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Job Description: Teaching Assistant
YOUR PROFESSIONAL DUTIES
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
The following duties shall be deemed to be included in the professional duties which you may be required to perform:
General areas of responsibility
• To promote and safeguard the welfare of pupils
• To comply with the School’s safeguarding & child protection policy and ensure that any concerns relating to the safety or welfare of children are reported immediately to the Designated Safeguarding Lead (DSL) 
• To keep up to date with pastoral care policies of the School and remain sufficiently aware of any personal problems of individual pupils
• To comply with the School’s Code of Conduct
• To read other policies or guidance as and when required to do so by the DSL, Head or other member of the Management Team
• To act consistently, in a calm and supportive manner with colleagues and pupils 
• To attend weekly bulletins and planning days 
• To communicate in a timely and appropriate fashion with parents, as and when necessary
• To supervise breakfast and after school clubs 
• To undertake other specific duties which may, from time to time, be reasonably requested by the Head / Deputy Head
• To carry out supervisory duties, including playground and lunch supervision
• To cover for absent colleagues, when required
• To take part in school trips
• To maintain an orderly and purposeful atmosphere in the classroom and around the school 
• To ensure that all pupils adhere to the School rules
• To notify the School about personal absence due to illness and gain permission from management for any intended absence
• To be responsible for his/her personal punctuality and wearing of appropriate clothing
Specific duties of a Class Teaching Assistant
• Supporting the pupils
a) supporting all pupils with whom you come into contact
b) working with individual or groups of pupils as directed by the class teacher or SENDCo, under the class teacher’s supervision
c) taking a group or individual children as designated by the class teacher 
d) helping to develop pupils’ social skills
e) giving appropriate support to any pupils with additional learning needs, either physical, behavioural or educational, as directed by SENCo / class teacher
f) ensuring pupils are given care and protection
• Supporting the teacher
a) supporting group work and whole-class work
b) helping to assess pupils’ literacy, numeracy and reading performance
c) performing routine tasks, for example, preparing materials and setting up resources for the day ahead
d) assisting teachers and other staff, as directed
e) supporting the class teacher you are assigned to. You may be assigned to a different teacher from time to time over the course of the year
f) if working in Reception, recording observations of children regularly and communicating this to the class teacher
g) helping teachers to make informative, creative displays
• Supporting the Curriculum
a) helping to organise materials used in all lessons
b) supporting individual pupils, groups or the class, while the teacher works with a group of children / individual child
c) assisting groups in Games/playtime activities.
• General activities
a) supervision of pupils out of class (e.g. lunch time, playground, breakfast and after school club)
b) extra-curricular activities and visits
c) photocopying and management of resources
d) first aid, if qualified
e) interaction with parents
f) creating and updating displays around the school
g) Assisting with road crossings and transitions between buildings 
h) teaching small groups for comprehension, group reading and/or spelling, as the teacher requires
i) in the event that the form teacher is away, cover may be required for the teacher in
his/her absence
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