SOUTHFIELD SCHOOL

JOB DESCRIPTION

The appointment is subject to the current conditions of employment for teachers contained on the School Teachers’ Pay and Conditions document, the School Standards and Framework Act, the required standards for Qualified Teacher Status and other current legislation.

This job description may be amended at any time following discussion between the Headteacher and the member of staff, and will be reviewed annually.

Job Title:
  
Head of Social Sciences

TLR 2(2)
Job Purpose:  
To take responsibility for Leading Teaching and Learning in their subject within school and ensure that a suitable curriculum is delivered to all students.

Responsible to: 
Leadership Team
Student Progress 

· Facilitate appropriate, consistent progress for all students irrespective of background, ability and behaviour.

· Support and challenge staff to raise standards of achievement.

· Use assessment to inform planning and teaching.

· Report on progress to all stakeholders

· Use data effectively to identify students who are under-achieving and, where necessary, create and implement effective plans of action to support these students.

· Ensure effective development of individual and collaborative study skills for students.

· Liaise with the SENCo to ensure that students with special needs are catered for in the subject and Individual Educational Plans are used to set up subject-specific targets as appropriate.

· Ensure that effective intervention strategies are employed to enable students to make appropriate progress.

Professional Practice

· Be responsible for the overall learning and achievement and care of students in the subject area, promoting self-discipline and good behaviour at all times, in accordance with school policies.

· Ensure that the Headteacher, Leadership Team and Governors are well informed about policies, plans and priorities for the department, its success in meeting objectives and targets, and any future development needs.

Curriculum

· Ensure that there is an up-to-date development plan.

· Ensure curriculum coverage, continuity and progression in the subject for all students, whatever their level of ability.

· Ensure effective development of literacy, numeracy, and other cross-curricular initiatives.

· Develop their role as the leading practitioner within the department.

· Ensure that teachers are clear about the teaching objectives in lessons, understand the sequence of teaching and learning in the subject, and communicate such information to the students.

· Provide guidance on the choice of appropriate teaching and learning methods to meet the needs of the subject and different students.

Monitoring

· Participate in whole school quality assurance procedures and undertake regular monitoring of the performance of the department, feeding in to the school SEF as appropriate.

· Maintain a department SEF.

· Monitor progress and evaluate the effects on teaching and learning by working alongside colleagues, analysing work and outcomes and taking remedial action where necessary.

· Set expectations for staff with regard to the quality of teaching and learning in the classroom and evaluate regularly.

· Establish and implement clear policies and practices for assessing, recording and reporting on student achievement.

· Oversee moderation and work to standardise assessment.

Behaviour

· Support the Leadership Team in developing positive working relationships with and between all students and staff in the department.

· Establish and implement an effective behaviour policy (in line with the whole school policy) for students, which sets ground rules and makes it clear what sanctions will operate when the behaviour policy is contravened.

Transition

· Manage transition in order to raise achievement.

· Ensure that information from primary schools about achievement in the subject is used to secure good progress.

Training

· Lead professional development of staff within the department, including overseeing individual training needs and involving any external support, as and when appropriate.

· Appraise staff in line with the school policy on Performance Management and use the process to enhance the professional development of individual staff.

· Establish a mentoring scheme for any NQTs within the department.

· Manage the work of support staff associated with the department.

Resources

· Ensure the effective and efficient management and organisation of learning resources and equipment.

· Manage finances efficiently and effectively, ensuring appropriate value for money.

· Ensure that appropriate risk assessments are carried out.

SCHOOL ETHOS AND PRIORITIES

· Establish a clear, shared understanding of the importance and role of the subject in contributing to a student’s spiritual, moral, cultural, mental and physical development and in preparing students for the opportunities, responsibilities and experiences of adult life.

· Support the vision, ethos and policies of the school and promote high levels of achievement in the department.

· Support department staff in achieving the priorities and targets of the school and monitor progress.

· Support the evaluation of the effectiveness of the school’s policies and developments and analyse their impact on the department.

· Intervene appropriately if targets are not being met.

· Operate whole school and department policies on rewards and sanctions in order to maximise student achievement.

· Ensure that parents/carers are well informed about the curriculum, targets and students’ progress and attainment at each key stage.

· Be responsible for leading a team of adults and their morale management.

· Provide support and challenge to teachers and assistants who work in the department.

· Oversee the completion of tracking forms and full reports.

· Maintain existing resources and explore opportunities to develop or incorporate new resources from a wide range of sources inside and outside school.

· Maintain a safe, effective and stimulating environment for the teaching and learning of the subject.
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