX 




		Other Ethnic Group: (Please state)




		     





		Please indicate your Religion/Belief:



		Buddhist

		 FORMCHECKBOX 


		Christian

		 FORMCHECKBOX 




		Hindu

		 FORMCHECKBOX 


		Jewish

		 FORMCHECKBOX 




		Muslim

		 FORMCHECKBOX 


		None

		 FORMCHECKBOX 




		Other

		 FORMCHECKBOX 


		Prefer not to say

		 FORMCHECKBOX 




		Sikh 

		 FORMCHECKBOX 


		

		





		Please provide your Date of Birth:      

Please indicate your relevant Age Range:



		16 – 17 

		 FORMCHECKBOX 


		18 – 24 

		 FORMCHECKBOX 




		25 – 29 

		 FORMCHECKBOX 


		30 – 39 

		 FORMCHECKBOX 




		40 – 49 

		 FORMCHECKBOX 


		50 – 59 

		 FORMCHECKBOX 




		60 – 64 

		 FORMCHECKBOX 


		65+

		 FORMCHECKBOX 




		

		

		

		





		Please indicate your Sexual Orientation:



		Bisexual 

		 FORMCHECKBOX 


		Gay Man 

		 FORMCHECKBOX 




		Heterosexual

		 FORMCHECKBOX 


		Lesbian/Gay woman 

		 FORMCHECKBOX 




		Prefer not to say 

		 FORMCHECKBOX 


		

		



		

		

		

		





		Please indicate your gender:



		Female

		 FORMCHECKBOX 


		Male

		 FORMCHECKBOX 




		

		

		

		





		Disability


The Disability Discrimination Act (2010) defines a disabled person as someone with a ‘physical or mental impairment which has substantial and long-term adverse effect on his/her ability to carry out normal day to day activities’.


Do you consider yourself to have such a disability?






		Yes

		 FORMCHECKBOX 


		No

		 FORMCHECKBOX 




		



		Please indicate what type of disability you have



		Do not wish to specify

		 FORMCHECKBOX 


		Hearing Impairment

		 FORMCHECKBOX 




		Learning Difficulties

		 FORMCHECKBOX 


		Learning Disability

		 FORMCHECKBOX 




		Long standing illness or health condition 

		 FORMCHECKBOX 


		Mental Health Condition

		 FORMCHECKBOX 




		Mental illness

		 FORMCHECKBOX 


		Mobility Impairment

		 FORMCHECKBOX 




		Other 

		 FORMCHECKBOX 


		Physical Co-Ordination difficulties

		 FORMCHECKBOX 




		Physical impairment

		 FORMCHECKBOX 


		Reduced physical capacity

		 FORMCHECKBOX 




		Sensory impairment

		 FORMCHECKBOX 


		Speech Impairment

		 FORMCHECKBOX 




		Visual impairment (Not corrected by 

		 FORMCHECKBOX 


		Neurological Condition

		 FORMCHECKBOX 




		Spectacles or contact lenses)

		

		

		





Recruitment Monitoring Form Strictly Confidential















**Confidential**

                                                                    15/04/2011 Version 2.0
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