
Exam Invigilator
Salary: Hourly rate starting at £8.19 rising to £8.55. 

Hours: when required during exam periods.
Casual position
The Manor Academy in Mansfield Woodhouse
We are seeking to recruit additional Examination Invigilators to work with the existing team in the effective supervision of all examinations at the academy in a calm, friendly but authoritative manner.  This role may also include scribing or reading for students who have qualified for access arrangements because of special educational needs and disabilities, therefore, strong literacy skills are required. 

The post would be ideally suited to applicants who feel a sense of responsibility for today’s young people and who are able to work flexible daytime hours, sometimes at short notice. 

Previous experience would be an advantage but full training will be provided and working hours will be negotiated for each exam period.  Experience of working in a school environment is advantageous but not essential. However, good communication skills, a willingness to learn and a conscientious approach to Health and Safety are essential.
If you require more details, please visit our website at: www.themanor.notts.sch.uk.  Application forms can be downloaded from the web site or alternatively for more details about the role or an application form please contact HR@themanor.notts.sch.uk or call Human Resources on 01623 425100.  
Closing date for applications:

n/a
Interviews will be held: 


tbc
We are committed to the safeguarding of all children and young people. Any offer of employment will be subject to the receipt of a satisfactory DBS disclosure, receipt of references and successful completion of vetting procedures.

