APPOINTMENT INFORMATION FOR THE POSITION OF

FORM TEACHER
For Late August 2021

A Very Warm Welcome
I am delighted that you are considering joining the Founding Team at
The Independent School of Jakarta.
This is a tremendously exciting time to be joining the school, as we
prepare to open our doors to our first pupils in September 2021.
I hope you find the information in this pack useful as you decide
whether to apply to our school.

If you are kind, dedicated, innovative and passionate about education
we would welcome an application.
With all good wishes,

Emma Webb
Academic Director

The Independent School of Jakarta
The Independent School of Jakarta will open in August 2021. Opening within a newly built
campus, the school will be well equipped with state-of-the-art facilities. The school will
open with an Early Years and Preparatory School campus with capacity for up to 300
pupils. Classes will start in September 2021, initially opening to pupils aged 2 – 8 (Nursery
to Year 4). The school will grow incrementally thereafter and, at a later stage, the school
will expand to a Senior School campus.
The school will employ highly regarded UK qualified international teachers throughout the school
and local teaching assistants to support learning. Staff appointed to ISJ will join an exciting and
forward-thinking school, steeped in the traditions and heritage of educational excellence of UK
Independent education but with a keen eye on the future. With a firm commitment to professional
development, all members of staff will have the freedom to work creatively and collaboratively to
inspire, support and challenge the children in our care. The first-class facilities and professional,
talented and caring staff we are seeking will combine to make ISJ a wonderful place to work.
The Independent School of Jakarta is a new school development as part of The Schools
Development Foundation. The Foundation supports the expansion of exceptional education
around the world. The Founders of ISJ have been responsible for the administration and
establishment of schools in Asia, Europe, the USA and South America. The closest of which,
The British International School of Kuala Lumpur, was founded in 2009.

The School
Charter
The School Charter is provided by the
Schools Development Foundation. It
underpins and sets the direction upon
which the school grows and assesses
success.
The overarching goal of the school is to
provide an exceptional education. This is
evident when children enjoy their time at
school, achieve to a high standard, and
leave as confident young adults ready to
take on life in university and beyond.
Building on the traditions found in
successful British independent schools, we
bring modern teaching practice to bear. We
measure ourselves not simply against other
schools in our city but rather against
standards found in leading independent
schools in the UK and around the world.
We are thoughtful about our international
location and diverse pupil body and make
appropriate adaptations to our educational
provision.

Academics
Strong academic achievement is at the core of our
mission. Starting with a focus on numeracy and literacy
in younger pupils and broadening as pupils become
older, we encourage and support pupils to achieve to a
high level. Excellent academic results and entry to wellregarded universities around the world are expected.
Non-Academic Pursuits
We encourage and support children to explore pursuits
outside academics whether in the arts, in sports or
elsewhere. While we provide a broad range of
opportunities, pupils have the chance to develop a
particular interest to depth and level at which they may
excel.
Enjoyment
School should be fun and is an end in itself. Confident,
happy children who enjoy their time at school are more
likely to succeed at school and in life.
Character
A fundamental role of the school is to develop pupils’
character so they may leave the school and build a
successful, happy and meaningful life. Personal traits we
admire such as curiosity, confidence, risk-taking,
integrity, endeavour and respect for others are
developed in children in small ways and large through
the actions and behaviour modelled by the adults in their
environment every day of their school lives.
Staff

The School Charter is provided by the
Schools Development Foundation. It
underpins and sets the direction upon which
the school grows and assesses success.

The school is a challenging and rewarding place to
work. Calculated risk-taking in pursuit of the
development of the school is encouraged. Meaningful
professional development is supported. The school
expects to develop a reputation as a place to develop
one’s career.
Campus
The school campus is developed to provide the space,
facilities and resources to support the educational
objectives of the school. The school provides a
welcoming physical environment that celebrates pupil
achievement. Facilities are of a high quality and are well
maintained.

The Role
The Independent School of Jakarta is seeking kind, dedicated, professional and experienced
Form Teachers to join the Founding Team of our exciting and forward thinking school. Working
with the children and staff to meet, and in many cases exceed, the requirements of the EYFS
framework and National Curriculum, the successful candidates will provide a high-quality
caring and stimulating environment for our youngest children, enabling them to develop
emotionally, socially and academically through individual attention and group activities.
All teachers at The Independent School of Jakarta are expected to make the education and welfare of
their pupils their first concern, and are accountable for achieving the highest possible standards in work
and conduct. Teachers act with honesty and integrity and ensure that their professional knowledge and
skills are up-to-date within a climate of high expectations and continuous improvement. They forge
positive professional relationships and work with parents in the best interest of the children in their care.
Teachers conduct themselves in an appropriate professional manner at all times to foster the aims and
ethos of ISJ and make a positive contribution in all areas of school life, from the promotion of good
manners to involvement in enrichment activities.

Key Responsibilities
Set high expectations which inspire, motivate and
challenge pupils
o
o
o
o

Establish a safe and stimulating environment for
pupils, rooted in mutual respect
Set targets that extend and challenge pupils of all
backgrounds, abilities and cultures
Demonstrate consistently the positive attitudes,
values and behaviour which are expected of pupils
Promote a love of learning and children’s
intellectual curiosity

Promote excellent progress and outcomes
o
o
o

o
o

Be accountable for pupils’ attainment, progress and
outcomes
Plan teaching to build on pupils’ capabilities and
prior knowledge
Encourage pupils to reflect on the progress they
have made and identify the next steps in their
learning
Demonstrate knowledge and understanding of how
pupils learn and how this impacts on teaching
Encourage pupils to take a responsible and
conscientious attitude to their own work and studies

Demonstrate good subject and curriculum knowledge
o
o
o
o
o

o

Have a secure knowledge of the relevant subject(s), curriculum areas and
key stage(s)
Foster and maintain pupils’ interest in the subject and address
misunderstandings and misconceptions
Demonstrate a critical understanding of developments in the subject and
curriculum areas and promote the value of scholarship
Demonstrate an understanding of, and take responsibility for, promoting
high standards of oral and written literacy, across all subject areas,
whatever the teacher’s specialist subject
Model the correct use of Standard English

Plan and teach well-structured lessons
o
o

o
o
o

Impart knowledge and develop understanding through effective use of
lesson time
Set differentiated homework and plan other out-of-class activities to
consolidate and extend the knowledge and understanding pupils have
acquired
Reflect systematically on the effectiveness of lessons and approaches to
teaching
Contribute to the design and provision of an engaging curriculum within
the relevant subject area(s) and key stage(s)
Promote a love of learning and encourage pupils’ intellectual curiosity

Key Responsibilities Cont’
Adapt teaching to respond to the strengths and needs of all pupils
o

Know when and how to differentiate appropriately, using approaches
which enable pupils to be taught effectively

o

Have a secure understanding of how a range of factors can inhibit
pupils’ ability to learn, and how best to overcome these

o

Demonstrate an awareness of the physical, social and intellectual
development of children, and know how to adapt teaching to support
pupils’ education at different stages of development

o

Have a clear understanding of the needs of all pupils, including those
with special educational needs; those who are gifted and talented;
those with English as an additional language; those with disabilities;
and be able to use and evaluate effective and appropriate distinctive
teaching approaches to engage and support them in accordance with
school policy

Make accurate and productive use of assessment
o

o
o
o

o

Know and understand how to assess the relevant subject and
curriculum areas, in accordance with the ISJ Assessment Policy
and procedures
Analyse formative and summative assessment to track and secure
pupils’ progress and set appropriate targets on a regular basis
Use and record relevant data to monitor progress, set year group,
ability group and individual targets and plan subsequent lessons
Give pupils regular feedback orally and through accurate and
diagnostic marking in line with ISJ Marking Policy and encourage
pupils to respond to feedback
Integrate Assessment for Learning strategies into all lessons

Manage behaviour effectively to ensure a positive and safe
learning environment
o

Have clear rules and routines for behaviour in classrooms and take
responsibility for promoting polite and courteous behaviour both in
classrooms and around the school, in accordance with the school’s
Behaviour Policy

o

Have very high expectations of behaviour and establish a
framework for discipline with a range of strategies, using praise,
rewards and sanctions consistently and fairly

o

Manage classes effectively, using approaches which are
appropriate to pupils’ needs in order to involve and motivate them

o

Maintain good relationships with pupils, exercise appropriate
authority and act decisively when necessary

Key Responsibilities Cont’
Fulfil wider professional responsibilities
o

Make a positive contribution to the wider life and
ethos of the school, e.g. house activities,
assemblies, duties, Co-Curricular Programme,
Parents’ Evenings and similar related activities

o

Promote environmental awareness within the
school

o

Develop effective professional relationships with
colleagues, knowing how and when to draw on
advice and specialist support

o

Deploy support staff effectively

o

Take responsibility for improving teaching through
appropriate professional development, responding
to advice and feedback from colleagues

o

Communicate promptly and effectively with parents
with regards to pupils’ achievements, behaviour
and well-being, in-line with ISJ communication
procedures

o

Use electronic communication systems to support
teaching and learning and enhance communication
with the wider school community

KEY EXPECTATIONS
All staff are expected to:
o

Be aware of and committed to the ethos and values of ISJ

o

Carry out any task that can be reasonably be expected of them in
their role

o

Take an active role in the development and implementation of
school policies and in the whole life of the School

o

Contribute to the co-curricular programme

o

Ensure that there are equal opportunities for all

o

Follow school procedures as outlined in the staff handbook

o

Be fully committed to safeguarding and promoting the welfare of
children

Our Campus

Person Specification
ESSENTIAL
Education, skills, training and qualifications
o
o
o
o
o
o
o
o
o
o

University degree from a recognised academic institution
Recognised teaching qualification, UK PGCE or other teaching qualification giving QTS
Strong pedagogical knowledge, including AfL
Working knowledge of the National Curriculum including EYFS, KS1 and KS2
Understanding of UK Safeguarding and Child Protection protocols
Demonstrable commitment to personal professional development
Strong ICT skills; an interest in, and enthusiasm for, the use of technology in education
Strong interpersonal, written and oral communication skills with the ability to deal confidently with a
wide range of people including staff, pupils and parents
Outstanding planning and organisational skills
Able and willing to contribute to the Co-Curricular Programme

Experience
o
o
o

Experience of supporting pupils of all abilities to make excellent progress
Comfortable working as part of a team
Experience of, or a clear understanding of UK Independent Schools and/or International Education

Personal Qualities
o
o
o
o
o
o
o
o
o
o

Commitment to the ethos of the school and a belief in the unlimited
potential of every pupil
Ability to embrace and manage change
Emotional intelligence. An ability to relate well to children and develop
effective professional working relationships with adults
Passion, resilience, integrity and optimism
Approachable and empathetic to the needs of others
Enthusiasm and an ability to use own initiative
Ability to prioritise and work flexibly as workloads require, and a
willingness to take ownership of tasks
Attention to detail and ability to actively question and clarify information
A role model who demonstrates professionalism at all times
A keen sense of humour and a positive ‘can do’ attitude

Person Specification Cont’
DESIRABLE
•
•

Knowledge of international accreditation, inspection and evaluation frameworks
Experience of the use of educational technology, such as iPads and Virtual Learning
Environments

Terms and Conditions
•
•
•
•
•
•

Full time permanent position. Start date 30th August 2021.
Normal hours of work: 7.30am-4.05pm, Monday - Friday with occasional evening
work
Accommodation Allowance
Relocation Allowance
Flight Allowance
Health Insurance

Living in Jakarta, Indonesia
Jakarta is a wonderful, sprawling urban metropolis and the centre of Indonesian
tourism and commerce.
Affectionately known as ‘The Big Durian’ it is home to approximately 11 million people,
making it the 13th largest city in the world. Taking the time to explore the city while getting to
know the people and culture is a rich and rewarding experience. And, of course, the beaches
and wonders of Indonesia and South East Asia are on your doorstep waiting to be
explored…

Applying for the role
Applications should be made on The Independent School of Jakarta application form, with
the names and contact details of three professional referees (to include your current or most
recent head teacher if you are or have been employed in a school), one personal referee
and accompanied by a supporting covering letter. Please do not send CVs.
The application form can be obtained from hr@sdf.foundation or downloaded from the TES
Job Site or our website.
Completed application forms and covering letters should be sent via email to
hr@sdf.foundation. All applications will be acknowledged and then evaluated against the
selection criteria.
Applications will be considered when they are received, and interviews may be held at any
stage. Early applications are warmly encouraged.
The deadline for applications is 1st February 2021 at 12 noon (UK time).

THE INDEPENDENT SCHOOL OF JAKARTA IS
COMMITTED TO SAFEGUARDING AND
PROMOTING THE WELFARE OF CHILDREN.

Safer recruitment and the requirement for enhanced Child Protection
checks
The successful applicant will be required to complete an International Child
Protection Certificate (ICPC) application for the position if they are (or have
been) based in the UK or a Surat Keterangan Catatan Kepolisian (SKCK) if
they are based in Indonesia. Overseas Police Checks will be required for
staff who are (or have been) based in other countries, to cover each period
of overseas employment. Additionally, successful applicants should be
aware that they are required to notify the School immediately if there are
any reasons why they should not be working with children.
All applications received by The Independent School of Jakarta are handled
in accordance with the requirements of the UK Data Protection Act 2018.

www.isj.id

