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	POST TITLE: Minibus Driver /General Assistant

	OVERALL PURPOSE OF THE POST

	Main Purpose and Responsibilities

To provide term-time only minibus transport with a split shift pattern for the Trust’s Alternative Provision Students. The core hours required are 7.45am-10.00am and 1.00pm-4.45pm Mon-Fri (6 hours per day).  Provide general site assistance as and when required.

	MAIN DUTIES AND RESPONSIBILITIES

	· Driving the school minibus to allow students access to Alternative Provision at various locations across the Trust. 
· Driving the ‘roaming bus’ in the morning within the Shirebrook Community 
· Supporting students in attending the Academy and extra-curricular provision 
· Carrying out safety checks on the school minibus – ensuring the pre-journey checklist is completed
· Being responsible for the safety of all passengers and other road users
· Obeying all traffic laws
· Maintaining a clean and mechanically sound bus at all times
· Assisting students with getting on and off the bus as needed
· Maintaining a safe environment on the minibus
· Being attentive to traffic and weather conditions and ensuring passenger safety 
· Under the direction of the Site Manager, assist the site maintenance department undertake porterage tasks as required including setting up and clearing away of furniture for functions and meetings and the distribution of goods delivered to the Academy
· Under the direction of the Site Manager assist the site maintenance department carry out minor repairs, maintenance, decorations and displays and liaise with the establishment users where necessary

GENERAL DUTIES AND RESPONSIBILITIES
•	To appropriately maintain the confidentiality of the working environment 
•	Promote the aims of the Academy
•	Support and maintain a positive working environment between colleagues across the Academy
•	To undertake training as required
•	To be familiar and comply with all relevant Health and Safety, Management of Risk, Operational, Personal, Data Protection and Financial Regulations policies and procedures
•	To ensure duties and responsibilities are carried out in a safe manner and safe working practices are adopted, in accordance with the Health and Safety at Work Act, 1974
•	To understand and comply with procedures for the emergency evacuation of the Academy
•	The post holder will be expected to work in a flexible manner undertaking any reasonable duties commensurate within the range and grade of the post, or indeed lesser duties as directed and whether detailed within this profile or not, but as required by the Academy to enable students to achieve and reach their full potential

	The purpose of this job profile is to provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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