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The closing date for applications is 5pm (GMT) on 23rd
February 2025. Applications should be made electronically
via the TES portal.
As part of the process candidates should submit (as
attachments on the TES portal application form):

Applications will be reviewed on a rolling process with
interviews taking place Online February/March 2025.
We reserve the right to close a position once we have
received sufficient applications to form a short-list. Early
application is therefore encouraged. RGSR is committed to
ensuring that the privacy of applicants and employees is
protected.



Prep School Assistant Headteacher
Reports to: Deputy Head of Prep

Purpose of the Job:
The Assistant Headteacher of Prep School is a
leadership position in the Prep Leadership Team
, with teaching responsibilities. They are
responsible for supporting the Headteacher and
Deputy Head teacher(s) in the overall
management, administration, and strategic
direction of the prep school. They play a key
role in ensuring the school's vision, values, and
educational goals are effectively implemented
and sustained. The Assistant Head collaborates
closely with staff, students, parents, and external
stakeholders to promote a culture of excellence,
innovation, and continuous improvement. They
lead the daily operation for a phase of the Prep
School giving guidance and support to Year
Leaders. They coordinate designated middle
leaders at the direction of the Prep School
Headteacher. 

Key Responsibilities:
Leadership and Management: Support
the Headteacher and deputies in providing
strategic leadership and direction, fostering a
positive and inclusive school culture. Assume
designated leadership responsibilities in the
Headteacher's absence to support the
Deputy Heads and contribute to decision-
making processes. Provide leadership,
guidance, and support to staff, promoting
professional growth, collaboration, and a
shared commitment to the school's goals.
Curriculum Development and
Quality Assurance: Work collaboratively
with curriculum leaders, year leaders and
teaching staff in their phase to develop,
implement, and evaluate the school's
curriculum, ensuring alignment with
educational standards and best practices. 

Monitor the quality of teaching and learning,
providing feedback, coaching, and support
to teachers as needed to enhance
instructional effectiveness. Lead initiatives to
promote innovation, creativity, and
excellence, and oversee the integration of
new pedagogy and technologies.

Student Achievement and Well-
being: Monitor and analyse student data,
including academic performance, attendance,
and behavior, to identify trends, strengths,
and areas for improvement in their phase.
Collaborate with staff to develop and
implement strategies to support student
achievement and well-being, including
targeted interventions and enrichment
opportunities. Foster a safe, inclusive, and
nurturing school environment that promotes
positive behavior, mental health, and social-
emotional development for all students.
Parent and Community Engagement:
Cultivate positive relationships with parents,
caregivers, and community stakeholders,
promoting open communication,
collaboration, and partnership in support of
student success. In conjunction with the Prep
Leadership Team, organise and facilitate
parent meetings, workshops, or events to
enhance parent involvement and provide
opportunities for dialogue, feedback, and
input. Represent the school, advocating for
the school's interests and building positive
relationships with external stakeholders.
Teaching Responsibilities: Actively
engage in teaching within the Prep School,
demonstrating effective instructional
practices and fostering a supportive learning
environment. Collaborate with staff to model
best teaching practices and enhance student
learning experiences.



Prep School Assistant Headteacher
Reports to: Deputy Head of Prep

Key Responsibilities:
Professional Development and Staff
Support: In conjunction with the Prep
Leadership Team, coordinate and facilitate
professional development opportunities for
staff, aligning training and support with
school priorities, initiatives, and staff needs.
Mentor and coach staff, providing guidance,
feedback, and support to enhance their
professional practice and effectiveness. Lead
by example, modeling a commitment to
continuous learning, growth, and reflective
practice.

General Areas: To establish and maintain
effective working relationships with
professional colleagues, parents and outside
agencies as appropriate. To actively promote
the well-being of all students and be familiar
with, and uphold all, Safeguarding policies
and Child Protection procedures within the
school. Undertake any reasonable duties as
advised by the Prep Leadership Team.

Qualifications:
 Bachelor's degree and/or PGCE/PGCEi in Education for 3 to 11 year olds.
 Leadership experience in a school setting, preferably in a role related to curriculum.
development or instructional coaching (desirable not essential).
 Excellent communication, collaboration, and organisational skills.
 Ability to analyse data and make data-driven instructional decisions.
 Commitment to equity, diversity, and inclusion in education.

Note: The job description may vary depending on the specific needs and priorities of the

school.

 


