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Year Leader
Grade 9

Job purpose

The Year Leader will lead an agreed year group with responsibility for the oversight of pupils including tracking their academic progress, behaviour, attendance and punctuality. Their holistic knowledge of each pupil will enable them in supporting pupils in their learning, including implementing personalised programmes of pastoral intervention to support them in achieving their aims and objectives.

The postholder will be expected to contribute to the review of the agreed School Improvement Plan (SIP) priorities and the success in meeting annual targets, and leading strategies in relation to attendance, punctuality and behaviour.

Key areas of responsibility and expectations
· Work professionally and be a positive role model, upholding and exemplifying the school values.
· Develop positive and professional relationships with colleagues, pupils, parents and work effectively with other professionals, stakeholders and in multi-agency situations.
· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures to support the school’s values, including the safeguarding and wellbeing of our pupils.
· Lead intervention strategies for matters relating to behaviour and attendance.
· Work as a team member and identify opportunities for working with colleagues and sharing the development of effective practice with them.
· Attend and participate in team and external meetings.
· Have patience, empathy, resilience and the ability to reflect when working with pupils facing various challenges/who have complex needs.
· Communicate your knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision.
· Take responsibility for your own professional development and participate in relevant training/CPD to improve practice, through observation, reflection, evaluation and discussion with colleagues as required by senior leadership.
· Keep your knowledge and understanding relevant and up to date by reflecting on your own practice, liaising with senior leadership, and identifying relevant professional development to improve personal effectiveness.
· Actively support the school’s commitment to safeguarding and promoting the welfare of children and young people by following relevant statutory guidance along with the school’s policies and practices. Refer to the school’s website for further information.

Pupil Support/Welfare
· Work closely with pupils, parents and staff to remove barriers to learning progress to support the development of high standards in all aspects of pupil behaviour and attitude.
· Responsible for the maintenance of good order and discipline at all times and to determine measures for the promotion among pupils of good behaviour and self-discipline within the year group.
· Promote, encourage and maintain high standards of attendance and punctuality within the year group.
· Promote pupil respect for the school’s learning environment, facilities and equipment.
· Provide support to pupils who have additional needs ensuring that all pupils have equal access to learning and development opportunities.  
· Provide a safe and secure environment that places value on the pupil and their activities.
· Use behaviour management strategies i.e. de-escalation techniques and Team Teach, when necessary to ensure the safety of pupils and others.
· Observe the school’s Child Protection procedures.
· Assist in carrying out the school’s Discipline policy.
· Support the school’s Health and Safety policy.

Teaching Support
· Support form tutors in consistently applying the Behaviour for learning policy creating consistency across the year group.
· Use behaviour and attendance data to inform planning, prevent escalation of negative behaviour and contribute to the smooth running of the school.
· Liaise with Progress Leaders, line manager, SENCo, and classroom teachers to ensure that pupil learning is adequately supported in the year group.  
· Liaise with appropriate lead regarding specified pupils, discussing progress, behaviour, etc.
· Disseminate information to teachers as necessary/appropriate.
· Liaise with colleagues on all practical, pastoral and curriculum matters, eg absentees, illnesses etc.
    
Curriculum Activities
· Co-ordinate the collection of relevant pupil data for a year group to provide senior leadership with information to assist academic and personal monitoring.
· Responsible for supporting the year group’s decision making by providing and advising on relevant data.
· Contribute to extracurricular activities and celebration events for the year group both in and out of school hours and support as required providing further opportunities to develop pupils’ cultural capital. 
· Responsible for collecting, collating and monitoring relevant data.
· Monitor and review behaviour within the year group, using the electronic data systems, and where necessary take appropriate action in line with the school’s behaviour policy.


· Monitor the welfare and progress of different groups of pupils within the year group and create intervention strategies to support identified cohorts.
· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures to support the school’s values, including the safeguarding and wellbeing of our pupils.
· Further support the climate for learning, improve the school’s ethos and develop further the culture of achievement and high expectation.
· Undertake such other duties and responsibilities as may be reasonably requested by senior leadership.
· Assist with the organisation of and take a leading role at parent’s evenings being a visible presence, building relationships and representing the school. 
Employee Specification
To be shortlisted for the role, please demonstrate on your application form how you currently meet the “Essential” criteria, and the “Desirable” criteria wherever possible. 
	Knowledge, qualifications, skills and experience
	Shortlisting criteria

	Minimum 1 years’ successful experience of working with pupils undertaking agreed learning activities to successfully achieve desired outcomes.
	Essential

	[bookmark: _Hlk155597781]5 GSCEs at Grade A-C (or equivalent) including English and Maths. 
	Essential

	Experience in planning, implementing and developing a range of learning strategies for pupils with specific/complex needs.
	Essential

	Written communication and IT skills in order to produce detailed reports and records. 
	Essential

	Experience of working with minimum supervision.
	Essential

	Experience of working in a busy/pressurised environment.
	Essential

	Experience of working in an educational setting.
	Essential

	Knowledge and ability to work effectively and network with a wide range of supporting services in both the public and private sectors.
	Essential

	Full working knowledge of relevant polices/codes of practice and
awareness of relevant legislation.
	Essential

	Knowledge and understanding of behaviour management strategies.
	Essential

	Ability to identify potential barriers to learning and jointly engage in strategies to overcome these barriers.
	Essential

	Ability to develop and maintain professional relationships with individuals (internal/external).
	Essential

	Awareness of and commitment to the principles of safeguarding children in school.
	Essential

	Understand the importance of confidentiality.
	Essential

	Ability to work flexibly.
	Essential

	Ability to contribute to the effective use of IT to support learning.
	Essential

	Ability to communicate effectively with children/young people, school staff and outside agencies.
	Essential

	Commitment to ongoing training and development.
	Essential

	Accepts an enhanced DBS and barred list check is required. Please note that a conviction may not exclude candidates from appointment but will be considered as part of the recruitment process. 
	Essential 

	Accepts standard screening plus any other medical screening as decided by the occupational health physician, appropriate to occupational risk. Any offer of employment is subject to satisfactory health clearance.   
	Essential   

	Experience of promoting high standard of attendance.
	Desirable

	[bookmark: _Hlk154124607]Understanding of child development and learning including Special Educational Needs.
	Desirable



[bookmark: _Hlk154126457]The following criteria’s which may involve written exercises, group discussions, presentations, interview etc. will be tested after the initial shortlisting and during the recruitment process.
	Ability to relate to children/young people from diverse social backgrounds.

	Demonstrates a good understanding of child development and learning.

	Excellent oral and interpersonal and communication skills.

	Ability to work in a team and on own initiative.

	Ability to collect, collate and monitor relevant data.

	Effective organisational skills.

	Demonstrate ability to effectively motivate and supervise a team of staff.

	Ability to adapt and be flexible to needs of the school.



General information
[bookmark: _Hlk78804609]This Job Profile is intended to provide an understanding and appreciation of the responsibilities associated with the role. It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge and remit of the job.  
For Office Use Only:	
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Contractual Variants
	DBS Category
	Children’s Workforce
	DBS Type
	Enhanced + Child Barred List   

	Health Check
	
	Other
	Standby

	Checked by HR
	Yes
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