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The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


	
Summary of the role:

	
Job Title:                 Science Technician (Part Time)  

Location:                 Mickleham, Dorking, Surrey

Reporting Line:    Responsible to The Senior Science Technician                  


Job Purpose: To provide efficient technical support for the science department              ensuring the maintenance of a healthy and safe working environment for everyone, under the guidance and control of the Senior Science Technician.                        
                                                               
                                                    
                                                                 
Hours: 30 hours per week term time only plus 1 week during the school holidays.  
                                                                                                                     

	
	

	Main duties and  responsibilities:
	
School Aims:
You are expected to act in accordance with the aims, policies and administrative procedures of the School.  The following duties shall be deemed to be included in the professional duties which you will be required to perform:
Specific Duties and Responsibilities:
· Making up chemical solutions.

· Assembling apparatus.

· Delivering equipment to rooms.

· Collecting, checking and returning equipment to stores.

· Taking care of laboratory equipment and apparatus.

· Carrying out or arranging for maintenance and repair of resources.

· Constructing and modifying apparatus

· General prep room and laboratory cleaning (bench surfaces and fixed equipment).

· Cleaning laboratory sinks, (arranging emptying of sink traps if required).

· Organising and storing chemicals and equipment.

· Stocktaking chemicals and equipment and stationery
.
· Obtaining materials by local purchase.

· Disposing of waste materials

· Caring for plants and/or animals.

· Trialling practical activities.

·  Carrying out risk assessments for technician activities.

·  Providing technical support to both experienced and trainee teachers, including health & safety guidance.

·  Providing technical support and health & safety guidance to students.

·  Assisting in practical classes. (May occasionally be required)

·  Carrying out demonstrations. (May occasionally be required)

·  Keeping up to date with developments in practical science.

·  Keeping up to date with health & safety requirements.

· Carrying out health & safety checks on laboratories, prep rooms and stores, as required.

·  Carrying out safety checks, which may include electrical equipment, fume cupboards, pressure vessels and the condition of Bunsen burner tubing, eye protection, glassware, and chemicals which deteriorate.

· Supervising trainee technicians as required.

Additional and whole-school duties

·  Providing assistance to Cover and Supply Staff with finding rooms, locating resources and any other support.

· Helping new staff with unfamiliar areas of practical work.

· Practising controlled assessment and coursework experiments to check viability and provide working methods and comparable data for students. 

· Immediate Remedial Measures in an emergency situation

· Keeping science rooms clear for safety and to minimise loss of student’s work.

· Assistance with maintaining science display boards with up to date displays. 

· Shutting down labs and prep room at end of day (where possible), ensuring windows shut/blinds down/doors locked/electrics, gas and water turned off.

· Chemical store is securely double locked at end of day.

· To attend school on INSET days, attendance of whole school staff meetings and relevant whole school training sessions.

· Participation in external or “in-house” training sessions and meetings.
 
 Professional Standards:
· Support the aims and ethos of the school.
· Treat all members of the school community with respect and consideration.
· Treat all students fairly, consistently and without prejudice.
· Set a good example to students in terms of appropriate dress, punctuality and attendance.
· Take responsibility for matters relating to health and safety.


	Students

	
Promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact. 
The Governors of Box Hill School are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.
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