“Our priority is to ensure

that students, staff and
parents are proud to belong
to The Quest.”

Mr Andy Crofts

Principal, The Quest Academy LEARNING CHANGES LIVES

JOB DESCRIPTION

Job Title: Learning Support Assistant
Responsibility Level: £18,376 full time, all year round
Accountable To: Principal & Governing Body
Responsible To: AENCO

Accountable For:

Accountable For:
Ensuring that the areas of Academy life for which | am responsible contribute to outcomes above expectations for the Academy
students, especially in the standards they attain and the progress and achievement they make.

Understanding, operating and developing the ethos of the Academy so that it becomes a centre of excellence where mutual
respect, tolerance, care and support are evidenced in all of the Academy’s activities and that this in turn ensures that
everybody takes pride in all aspects of the Academy’s work.

RESPONSIBILITIES
Overall Responsibility

1. Assume overall day to day responsibility for a named statemented student and all of their academic and pastoral needs
whilst at the Academy
2. Work with a named statemented student, providing appropriate one-to-one support for them in all of their classes and
social times as the statement dictates
3. Actas the ‘key worker’ for the statemented student and coordinate communication with family and external agencies as
appropriate
4. Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard
to the Every Child Matters agenda and Area Child Protection Procedures.
DUTIES
Supporting Learning — Supporting Teachers
1. Work effectively as part of the teaching support team and with teaching staff in contributing to the quality of teaching
and learning. This includes attending meetings where there are items relevant to the named statemented student on
the agenda.
2. Support and complement the work of Teachers by:

e Planning with the Teacher and preparing practical resources for the lessons that the named statemented student
will use such as apparatus, differentiated worksheets or visual aids.
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e Responding to individual needs by personalising resources for the named statemented student

e Supporting the Teacher in behaviour management and reinforcing agreed rules in working with the named
statemented student

e Formulating, with the AENCO the detailed operational IEP for the named statemented student and monitoring its
implementation and review.

1. Set homework regularly, (in accordance with the Academy homework policy), to consolidate and extend learning
and encourage students to take responsibility for their own learning.

2. Work with EAL/AEN staff and support staff (including prior discussion and joint planning) in order to benefit from
their specialist knowledge and to maximise their effectiveness within lessons.

3. Support individual learning, including students on the subject gifted and talented register, by planning work with
appropriate challenge and monitoring and reviewing student outcomes regularly.

3. Work with and act upon guidance provided by Teachers and other professionals such as Speech Therapists and
Educational Psychologists.

4. Liaise regularly with the Teachers of the named statemented student regarding progress, any concerns or any
difficulties with accessing work and/or resources.

5. Arrive in class, on or before the start of the lesson

6. In accordance with the Academy’s policies and procedures, report to the appropriate Teacher any incidents of
disruptive or unacceptable behaviour by the named statemented student that may not be known to the Teaching
staff.

7. Set a good example in terms of personal presentation, attendance and punctuality.

Supporting Learning - Supporting a Statemented Student

1. Assist in the promotion of development and learning (physical, emotional and behavioural) of the named statemented
student

2. Be familiar with a range of teaching resources and strategies suitable for the needs of the named statemented student

3. Contribute to the Academy’s Enrichment Programme as indicated within the Academy Improvement Plan, e.g. by
assisting on Academy educational visits and various activities.

4, Respond to questions from the named statemented student about the content of the lesson being taught and their
progress

5. Respond to all of the named statemented student’s needs: e.g. by preparing and using specialist materials to support

them and promote rapid progress in their learning

Behaviour, Guidance and Support for a Statemented Student

1. Provide support for the named statemented student (if they have specific behavioural needs)

2. Assist the named statemented student on arrival, during movement time and on departure from Academy.

3. Deal with or report, to the nearest member of the teaching staff, incidents that are seen or reported concerning the
named statemented student

4, Support all members of staff in providing a safe learning environment.
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OTHER REQUIREMENTS

To promote and safeguard the welfare of children at the Academy.

To maintain confidentiality at all times.

To be aware of and adhere to all Academy policies and procedures.

To carry out any other duties as may be reasonably required by the Principal.

To work in support of the Academy Improvement Plan.

To take time to read notices, keep to deadlines and carry out duties to the best of your ability.

S
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