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	Ian Mikardo PSHE Teaching Assistant 


	Post title 
	PSHE Teaching Assistant

	Responsible To
	SLT

	Grade/Salary
	£25,017 + Excellent CPD Opportunities

	Hours of Work
	8.30am-4.30pm, Monday - Friday
35 hours per week

	Closing Date
For Application
	Friday 8th March 2024

	Interview Date
	Week beginning 11th March 2024

	
Purpose of the job:
To provide support for students and Teachers in order to raise standards of achievements. We are also looking for an enthusiastic staff who will encourage students to become independent learners, to ensure their safety and welfare and support them in all aspects of their school and social life.


	
Major duties and responsibilities  

1. To work with individual students and groups under the direction of the class teacher, introducing tasks, monitoring students’ work, and using a range of strategies to support their learning. This may be on site or via 1:1 sessions off site or using a virtual platform.

2. To help students access the full curriculum, at the same time promoting independent learning.

3. To observe students’ performance and using the systems in place in the school/class, provide the teacher with feedback on student progress and help to maintain individual and group record using the school’s management information systems.

4. To contribute to the planning and evaluation of learning activities for individual students and groups liaising with and maintaining effective working relationships with colleagues.

5. To help prepare, maintain, and take part in a purposeful orderly and supportive environment for learning including participation with the social curriculum,
6. To provide care with due regard to the physical and emotional welfare of students. To promote and contribute to the high standards of safeguarding practices in place at the school.

7. To draw on specialist skills and knowledge to respond effectively to students with additional needs.

8. To contribute to the induction programme for newly appointed Teaching Assistants and provide mentoring support to trainees on work placements.

9. To use all range of support methods and resources, including ICT, appropriate to the needs of individuals and groups as directed by the class teacher.

10. To support the organisation of the learning environment, including the production, maintenance and storage of resources and effective displays around the school.

11. To meet regularly with the class teacher and other professionals to discuss students’ progress and to plan and review support.

12. To attend formal meetings to discuss students’ progress with parents and carers and professionals as part of the relevant staff group.
13. To support the school’s aims and ethos.

14. To understand, support and implement practices in accordance with all the school policies and procedures e.g., equal opportunities, health and safety, child protection and safeguarding.

15. To undertake supervision of playground as directed by the Headteacher.

16. To undertake care tasks related to students’ physical and emotional welfare in accordance with guidance and procedures.

17. To accompany students and teachers on educational visits and trips.

18. To undertake other similar duties commensurate with the grade provided that such duties are within the competence of the post holder.

19. To support the teaching of literacy and numeracy skills that underpin the school curriculum.

20. To deliver structured intervention and catch-up programmes to support the development of literacy and/or numeracy skills.
21. To provide targeted support to individuals and groups, including students with English as an additional language.

22. To contribute to the planning for teaching and learning.

23. To share skills with less experienced colleagues, modelling good practice and providing simple demonstrations.


Person specification for Teaching Assistants
 
1. The ability to work as part of a team

2. The ability to communicate effectively with individuals and groups of student, teachers, parents, and other members of staff.

3. The ability to establish and maintain effective working relationships with teachers and other members of staff.

4. The ability to accept guidance and direction from teachers.

5. The ability to distinguish between the roles and responsibilities of the teaching assistant and the class teacher.

6. The ability to keep written records and support the development of student literacy and numeracy skills with confidence.

7. A willingness to undertake paid training in normal contractual hours to develop-job related skills.

8. A sympathetic approach to parents and understanding of the need for confidentiality.

Safer recruitment Commitment to safeguarding

Ian Mikardo High School is committed to safeguarding and promoting welfare of children. Offers of employment are subject to an Enhanced DBS check, and where applicable, a prohibition from teaching check completed for all. This post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020). This means that certain
convictions and cautions are considered ‘protected’ and do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website: https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974
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