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		Trust
School
	Compass Learning Partnership
The Village School

	Role
	Headteacher

	Pay Scale
	L30 – L36 (STPCD Inner London Gp 8)

	Start Date
	ASAP


Headteacher Job Description and Person Specification 

	


Line manager: Director of Education/CEO

Supervisory responsibility: All Staff at The Village School

Hours: Full time and in accordance with the National Headteacher’s Professional Standards

	Core Purpose
1. To provide dynamic and professional leadership for the school to maximise pupil progress and achievements. 
2. To inspire, motivate, challenge and empower all members of the school.  
community to own and deliver our high aspirations for all pupils. 
3. To manage the resources of the school effectively to ensure a safe environment      
and sustainable budget to promote the highest achievements of pupils and  
staff. 
4. To be the Designated Safeguarding Lead (DSL) in accordance with national and    
local statutory guidance and to delegate those duties as required with relevant        
Training in accordance with safeguarding duties and the law.
5. To be responsible and accountable for the progress, inclusion and entitlement of all students throughout the school
6. To ensure that the school is working in partnership with the Vision and Values of the Multi Academy Trust
7. To be accountable and responsible for the curriculum available throughout the school      
8. To ensure that DfE guidelines are adhered to and all returns are provided in a timely manner


Responsibility
• Take the lead role on working with the Board of Trustees and Local Governing Body to develop the vision for the school and lead the translation of that vision into a Development Plan owned and implemented by all staff
• Support all staff to achieve high standards and promote a collaborative learning culture within the school and across CLP
• Secure excellent teaching to achieve high standards of progress and attainment 
• Lead by example to foster an open, transparent and equitable culture; with a transparent and proactive approach and commitment to supporting diversity, equalities and fairness
• Be responsible for the internal organisation, management, and control of the school 
• Manage finance and resources astutely to maximise their use and value in the individual school and for the trust in partnership with the Executive Leadership Team 
• Develop and sustain effective relationships with the Chief Executive/ Executive Head, Board of Trustees, the Chief Operational/ Finance Officer (COO/CFO) and Local Governing Body to ensure effective governance of the school
• Build/develop and maintain effective relationships with parents and all members of the school and wider community to enhance the education of all pupils
• Ensure that the school is outward-facing and work with other schools, organisations and partners to champion best practice.
Qualities and Knowledge 
1. Hold and articulate clear values and moral purpose, focused on providing a world-class education for the pupils they serve. 
2. Demonstrate optimistic personal behaviour, positive relationships and attitudes towards their pupils and staff, and towards parents, governors, and members of the local community.
3. Lead by example - with integrity, creativity, resilience, and clarity - drawing on their own scholarship, expertise, and skills, and that of those around them. 
4. Sustain wide, current knowledge and understanding of education and school systems locally, nationally, and globally, and pursue continuous professional development. 
5. Work with political and financial astuteness, within a clear set of principles centred on 
the school’s vision, ably translating local and national policy into the school’s context. 
6. Communicate compellingly the school’s vision and drive the strategic leadership, empowering all pupils and staff to excel. 
Pupils and Staff 
1. Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes. 
2. Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being. 
3. Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and between schools, drawing on and conducting relevant research and robust data analysis. 
4. Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other. 
5. Identify emerging talents, coaching current and aspiring leaders in a climate where 
excellence is the standard, leading to clear succession planning. 
6. Hold all staff to account for their professional conduct and practice. 
Systems and Process 
1. Ensure that the school’s systems, organisation and processes are well considered, efficient and fit for purpose, upholding the principles of transparency, integrity and probity. 
2. Provide a safe, calm and well-ordered environment for all pupils and staff, focused on 
safeguarding pupils and developing their exemplary behaviour in school and in the wider society. 
3. Establish rigorous, fair and transparent systems and measures for managing the 
performance of all staff, addressing any under-performance, supporting staff to improve and valuing excellent practice. 
4. Welcome strong governance and actively support the governing board to understand its role and deliver its functions effectively – in particular its functions to set school strategy and hold the headteacher to account for pupil, staff and financial performance.
5. Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of budgets and resources, in the best interests of pupils’ achievements and the school’s sustainability. 
6. Distribute leadership throughout the organisation, forging teams of colleagues who have distinct roles and responsibilities and hold each other to account for their decision making. 
The self-improving school system 
1. Create outward-facing schools which work with other schools and organisations - in a climate of mutual challenge - to champion best practice and secure excellent achievements for all pupils. 
2. Develop effective relationships with fellow professionals and colleagues in other public services to improve academic and social outcomes for all pupils. 
3. Challenge educational orthodoxies in the best interests of achieving excellence, 
harnessing the findings of well evidenced research to frame self-regulating and self- improving schools. 
4. Shape the current and future quality of the teaching profession through high quality training and sustained professional development for all staff. 
5. Model entrepreneurial and innovative approaches to school improvement, leadership and governance, confident of the vital contribution of internal and external accountability. 
6. Inspire and influence others - within and beyond schools - to believe in the fundamental importance of education in young people’s lives and to promote the value of education. 
Additional responsibilities 
1. Take responsibility for safeguarding the welfare of all children you are responsible for or come into contact with including reporting any child protection issues or concerns to the school’s or Local Authority Designated Safeguarding Lead. 
2. Comply with CLP and school policies and contribute to their evaluation and 
development. 
3. Contribute to the overall ethos, aims, and work of CLP and its schools. 
4. Keep abreast of current legislation and developments relating to your area of work. 
5. Proactively seek and participate in professional development, training and other 
learning activities. 
6. Participate in performance management processes. 
7. Be a positive role model. 
8. Attend and participate in team, department, school, or CLP meetings as appropriate. 
9. Actively contribute to the school and self-evaluation processes and development 
of future improvement plans. 
9. Carry out duties as the Chief Executive may reasonably direct from time to time. 


     This job description may be amended at any time after discussion with you. 


PERSON SPECIFICATION 
The following are the essential criteria. 
Education and experience 
A) Graduate level qualification or equivalent 
B) Qualified Teacher Status 
C) Evidence of further professional development and/or qualification (MA/ NPQH)
D) Appropriate safeguarding training (including safer recruiting) 
E) Significant and impactful senior leadership experience (minimum equivalent deputy level) in a special school, special setting, and/ or with an organisation/ department which leads on disability matters and awareness
F) Evidence of whole school responsibilities, with positive impact upon pupil wellbeing 
and outcomes 
G) Experience of leading and improving teaching and learning 
H) Extensive knowledge and understanding of complex needs and disabilities

Qualities and knowledge
Knowledge and understanding of, or commitment and ability to: 

· Deal successfully with situations that may include change and / or conflict resolution 
· Manage the school efficiently and effectively on a day-to-day basis 
· Ensuring inclusion, diversity, and access through effective strategies 
· Communicate effectively in writing and orally to a wide variety of audiences 
· Prioritise, plan, and organise yourself and others 
· Think creatively to anticipate and solve problems 
· Embrace and enable change 
· Demonstrate good judgement 
· Demonstrate emotional intelligence 
· Remain resilient, robust, and calm under pressure 
Pupils and staff
 Knowledge and understanding of, or commitment and ability to: 

· Safeguarding and promoting the welfare and wellbeing of all pupils 
· Maximising progress and outcomes for all pupils 
· Providing opportunities for all pupils to develop as confident, creative individuals 
with high self-esteem 
· Set and achieve ambitious, challenging goals and targets 
· Give and receive effective feedback 
· Act to improve personal performance 
· Inspire, motivate, challenge and empower colleagues and pupils to achieve their 
potential 
· Acknowledge excellence and challenge poor performance 
· Identify professional development needs of all staff through monitoring and 
performance management process 
· Develop models of continuing professional development (CPD) 
· Hold relevant staff members accountable for pupil learning outcomes, wellbeing and 
safety 
Systems and processes
Knowledge and understanding of, or commitment and ability to: 
· Using and promoting new technologies across the school 
· Collect and evaluate data to understand the strengths and development of the 
school in order to produce the School Development Plan 
· Use a range of evidence and analyse data to evaluate performance and plan 
appropriate action for improvement 
· Leading curriculum design, development and management 
· Apply principles and practice of distributed leadership and accountability for all goals 
and standards 
· Maintain and create policies, through information decision-making, consultation and review 
· Carry out strategic financial planning, budgetary and resource management and make sound financial decisions in conjunction with the Chief Executive, Trustees and Governors to secure good value for money 
· Develop and sustain a safe, secure and healthy school environment by 
understanding personnel, governance, security and access issues 
· Establish and / or sustain appropriate structures and systems, including quality assurance systems 
The self-improving school system
Knowledge and understanding of, or commitment and ability to: 

· Valuing all members of the school community 
· Working in partnership with governors, trustees, parents, partner organisations and the wider community 
· Think strategically, by building, communicating and implementing a shared vision of excellence, equity and high standards for every pupil. 
· Understand and discuss local, national and global trends 
· Use a range of evidence, including performance data and external evaluations to 
· improve aspects of school life, including challenging poor performance 
· Engage the school community in the systematic and rigorous self-evaluation of the work of the school 
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The Village School is part of Compass Learning Partnership, a charitable company limited by guarantee (company number 8905350, registered in England and Wales) 
that has its registered office at Woodfield School, Glenwood Avenue, Kingsbury, London, NW9 7LY
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