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JOB DESCRIPTION 
CLASS TEACHER - PREP SCHOOL 
All teachers are required to:

· Plan for the short term and prepare relevant material to teach their classes and keep a record of their teaching
· Set and mark pupils' work regularly and appropriately for the subject(s) taught; record marks, monitor and assess progress, and write accurate reports as required
· Prepare long and medium term plans in line with curriculum policies and with reference to the National Curriculum and any other recommended resources.  Parallel class teachers work together to produce year group plans
· Work positively and constructively as a member of the staff team, including liaising and working with colleagues in using mark schemes, curriculum documents, researching materials and developing new courses
· Share in pastoral responsibility for all pupils in the Prep School and especially for those in their form, liaising with members of the senior team when appropriate
· Maintain good order and discipline among pupils, safeguarding their health and safety at all times and paying due regard to relevant risk assessments
· Share in supervisory and general duties; uphold good standards of behaviour and punctuality among pupils
· Attend whole school staff meetings at the beginning of term and all Prep School staff meetings, and participate in smaller working groups when requested
· Attend assemblies and school functions, playing an active part in the wider aspects of school life
· Attend Parents’ Evenings, and be prepared to communicate with parents individually as and when the need arises through email, telephone or face to face. Keep a record of these communications
· Adhere to all school policies
· Take an active part in professional development opportunities

· Be a part of the school's performance management programme
· Participate in the assessment of pupils for selection to the Prep School as and when appropriate
· Undertake any other reasonable task requested by the Head of the Prep School. 
· Take part in the after school care programme on a rota basis (approximately every three weeks) for additional remuneration 
· Provide a lunchtime or afterschool club weekly
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PERSON SPECIFICATION 
CLASS TEACHER - PREP SCHOOL 
	Qualifications and Experience
	· Degree level qualification

· Qualified Teacher status


	Skills
	· Ability to present information clearly, adapting style to suit individual situation and needs

· Flexibility in order to accommodate changes in work priorities

· Good numeracy and literacy skills 

· Competence in the use of ICT to support teaching and learning

· Excellent time management and organisational skills

· Ability to plan creative, interesting and well-structured lessons


	Personal Qualities
	· Ability to think creatively and demonstrate initiative, dealing calmly with different situations as they arise

· Warmth in relationships with adults and children alike

· Honesty and integrity

· Understand and respect the principles of confidentiality

· High professional standards and expectations of pupils and yourself 

· A willingness to learn new ways of thinking and teaching and to try new approaches

· Flexibility and team working skills  


	Philosophy and Ethos
	· A commitment to safeguarding and promoting the welfare of children and young people

· A commitment to furthering children’s emotional and spiritual development
· A good role model
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