
EATON HOUSE SCHOOL 

 
EATON HOUSE THE MANOR SCHOOL 

 

PERSON SPECIFICATION 

 

Office Gap Year Assistant (Term Time Only) 
 
 
 

CRITERIA ESSENTIAL DESIRABLE 

Personal Attributes 
 
 

Ability to work on own 
initiative and as part of a 
team.  
 
Flexibility.   
 
Commitment.  

 

Skills 
 
 
 

Excellent organisational 
and communicational 
skills.  
 
Confidence on the 
telephone. 
 
Ability to interact 
comfortably with adults 
and children.  
 
Adaptability.  
 
Ability to work in a way 
that promotes the safety 
and wellbeing of children. 

 

General 
 

Good attendance record 
and time keeping.   

 

 
 

The post is exempt from the Rehabilitation of Offenders Act 1974 
 


