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RUTLISH SCHOOL

Watery Lane, Merton Park, London SW20 9AD

Headteacher: Mr Alex Williamson

Cover Supervisor – ME7 Full time salary £22,506 rising to £24,510
(pro-rata salary £19,403 to £21,131) 35 hours per week, 39 weeks per year

We are looking to appoint a Cover Supervisor who will provide classroom supervision to students who are undertaking work set by a class teacher.  Appropriate experience of working with students aged 11-16 would be an advantage.  You will be required to develop and maintain good relationships with students and staff and to work effectively as a team member.  If you believe that you can make a difference, and help young people fulfil their potential, then we look forward to hearing from you.

Please visit the school website www.rutlish.merton.sch.uk for full details and to download an application form.  If you have any queries please contact lisa.dawson@rutlish.merton.sch.uk.
Closing Date for applications:  12.00 Noon, Thursday 4th January 2018.
NO AGENCIES or CVs PLEASE

Rutlish School is committed to staff training and development and there is an opportunity to undertake an NVQ qualification in all posts.

We are committed to safeguarding the welfare of children and all applicants are therefore required to undertake an Enhanced Disclosure & Barring Service check.  We fully support the London Borough of Merton’s Equal Opportunities Policy.

Rutlish School
Job Description
Post:
Cover Supervisor

Responsible to:
The Person Responsible for Cover

Purpose of Job:
To provide classroom cover for absent teaching staff

Duties:


1. To provide classroom supervision of students whilst undertaking work set by a teacher.

2. To manage student behaviour in the classroom

3. To ensure student health and safety in the classroom

4. To support in lessons when not required to cover

5. To assist in general administrative arrangements and tasks when not required to cover (including display)

6. To invigilate examinations / tests when not required to cover

7. To undertake any other duties commensurate with the post as may reasonably be required by the School

Please note that the roles and responsibilities of this post are subject to change as the post and post holder develops.

Rutlish School
Person Specification
Post:
Cover Supervisor

Responsible to:
The Person Responsible for Cover

Purpose of Job:
To provide classroom cover for absent teaching staff

Essential

1. Commitment to the philosophy that all students can learn and make progress

2. The ability to relate to young people and an understanding of their problems

3. Able to enforce discipline in a firm, but sympathetic manner

4. Cheerful disposition with a good sense of humour

5. Friendly and approachable with a caring personality

6. Sensitivity to student needs and concerns

7. The presence of mind to pick-up on student issues / welfare problems and report them if necessary

8. Ability to develop and maintain good relationships with students and staff, and to work effectively as a team member

9. Reliable, trustworthy and the willingness to get things done

Desirable

A flexible approach to work and the work environment

Candidates are asked to address all the person specifications in their letter of application, 

in sequence.
