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JOB DESCRIPTION

JOB TITLE:  			Teaching Assistant

SCHOOL:  			Coombe Dean School

RESPONSIBLE TO:  	Deputy SENCo

SCALE:			Grade C

HOURS:			32.25 hours per week, 38 weeks per annum

Main purpose of the job: 
Directly responsible to the deputy SENCo, to offer 1:1 support throughout the day for a Year 8 student with an Education Health and Care Plan. To be this student’s key adult, and to liaise with teachers and the wider school team to help the student to communicate their needs and have a voice. To make sure that the student is able to access all lessons and achieve their potential. The post holder will work within a team to support this student but will primarily be responsible for decisions about their learning and pastoral support.

Duties and Responsibilities to include:

Support for the student:
1. Attend all lessons and support the learning of the student around the school, extracting from lessons where needed. 
1. Monitor and support the student’s ability to regulate their emotions. 
1. Support the student in social environments such as break and lunchtime.
1. Work alongside other professionals including external agencies to help the student to make progress and see success.
1. Attend review meetings, supporting the student to have a voice.
Support SEND team:
1. Maintain student records of assessment and progress.
1. Assist the team with the creation of resources to support in class. 
1. Assist teachers and other staff with learning activities ensuring health and safety and good behaviour of the student. 

Support for the Curriculum:
1. Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person.
1. Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop.
1. Contribute to the overall ethos / work / aims of the Trust.
1. Appreciate and support the role of other professionals.
1. Attend relevant meetings as required.
1. Engage in relevant in-service training and development appropriate to the post. 
1. Assist with the supervision of the student on off-site activities where appropriate.


General duties:
1. Be responsible for promoting and safeguarding the welfare of young people you are responsible for, or come into contact with
1. Alongside other staff challenge and uphold basic expectations around the school site.
1. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Under the direction of senior staff, to supervise and help ensure the health and safety of students during break times.
1. Be an effective role model for the standards of behaviour expected of students.
1. As and when required undertake tasks of a similar nature within the capacity of the post holder, as requested, from time to time. 

[bookmark: _Hlk11416474]This is only an outline of the duties and responsibilities of the post which may change from time to time.  The job description will be reviewed at least every two years and may be altered following consultation with the post holder, in line with the changing needs of the school.  In all its activities the school follows a policy of continuous improvement.
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