



JOB DESCRIPTION: LUNCHTIME SUPERVISOR

Reports to:  Assistant Head Pastoral

Qualifications
Essential:	Early Years Level 2 Qualification
Desirable: 	Early Years Level 3 Qualification 
Paediatric First Aid Training	

For qualification requirements see here: Early years qualification requirements and standards	
Key Responsibilities:

Supervision: Monitor girls during lunchtime in the dining hall, playground and park. Ensure that girls are playing safely and adhering to playground/playtime rules. 

Behaviour Management: Encourage positive behaviour and address any issues promptly and effectively, following the school's behaviour ladder. Note down the name of any child that receives a ‘warn’ and communicated directly to the Admin Team at the end of the lunch break, who will contact the form teacher directly.

Communication: Maintain clear and effective communication with teachers and other staff members regarding any concerns or incidents.  General concerns may be communicated either directly to the class teacher, through the Assistant Head Pastoral or through the admin team. Safeguarding concerns are to be reported directly to the DSL.

Assistance: Help younger girls with their meals, including cutting up food if necessary and assisting with any dietary needs, including overseeing allergies.

First Aid: Report any accidents to the first aider on duty in the park or send children to the Admin Team if injured on the playground. 

Environment: Ensure the dining hall and playground are clean and tidy, reporting any maintenance issues as needed.

Support: Assist with any additional tasks as required by the school and communicated by Assistant Head Pastoral.

Timekeeping: Ensure you are always prompt for the start of duties, but also fully aware of the time constraints of playtime and return girls to school in a timely manner.

Safeguarding: Be aware of and comply with policies and procedures relating to child protection, reporting all concerns to the DSL.  Establish and maintain a good standard of discipline through positive relationships, safeguarding pupils’ health and safety. Value the contributions of all pupils and treat everyone with fairness and respect.

Attitudes: Establish effective relationships with colleagues and set a good example through personal and professional conduct.

Note: This job description is indicative of the duties and responsibilities of the post but does not form part of any contract of employment. All jobs within the school evolve over time and their features vary from year to year. 

Inspired and Pembridge Hall School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The protection of our students’ welfare is the responsibility of all staff within Pembridge Hall and individuals are expected to conduct themselves in a way that reflects the principles of our organisation. 
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