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Job description

	Job title
	Creativity Technician

	School
	Ilford County High School

	Reports to
	Director of Creativity/Head of Technology/Head of Art

	Salary
	LBR 3 5-6 £22,185-£22,587 (pro |rata)

	Hours
	· 36 Hours

· 39 Weeks per year

· Hours 8.30am to 4.15pm Monday to Thursday, 8.30am to 4.00pm Friday (this includes a 30-minute unpaid lunch break)



	Responsible for
	NA

	Purpose of job

	 Under the direction/instruction of senior staff: provide general support to staff and students, to ensure the smooth operation of the Creative faculty area, including the preparation and cleaning of materials and resources for the department and in giving practical support in the classroom to teachers and students

	Main duties and responsibilities 

	To be able to work across all the Creative Subjects

Preparing materials for lessons

Set and distribute materials during lessons

Safety check in the classrooms and workshops at the end of each day
 General Administration support to teachers
 Assisting in practical lessons and carrying out demonstrations
Support learning by assisting students and teaching staff during all practical classes including       demonstrations of skills, techniques and equipment
Ensure student work is available in a timely fashion using specialist equipment. 
Ensure the maintenance of a clean and orderly working environment. Clear away and clean / launder equipment and materials used for practical purposes.

 Prepare, operate and setup equipment and materials required for demonstrations and class practical work. (This will include the preparation of class sets of equipment, weighing ingredients, etc.) 

 Ensure all materials and equipment are stored safely. 

Create displays in class/exhibitions/school 

Undertake stock control and inventory checks as appropriate including the upkeep of appropriate records and filing systems, using computerised systems where necessary. 

Assist the teacher with learning activities ensuring health and safety and good behaviour of pupils.

General administration within the faculty including photocopying, printing, display, taking photographs of student work, etc.
Monitor and arrange orderly and secure storage of supplies. 

Ensure the organisation, maintenance, ordering and collection of supplies of both food and equipment        ( Maintenance of everyday equipment, check for quality/safety. 
Report other damages. 

Operation of equipment in accordance with instructions.

Repair, maintain and install equipment as appropriate. 

ICT skills: helping students with specific software packages 
Additional staff when students are on field trips

Working with students in specialist areas when needed

Setting up moderation of work 

Mounting work for standardisation
First Aider



	 

	Attend and participate in relevant meetings, training and other learning activities and performance development as required.

Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.  To demonstrate an understanding of and a commitment to equal opportunities and diversity and to the standards of customer care.

Be responsible for own health and safety, as well as that of colleagues, pupils and the public.  Employees should co-operate with management, follow established systems of work, use protective equipment where necessary and report defects and hazards to management.

Duties and responsibilities of the post may change over time as requirements and circumstances change.

All schools and services in Redbridge are committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within Redbridge are expected to share this commitment.
The above mentioned duties are neither exclusive nor exhaustive and the post holder may be called upon to carry out such other duties as may be required by the Line Manager that are broadly within the grading level of the post and the competence of the post holder.
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Person specification

	Job Title
	Technology Technician
	Grade
	LBR 3

	School
	Ilford County High School

	Education and Qualifications:

· Level 2 qualifications including literacy and numeracy 
· Evidence of further professional development 
· First-Aid Certificate

· Food Hygiene certificate
· Health and Safety certificate
· Design & Technology safety certificate


	Experience/Knowledge/Skills:
· Experience of working with or caring for pupils of relevant age.

· Have an awareness of health and safety issues within the school environment

· Understanding of relevant polices/codes of practice and awareness of relevant legislation.

· Commitment to and understanding of Equal Opportunities.

· Basic understanding of child development and learning. 

· Confidence in dealing with young people, maintaining discipline and motivation.

· Ability to relate well to pupils and adults.

· Able to work constructively as part of a team, and responsibilities and your own position within these.

· Appropriate knowledge of first aid.

· Effective use of ICT packages

· Use of relevant equipment/resources

· Good keyboard skills

· Knowledge of relevant policies/codes of practice & awareness of relevant legislation

· Ability to relate well to children and adults

· Work constructively as part of a team, understanding school roles & responsibilities and your own position within these

· Ability to identify own training & development needs & cooperate with means to address these 

· Ability to lead a team and work as part of a team

· Ability to prioritise work and deliver deadlines

· Attention to detail

· Ability to show initiative

· Ability to reflect

· Emotional resilience in working in a range of challenging situations

· Have a willingness to demonstrate commitment to the values and behaviours

· Ability to identify own training & development needs & cooperate with means to address these 


	Other job requirements:
· Enhanced DBS check.

· Flexible in approach and attitude

· Willing to undertaken training
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