[image: image1.jpg]Kettering

science Academy



Kettering Science Academy

Deeble Road, Kettering, Northamptonshire NN15 7AA   t: 01536 532700  e: enquiries@ketteringscienceacademy.org
	JOB DESCRIPTION COVER SUPERVISOR 

	Job Details

	Post Title
	Curriculum Officer  

	Responsible To
	Vice Principal  / Office Manager

	Purpose of the Job

	Objectives 

· To supervise students on a lesson by lesson basis 
· Ensure students complete work set by teachers

· To manage student behaviour and to follow up on good and poor behaviour issues according to Academy procedures and policies

· To be available for tasks and deployment for such things as: accompanying school trips, workings with students with SEN, invigilating examinations, collecting and displaying work

· To work across the Academy in different departments as required
· Liaise with teachers and other colleagues across the Academy in order to contribute fully to student outcomes, development and welfare issues

· Participate in and keep up to date with Academy initiatives in order to maintain a consistent experience for Students at the Academy
Liaison Role
· Liaise with subject teachers regarding any specific requirements to support learning
Student Care Role
· Promoting the inclusion and acceptance of all students.

· Being aware of and ensuring equal opportunities for all.

· Being aware of and complying with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, and reporting all concerns to an appropriate person.

Management and Administration
· Undertaking general clerical/administrative tasks related to student learning, progress and review under the guidance of the subject teacher or Head of Department.
Training and Development
· Participating in training and other learning activities and performance development as required.

Other Duties
· Undertake any other reasonable duty or responsibility by agreement with the Head of Department, Vice Principal or Principal. 
Hours of work

· 37 hours per week, 39 weeks per year (including 5 training days). Start and finish times each day are determined by the Academy.
Salary
· Grade 5, Point 13 £19,000.00 (Full time equivalent salary). Actual salary paid pro-rata as per hours of work. 





