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WALTHAMSTOW SCHOOL FOR GIRLS
“NEGLECT NOT THE GIFT THAT IS IN THEE”
Job Description
  






Job title:			Modern Foreign Language Assistant 

Reporting to: 			Head of Faculty - MFL 
Line management of: 	N/A
Liaising with:	LT, all Teachers and support staff, governors, LEA representatives, external agencies and parents/carers.
Working time:	16 hours per week / 45.6 weeks per year 
Salary: 			Scale 3 
Disclosure:			Enhanced


	Core Purpose
	· To assist the MFL teachers either in the language lessons or supporting small groups of students
· To improve students’ confidence in communicating in your language and help classes to become more interactive and fun by discussing contemporary aspects of youth culture in your country such as current affairs, education, sport, fashion, films, TV, lifestyles, celebrations, customs and traditions

	Main Responsibilities
	· To support the language sessions in the target language through conversations and activities both in the classroom and independently with small groups
· To liaise with class teachers on a regular basis regarding the content and structure of teacher sessions
· To support the class teacher with the preparation of authentic materials in all areas of the curriculum
· To be prepared to use the target language at all times and to adapt it accordingly to the level and ability of the student group
· To assist the Head of Faculty (HOF) and Deputy Head of Faculties  in identifying resource needs
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, faculty and the students 
· To contribute to the extra-curricular activities organised and run by the faculty 


	School Ethos
	· To play a full part in the life of the school community, to support its distinctive aims and ethos and to encourage staff and students to follow this example 
· There is an expectation to attend all key school events out of hours as detailed in the school calendar e.g. Open Evenings, all faculty and staff meetings and the relevant twilight inset sessions
· To be flexible and work according to needs, which may involve assisting other areas which are commensurate with the grading of the post 

	Whole School Contribution
	· Be aware and comply with policies and procedures relating to Safeguarding, Equal Opportunities, Behaviour for Learning, Health and Safety, Data Protection and confidentiality, reporting all concerns to an appropriate person
· To promote actively the school’s policies
· To continue professional development
· To comply with the school’s Health and Safety policy 



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The Governing Body and the Local Authority are committed to safeguarding and promoting the welfare of children and young people. The Headteacher must ensure that the highest priority is given to following the latest national guidance and regulations on safeguarding and child protection. This role is subject to an enhanced DBS check.
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This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.




















Person Specification








	
	Criteria
	Essential
	Desirable
	
	Assessed by application
	Assessed by selection process

	
	Qualifications

	1
	Good general standard of education
	/
	
	
	/
	

	
	Experience

	2
	Native speaker of French or Spanish or fluent in French or Spanish
	/
	
	
	/
	/

	3
	Excellent subject knowledge and understanding of target language
	/
	
	
	
	/

	4
	Good standard of English
	/
	
	
	/
	/

	5
	Experience of working with young people
	/
	
	
	/
	/

	6
	Knowledge \ experience of working in the education sector and/or schools
	
	/
	
	/
	

	
	Special abilities and aptitudes

	7
	Excellent communication skills both written and oral
	/
	
	
	/
	/

	8
	An enthusiasm for the target language and an ability to promote a sense that learning French and Spanish is enjoyable
	/
	
	
	/
	/

	9
	Knowledge of the culture, customs and traditions associated with French and Spanish
	/
	
	
	/
	/

	10
	An ability to work as part of a team
	/
	
	
	
	/

	11
	Ability to work independently with small groups of students 
	/
	
	
	/
	/

	12
	Ability to effectively organise day to day workload ensuring deadlines are met
	/
	
	
	/
	/

	13
	The ability to relate well to children and adults
	/
	
	
	
	/

	14
	A willingness to work flexibly according to the needs of the school 
	/
	
	
	/
	/

	
	Special abilities and aptitudes

	15
	Commitment to the LA’s Equal Opportunities Policy and acceptance of their responsibility for its practical application   
	/
	
	
	/
	/


Disqualifying Factors
Indication of sexist, racist. Or anti-disability attitudes or any other inconsistent with the LA s Equal Opportunities Policy 
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