BLACKPOOL AND THE FYLDE COLLEGE

Job Description








Ref:   1893
Post:
Programme Leader – Professional Construction and Civil Engineering
Grade:
Lecturer 2

Responsible to:
Head of Curriculum through the Curriculum Manager
Co-ordinates with:
College staff both within the Curriculum Area and College academic and corporate services units
Summary of Responsibilities:

To have responsibility for a programme(s)/curriculum, including recruitment, curriculum content and quality indicators.  To lead the development and delivery of a curriculum area, as subject leader/programme tutor, within a Curriculum Area.  The Lecturer 2 provides a coordinating focus within a team of subject specialists.
Principal Duties 
1. To be directly involved in the delivery and management of student learning within the curriculum area.  

2. To be proactive in the development of the curriculum area.
3. To be fully conversant with programme(s)/course regulations and specifications for the defined area thus ensuring conformity and best practice.
4. To support and stimulate professional updating within the defined curriculum area.
5. To be responsible for the completion of the course review process and Quality Improvement Plan.
6. To assist with the continuing development of learning resources to support the curriculum.
7. To actively inform the curriculum content to meet a range of needs.
8. To take responsibility for the day-to-day operational coordination of the course and its delivery.
9. To assist the Curriculum Leader in monitoring and using the systems used in College (electronic or otherwise) to ensure student success, for example, e-Tracker, Moodle, HE Tracker, internal verification etc (This list is not exhaustive).
10. To be responsible for meeting recruitment targets for the area, including arranging interviews and open days, and specific curriculum events.
11. To monitor, report and action as appropriate on a range of quality indicators related to the learner experience.  These will include (but not limited to):  attendance, retention, success, value added, student survey outcomes.
12. To monitor, report and action as appropriate on the progress of action plans to ensure improvements are brought about in a timely manner.

Standard Responsibilities for all positions in B&FC:
1. To fully adhere to all college policies and procedures.
2. Take appropriate responsibility to ensure the health and safety of self and others.
3. Pursue the achievement and integration of equality and diversity throughout all College activities.
4. Blackpool and The Fylde College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff to share this commitment.
5. To show commitment to the College and its internal and external customers.
6. To work co-operatively with colleagues at all times. 
7. Undertake any other tasks and responsibilities appropriate to the level of this post.
This job description is current at the date shown and may be amended after consultation and agreement between management and the post holder.

	BLACKPOOL AND THE FYLDE COLLEGE

Application Support Form
Ref:      
Post:  Programme Leader – Professional Construction and Civil Engineering
	Please return this completed sheet with your application form.  

The  details from this Form will aid the shortlisting process


	NAME:       
	Please ensure you complete the full application form in addition to this form – please tick to confirm have you done this   FORMCHECKBOX 


	Personal attributes required based on Job Description
	Essential (E)

or

Desirable (D)
	Please enter full details of the relevant information, together with relevant specific examples to evidence your competency in these areas.  All sections must be completed.
Essential requirements are those without which an applicant may not normally be considered for appointment.

	Qualifications

	
	

	1.
Possession of a recognised teaching qualification (minimum level 5) or be willing to commence this within 1 year of appointment.

	E
	     

	2.
Possession of a Level 6 or 7 degree or equivalent qualification in a relevant discipline, e.g. Construction or Civil Engineering.  

	E
	     

	3.
GCSE at grade C or above in English and Maths 


	E
	     

	4.
Possession of subject specialist qualifications in Construction and or Civil Engineering at Level 6 or above  


	D
	     

	Experience

	
	

	1. Industrial, commercial or research experience in Construction or similar appropriate Civil Engineering/Engineering discipline.


	E
	     

	2. Experience of teaching a wide range of levels, evidenced by high student satisfaction and high success rates. 


	E
	     

	3. Experience of effectively tutoring and supporting individuals, evidenced by high success rates and student satisfaction. 


	E
	     

	4. Ability to co-ordinate a team of individuals to deliver a specific programme of curriculum to high standards.

	E
	     

	5. To show initiative to develop curriculum based on demands of the sector. 

	E
	     

	6. Experience of using and applying quality improvement processes related to the curriculum.


	E
	     

	Knowledge, Skills and Abilities

	
	

	1. Respond effectively to a range of learning styles.


	E
	     

	2.
Communicate in all forms clearly, succinctly and in a timely manner. 


	E
	     


	3.
Positively influence and motivate team members to develop the learning experience for students.


	E
	     

	4.
Demonstrate skills in meeting a range of targets related to College priorities through effective monitoring and coordinating.


	E
	     

	5.
Build successful business relationships with internal / external stakeholders. 

	E
	     

	Further Requirements

	
	

	1. Commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults.

	E
	     


	2.
Understanding of and commitment to Equality and Diversity 

	E
	     

	3.
Commitment to undertake the College Induction Programme upon commencement of employment minimum 2 full days attendance


	E
	     

	4.
To wear provided college identity badge at all times

	E
	     


