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JOB DESCRIPTION

Assistant Principal: Teaching and Learning
Grade/Salary:

Leadership Scale L10 – L14
Responsible to:

Principal 
Responsible for:
Teaching, Learning and Continuous Professional Development
Job purpose:
To lead on teaching and learning and a strategy of professional learning and coaching for staff across the Academy, and instil a culture of high expectations, so our students benefit from a first-class provision both in school and remotely and the Academy’s curriculum intent is implemented to an outstanding standard.
Main duties and 
Together we make a positive difference
responsibilities:  
This job description is subject to the general conditions of service for a Assistant Principal as set out in the current Head Teachers Pay and Conditions Document. This job description is based on the National Standards of Excellence of Head Teachers (2015)

The Assistant Principal will:

· Hold and articulate clear values and moral purpose, focused on providing a world-class education for the students they serve.

· Sustain wide, current knowledge and understanding of teaching and learning locally, nationally and globally, and demonstrate drive for continuous professional development.

· Work with astuteness, within a clear set of principles centered on the Trust and Academy’s vision, ably translating local and national policy into the academy’s context.

· Communicate compellingly the academy’s vision for teaching and learning both face to face and remotely and drive the strategic leadership, empowering all students and staff to excel.

· Provide the strategic leadership for continuous professional development and instructional coaching across the school including ensuring purposeful professional learning days, and have a coherent strategy and clear vision through vigorous monitoring and evaluating procedures.
· Coordinate quality assurance procedures so that they significantly contribute to improving teaching and learning across the school so that all students can access the curriculum successfully. 
· Lead on the monitoring and evaluating of teaching and learning for all students following Ofsted’s guidelines.
· Ensure that strategic planning takes account and responds to diversity, values, and wider local and national agendas.

1. Leadership and Management

The Assistant Principal will:

· Make a significant contribution to the aim of ‘Make a Positive Difference’ and the wider leadership of the academy, ensuring policies are put into practice and the vision is realised.

· Live the Academy values every day; being a highly visible, consistent and supportive presence around the Academy so as it is a calm, well-ordered environment for exceptional learning to take place. 

· Ensure all teachers are supported and developed to complete their roles to an exceptionally high standard, through professional learning, coaching and quality assurance activities.

· Actively maintain an awareness of best practice and research in relation to curriculum, pedagogical and teaching and learning developments.

· Quality assure the work of colleagues, ensuring adherence to agreed methods and progress of students.

· Use progress and attainment data, pupil work and lesson observations to monitor staff and pupil performance.

· Demonstrate optimistic personal behaviour, positive relationships and attitudes towards our students and staff, and towards parents, Academy Councillors and members of the local community. 

· Lead by example - with integrity, creativity, resilience, and clarity - drawing on own scholarship, expertise and skills, and that of others. 

· Lead and manage other leaders in the Academy, holding self and others to account. 

· Liaising and building relationships with parents/carers to offer information/guidance to ensure that students gain maximum benefit from their learning opportunities.

· Endeavour to be able to deputise and backfill functions across the Academy; support students throughout the day by fulfilling pastoral responsibilities. 

· Report to the Academy Council, as necessary. 

· Organise and chair meetings where appropriate
· To embed the Rushey Principles of Direct Instruction across the school so that it contributes to outstanding outcomes in all subjects.
· Lead and manage whole school assessment of learning processes so that they are effective and workload efficient.
· Demand ambitious standards for all students, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on students’ outcomes.
· Secure excellent teaching through an analytical understanding of how students learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and students’ well-being.

· Ensure that strategic planning takes account and responds to diversity, values, and wider local and national agendas.

· Provide staff training on consistent implementation of school policies and procedures for teaching and learning.
2. Systems and Process

The Assistant Principal will:

· Carry out quality assurance practices to monitor, evaluate and review teaching and learning and promote improvement strategies. 

· Produce an action plan, in accordance with the School Improvement Plan.

· Consistently implement all academy policies. 

· Be accountable for expenditure of assigned budgets by approving and monitoring spending against them. 

· Attend and lead meetings/training and carry out administrative tasks and duties as specified on the Academy calendar. 

· Work to safeguard and protect children in collaboration with other agencies as appropriate. 

· Ensure that students and staff are aware of Health and Safety procedures and requirements as necessary. 

· Support rigorous, fair and transparent systems and measures for managing the performance of all the staff, addressing any under-performance, supporting staff to improve and valuing excellent practice.

3. The Self-Improving Academy System

The Assistant Principal will:

· Promote working with other trust schools, academies and organisations – in a climate of mutual challenge – to champion best teaching and learning practice and secure excellent achievements for all students.

· Shape the current and future quality of teaching and learning staff through high quality training and sustained professional development.

· Inspire and influence others – within and beyond the Academy and the Trust – to believe in the fundamental importance of inclusive education and to promote the value of education.

· Contribute to the Trust and Academy ethos of self-review and self-evaluation to share knowledge and understanding, celebrate successes and accept responsibility for outcomes
4. Culture and ethos

The Assistant Principal will:

· Promote an aspirational culture that motivates everyone to work collaboratively, share knowledge and delivers excellent outcomes. 

· To play a full part in the life of the academy community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.

· Model and promote collaborative, professional and supportive relationships amongst colleagues. 

· Ensure staff implements the ‘Rushey Way’ consistently and in a respectful manner.

· Complete duties around the academy, modelling best practice for all staff.

· Ensure active collaboration with the wider TMET community. 
5. Staffing

The Assistant Principal will:
· lead the Professional Learning of staff, including the integrated Professional Learning sessions, so as it has impact.

· work with Curriculum Leaders and Leadership Team to ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.

· work with Curriculum Leaders and Leadership Team to ensure the highest standards of teaching, learning and assessment are place within a culture of high expectations for all.

· support staff to explore research evidence. 

· engage actively in the Appraisal process of self and other in the team. 

· ensure teaching and learning procedures are efficient and workload smart. 

· participate in the recruitment and selection of staff. 

6. Miscellaneous 
The Assistant Principal will:

· undertake any reasonable ask at the request of the Principal.

· carry out such other duties as are required and as are commensurate with the grade of the post.
· follow the requisite procedures and legislation regarding confidential information, e.g. the Data Protection Act. 

· be proactive in the implementation of the Academy’s Equal Opportunities policy, Health & Safety regulations and Environment Protection policies
7. Other

The Assistant Principal will:
· To undertake any reasonable task at the request of the Principal.

This job description should be read in conjunction with:

· The Statutory Requirements contained in the current version of the School Teachers’ Pay and Conditions document 

· The Teachers’ Standards 

· The Rushey Mead Academy Professional Code of Conduct.

The academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for anyone who develops a disabling condition.

Rushey Mead Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. This job description may be amended at any time in discussion between the Principal and yourself, but in any case will be reviewed before the commencement of the next Appraisal cycle.


PERSONAL SPECIFICATION
Assistant Principal: Teaching and Learning
Essential Personal attributes:

Throughout the selection process the applicant will be assessed for the essential personal attributes for this role, these are:

-Forward thinking

- Energy and enthusiasm 

- Adaptability to changing circumstance and ideas

-Imagination and creativity
-Reliability and integrity
	ATTRIBUTES
	REQUIREMENTS
	Assessment measure

	
	Essential
	Desirable
	

	Education
	· Qualified teacher status.

· Relevant degree.

· Strong A-levels or equivalent.
· Safer Recruitment trained or willing to undertake
	· Post graduate qualification.

· Evidence of further and wider professional development.
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	Experience 


	· Successful experience at middle and/or senior leadership level in an education environment.

· Experience of developing the work of colleagues at various professional stages. 
· Successful experience of monitoring and evaluating work within schools/education.

· At least three years teaching experience.

· Active involvement in the promotion of equal opportunities.

· Evidence of a commitment to continuing professional development.
· Evidence of school improvement and change management through effective curriculum or TLR leadership.

· Experience of leading a team or developing others.
· Experience of leading a subject curriculum with Key Stage 3 and 4 students.


	· Experience of raising attainment in challenging contexts.

· Knowledge of the Ofsted Framework.

· Experience of leading appraisal processes to maximise the contribution of colleagues throughout the Academy. 

	1, 3, 4

	Knowledge and Skills
	· A clear vision of how Teaching and Learning can secure excellent outcomes for students. 

· An excellent classroom teacher. 

· An ability to establish good working relationships with a wide range of people including students, parents, Academy Councillors and colleagues.

· Knowledge and skills related to use of data to improve monitor and outcomes for students.

· A keen interest in how students learn and experience of putting this knowledge into practice, reading research and applying findings to the Academy’s work. 

· Ability to empower, challenge and motivate staff to become high performing as individuals and as teams.
· A skilled presenter and communicator, able to engage and inspire others.

· Up to date knowledge of relevant safeguarding practices and a commitment of the protection and safeguarding of children.

· Knowledge of wider aspects of children’s welfare.
· Knowledge and understanding of current educational issues and relevant research.
· An understanding of how students learn and their barriers to learning.

· Of the academy’s role in the community, including an understanding of cultural and religious diversity

· Able to lead and manage people to work as individuals and as a team in managing change that maintains motivation and morale

· Ability to analyse information and make judgements.

· Coaching skills 

· Ability to work autonomously, prioritise conflicting demands and thrive under pressure.

· Able to deal sensitively with people and resolve conflicts

· Ability to manage and diffuse heightened situations.

· Ability to chair and contribute confidently to meetings of a sensitive nature. 
· IT skills and computer literate.
	· Knowledge and understanding of self-evaluation approaches to inform Academy Improvement Plan.

· Evidence of contribution to whole school developments.
· Knowledge and understanding of current educational issues and accountability frameworks, including different qualifications’ impact on performance measures.

· Knowledge of instructional coaching and instructional leadership. 
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	Personal qualities
	· Genuine passion for education and belief in the potential of every pupil.

· Deep commitment to TMET and Rushey Mead aims and mission to “Make a Positive Difference.”

· Highly organised
· An enthusiastic approach to leadership and management.

· Reflective and proactive in seeking feedback to improve.

· A commitment to sustaining and raising achievement, attainment and aspirations of all students.

· Excellent interpersonal skills.

· Sense of personal drive and ambition. 

· Approachability, openness and integrity. 

· Collaborative, professional style of working.

· Ability to work under pressure and remain calm, positive, enthusiastic and resilient in challenging situations.
· Ability to motivate others

· Energy and commitment

· Adaptability and resilience

· A strong commitment to inclusion and overcoming barriers to learning and achievement.

· Sensitivity and good judgement, working with others to arrive at sound decisions. 

· Ability to work effectively within a team environment, understanding roles and responsibilities.

· Willingness to participate in relevant training and development opportunities.

· Confident and able to use own initiative.
	· Potential and capacity to grow professionally and aspire further to take more responsibility and leadership opportunities.
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	Equal Opportunities
	· Commitment to equal opportunities 

· Commitment to safeguarding students 

· Must be able to recognise discrimination in its many forms and willing to put TMET Equality policies into practice
· Willing and able to deal with people professionally at all levels and from a variety of backgrounds.
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	Other Conditions
	· Commitment to safeguarding students.

· Knows and understands the principles and values of underpinning safeguarding and the promotion of the wellbeing of children and young people.
· Fit to fulfil all aspects of the job description.

· Set a good example in terms of dress, punctuality and attendance.

· Must satisfy relevant pre-employment checks.

· This post will involve contact with vulnerable groups (children, young people and/or adults) and is therefore exempt from the Rehabilitation of Offenders Act 1974 and subject to an Enhanced Criminal Records Bureau (CRB) Disclosure check.  This exemption means that applicants for this post are required to declare all criminal convictions, cautions, reprimands and bind-overs both spent and unspent in their application, regardless of the passage of time.
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Assessment measure
 1=Written Application 2 = Documentary evidence 3= Interview/Assessment 4=References 5=Task

This post will involve contact with vulnerable groups (children, young people and/or adults) and is therefore exempt from the Rehabilitation of Offenders Act 1974 and subject to an Enhanced Criminal Records Bureau (DBS) Disclosure check.  This exemption means that applicants for this post are required to declare all criminal convictions, cautions, reprimands and bind-overs both spent and unspent in their application, regardless of the passage of time.
Additional Information Relating to the Post:

Hours of Work:
Directed time does not apply to Leadership posts and you are required to be available for work at all times when the academy is open and at such other times as the Employer may reasonably direct subject to the provisions of the Working Time Regulations 1998 (as amended). You are expected to work such hours as are necessary for the performance of your professional duties. You are entitled to a reasonable break during the school day.

Contract:
Permanent

Pension:
Teachers’ Pension Scheme 

Annual Leave: 
STPCD terms apply and as for all leadership posts there is an expectation of some availability during school closure times.  
General:
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

The academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title.
Name: 
Employee
Signed: 
Employee 
Date: 
Employee 
Signed: 
Principal 
Date:  
Principal
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