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AP Barnet Multi Academy Trust
Oak Hill School
Job Description and Person Specification


TITLE OF POST:	Learning Support Assistant

RESPONSIBLE TO:	SENDCo 

SALARY SCALE		NJC 7-9 (Outer London)			
			
WORKING PATTERN   Term time only, 36 hours per week

Responsibilities:

Purpose 


· To support the classroom teacher with their responsibility for the development and education of all pupils. 

· To support pupils on a 1:1 basis when required.

· To assist in development of pupils’ learning, the provision of care and the management of pupils’ behaviour under the discretion of teaching staff/senior colleagues. 

· The post includes responsibility to safeguard and promote the welfare of children.



Support for the Pupils: 


1. 	Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first-aid and welfare matters. 

2. 	Supervise and support pupils’ ensuring their safety and access to learning, by encouraging their participation in learning tasks and activities. 

3. 	Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs. 

4. 	Promote the inclusion and acceptance of all pupils. 

5. 	Encourage pupils to interact with others and engage in activities led by the teacher. 

6.	Encourage pupils to act independently as appropriate. 

Support for the Teacher 

1. 	Prepare classroom as directed for lessons and clear afterwards. 

2. 	Assist in preparation and display of pupils’ work. 

3. 	Be aware of pupil problems/progress/achievements and report to the teacher as agreed. 

4. 	Undertake pupil record keeping as requested. 

5. 	Support the teacher in managing pupil behaviour, reporting difficulties as appropriate. 

6. 	Gather/report information from/to parents/carers as directed. 

7. 	Support teaching/senior staff with routine administration e.g. photocopying, typing, filing, collecting money etc. 


Support for the Curriculum 

1. 	Support pupils to understand instructions. 

2. 	Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, KS3, early years, as directed by the teacher. 

3. 	Support pupils in using basic ICT as directed. 

4. 	Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use. 

Support for the School 

1. 	Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person. 

2. 	Be aware of and support difference to ensure all pupils have equal access to opportunities to learn and develop. 

3. 	Demonstrate a full awareness of the overall ethos/work/aims of the school and adhere to the professional expectations of all staff on matters such as dress code, timekeeping and attendance procedures.   

4. 	Appreciate and support the role of other professionals. 

5. 	Attend relevant meetings and in-service trainings/twilights as required. 

6. 	Participate in training and other learning activities and performance development as required. 

7. 	Assist with the organisation of school medical arrangements, e.g. dental inspections, nurse visits. 

8.	Assist with the supervision of pupils out of lesson times, including before and after school and at lunch-times. 

9. 	Accompany teaching staff and pupils on educational visits, trips and out of school activities as required. 

10. Undertake any other reasonable tasks assigned by colleagues and managements in furtherance of the aims of the school.


The person appointed will be suitable to work with children. The appointment will be subject to the relevant checks to ensure that this is the case and to comply with Child Protection regulations.













Person Specification
		
	Qualifications and Training


	
	Application Form
	Reference
	Test
	Interview

	Good literacy and numeracy skills
	
	
	
	

	GCSE Maths and English, or equivalent qualification
	
	
	
	

	Experience


	Experience working with children or young people, ideally in an educational, youth work, or care setting.
	
	
	
	

	Skills and Knowledge


	Understanding of Social, Emotional and Mental Health (SEMH) needs and the challenges faced by children with these difficulties.
	
	
	
	

	Good behaviour management skills and the ability to build positive, respectful relationships.
	
	
	
	

	Compassionate, empathetic, and committed to supporting vulnerable pupils
	
	
	
	

	Ability to remain calm and effective under pressure.
	
	
	
	

	Ability to work collaboratively as part of a team
	
	
	
	

	Able to demonstrate knowledge and understanding of safeguarding and child protection procedures
	
	
	
	

	Reliable, punctual, and well-organised
	
	
	
	

	Commitment to safeguarding and promoting the welfare of children and young people
	
	
	
	
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