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KING ALFRED SCHOOL 
JOB DESCRIPTION
	Name:
	

	Job Title:
	Music Teacher/Tutor

	Grade:
	MS/UPS   

	Reports to:
	Head of Department

	TLR Point:
	N/A

	Main Purpose of the Job

	To contribute to the teaching and other work of the Music Department and to undertake pastoral and administrative duties relevant to the post of tutor. 


	Main Responsibilities and Duties: 

	1 To teach and participate in the development of schemes of work, materials, and syllabuses of the Department, attending Departmental meetings, as necessary.
2 To promote the development of the abilities and aptitudes of the students in any class or group assigned.

3 To plan and prepare courses and lessons.

4 To teach according to the students’ educational needs, including the setting and marking of classwork and homework.
5 To assess, record and report on the development, progress and attainment of students.

6 To control and oversee the use and storage of books, stationery, ICT equipment and other teaching materials ensuring that any Health and Safety Regulations are observed. 
7 To carry out the duties of a tutor in respect of students to include:- 
a) the maintenance of discipline and acceptable standards of conduct and appearance of students;
b) the establishment of rapport with students to develop their social and academic potential and be a main source of reference for their problems;
c) the use of  lesson monitor for registration, ensuring absences and lateness are accounted for and taking appropriate action where they are not; 
d) the compilation of reports, profiles and references on students as required;
e) the monitoring of homework of students, escorting the tutor group to assemblies and attending tutor meetings called by the Year Head.
8 To carry out supervision before school, at break and after school, as detailed by the Headteacher. 
9 To participate as required in meetings with colleagues and parents in respect of the duties of the post. 



	Contacts and Relationships: 

	The postholder:

· is responsible to the Head of the Music Department for teaching subject duties and responsible to the Pastoral Head for tutor duties;
· interacts on a professional level with colleagues and seeks to establish and maintain productive relationships with them, with the aim of improving the quality of teaching and learning in the school.

· has contact with parents/carers in relation to students’ work and well-being.

· Communicates and co-operates with persons or agencies outside the school and participates in meetings arranged.


	Additional Information: 

	· The duties and responsibilities of the post are in addition to those covered by the latest School Teachers’ Pay and Conditions Document.  
· This particular job description is not necessarily a comprehensive definition of the post and the particular duties and responsibilities listed above are subject to review from time to time (at the request of the Headteacher or post holder as circumstances deem necessary).
· Safeguarding is everyone’s responsibility and the post holder will be required to actively safeguard students and staff at The King Alfred School by following the school’s policies and procedures.




February 2018
Signed ……………………………………..  Print Name ………………………………

as accurate at date of signing

Date ………………………………………..
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