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	Position Title: PYP Coordinator
	Location: Wheelers Hill Campus or Malvern Campus

	Level / Range: TBA
	Department: Teaching and Learning / Junior Schools
	

	Manager: 
Head of Teaching and Learning: Junior Schools
	
	Date Completed: September 2015 

	

	Financial Budget: TBA 
	Key relationships: Students, Parents, Teachers, Deputy Head of Junior School, PYP Coordinator at other Junior campus, Head of Junior School/Campus, Director of Teaching and Learning
	Employees: 
Direct:  Teaching and Learning Administration  Assistant


	REPORTING RELATIONSHIPS 
	SELECTION CRITERIA

	

	Skills: 
	
· Leadership
· Influence
· Time management
· Public speaking
· Efficient 



	
	Experience



	
· Demonstrated capacity and experience in leading teams.
· Experience and exemplary teaching practice in PYP setting/s.
· Evidence of implementing change.


	
	Personal Attributes 
	
· Professional
· Inspiring 
· Authentic
· Aspirational
· Balanced





	PURPOSE OF THE ROLE

	To improve Teaching and Learning at Caulfield Grammar Junior School
To promote understanding of the International Baccalaureate Primary Years Programme throughout the Junior School community
To lead and develop a Professional Learning model that inspires and is underpinned by collaboration.  




	MISSION

	To enable quality learning every day in every experience for every learner for life.

	ROLE

	KEY RESULT AREAS 
	 KEY TASKS
	KEY PERFORMANCE INDICATORS

	Team Leadership

	Leading Teaching and Learning 

	· Maintain a strong and current knowledge of pedagogy, educational research and the effective use of ICT, with particular regard to the PYP Programme
· Lead the implementation and delivery of the International Baccalaureate Programme (PYP).
· Active involvement in professional learning beyond the school
· Drive a collaborative culture throughout the Junior School
· Align Caulfield Grammar School’s Formative Practice Principles (FOCUS) with those of the International Baccalaureate 
· Oversight and enhancement of the ongoing ELC-6 curriculum documentation
· Actively support assessment and reporting developments 
· Support teaching programs differentiated for the specific learning needs of students across the full range of abilities
· Lead colleagues to develop teaching and learning programs using comprehensive knowledge of curriculum, assessment and reporting requirements.
· Monitor and evaluate the implementation of teaching strategies within the school to improve students’ achievement in Numeracy, Literacy and the use of ICT using research based knowledge and student data.
· Ensure all teaching and learning programmes are compliant with Australian Curriculum standards
· Apply teaching strategies to develop engaging learning activities

	· Evidence of team teaching and inspiring colleagues through modelling best practice pedagogy reflective of PYP expectations 
· Implement Action Plan to achieve PYP Authorisation by 2018 
· Facilitate a Professional Learning schedule aligned to PYP Standards and Practices and rich in collaboration.
· Evidence of Formative Practice principles (FOCUS) in curriculum documentation.
· Implement the PYP Programme of Inquiry 
· Evidence that staff are actively involved in the pursuit of PYP Authorisation. 
· Differentiation strategies are clearly embedded in documentation and pedagogy
· Evidence that Programme’s of Inquiry, Term Planners and Work Programmes are regularly reviewed with staff.
· Provide evidence that learning programmes are based on student knowledge, skill level and understandings. 
 

	Leading improvement, innovation and change 

	· Foster trust, creativity and innovation by developing leadership in others, building teams and working co-operatively to achieve school goals, including the successful implementation of the PYP and build the capacity of the future workforce.
· Lead and facilitate Junior School Professional Learning programme aligned to the PYP standards and practices.
· Develop and maintain effective strategies and procedures for staff induction into PYP, professional learning and staff development. 
· Constructively participate in the Leadership Teams of the School.

	· Facilitate weekly/fortnightly Professional Learning Team meetings with a clear formative structured agenda in line with PYP expectations.
· Ensure all team members are engaged in positive weekly collaborative planning sessions.
· Staff induction, professional learning and staff development procedures are enacted.
· Demonstrated constructive leadership contributions to all teams at all levels.



	Developing Self and Others 
	· Demonstrate and lead by example the ongoing development and review of productive and inclusive learning environments across all levels ELC-6.
· Support colleagues in using assessment data to diagnose learning needs, comply with curriculum and school assessment requirements. 
· Develop and encourage staff to pursue opportunities to become workshop leaders with the International Baccalaureate Organisation. 
· Identify, initiate and build on opportunities that engage parents/carers in both the progress of their children’s learning and in the educational priorities of the school.
· Model exemplary ethical behaviour and exercise informed judgements in all professional dealings with students, colleagues and the community
· Act and lead in accordance with the School Vision, Mission and Values.
	· Evidence of a culture of collaboration and observation across the team with a focus on improvement.
· Provide evidence of the analysis of data to improve student learning.
· Staff are involved in IBO authorised professional learning.
· Evidence of regular communication with PYP Coordinator at other Junior School campus.
· Deliver and facilitate parent workshops promoting an understanding and appreciation of the PYP programme. 



This position description reflects the schools’ assignment of essential functions; and nothing in this herein restricts management’s right to assign or reassign duties and responsibilities to this job at any time.  This position description must be read in conjunction with the CGS Teacher Role Description.
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