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Job Description

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Role:		Form tutor (Year 5) and class teacher
Reporting to: 	Head of the junior school   
Summary role:  The post holder will be responsible for the pastoral care and day‑to‑day wellbeing of a form, alongside planning and delivering excellent teaching across Key Stage 2. This includes responsibility for the teaching of maths and English, ensuring high standards of teaching, learning and pupil progress within a supportive and nurturing environment.
Key Responsibilities 
· To promote and deliver the highest quality teaching and learning.
· To act as KS2 form tutor, promoting and delivering the highest quality pastoral care  
· To ensure the classroom is an invigorating environment for effective learning, embracing pupils’ work on paper, display and in the general atmosphere created in the classroom.
· To write termly academic reports, attend parents’ evenings, monitor and evaluate pupils’ learning, liaising closely with heads of departments.
· To develop easy, appropriate and professional relationships with parents and colleagues.
· To maintain and manage the physical resources in the learning area.
· To undertake supervisory duties as directed by the junior school leadership team (JSLT)
· To contribute towards the extra-curricular programme at Exeter Junior School by running lunch time and after school clubs each term. 
· To attend staff meetings, school INSET, and attend professional courses to enhance teaching effectiveness, professional standards and qualifications.
· To comply with and promote high standards of health and safety.
· To play a full part in the life of the school (for example supporting and attending performances, trips and visits).
· A willingness to enthusiastically participate in games lessons and manage teams.
· Be available for other events such as open mornings/evenings and other marketing events run by the admissions team, and entrance assessment mornings (including Saturdays). 
· Attend a residential school visit once a year. 

Other responsibilities 
· Monitor and report on pupil progress by using pupil tracking and effective use of data; to analyse teaching, learning and pupil progress to ensure value added gains. 
· Ensure a process of reporting regularly to parents on pupil academic and social development so that parents are informed of their children’s progress. 
· Foster the development and implementation of new and emerging technologies to enhance and extend the learning experiences of all pupils.  
· Ensure that children are always engaged in safe, healthy, carefully planned, high quality lessons in an environment that is stimulating, child centred and designed to promote enjoyment and excitement.
· Develop and maintain high standards to support children's understanding of behaviour for learning, and the routines and expectations of the school.
· Contribute to the wider Exeter School CPD as necessary.  
· Regularly review one’s own performance in partnership with the head of the junior school, to set personal targets and take responsibility for one’s own professional development. 
· Keep up to date with current developments in teaching and learning and in school improvement in KS2 and share this with staff.
· Work directly and proactively with the parent community, dealing with concerns and issues, and ensuring high quality communication at all times.   
· Build, develop and maintain excellent relationships with parents.
· Take a key role in the promotion of the school in terms of meeting prospective parents and helping at Open Days, assessment days, Inspiring Minds and other open events and activities for prospective pupils.  
· Communicate effectively with all parents and carers and encourage them to be involved in their children’s education and in the life of the school. 

General responsibilities:
· To ensure all duties are carried out in accordance with health and safety regulations. 
· To undertake any training and development for the better fulfilment of the post.
· To undertake any ad hoc duties or projects as requested.
· To assist with the general supervision of pupils, including the management of behaviour and the enforcement of school rules.
· To undertake any other duties and responsibilities as determined by the head.

Safeguarding

This role will require regular interaction with pupils which equates to regulated activity with children. The post holder must at all times act with due regard to the school’s child protection and safeguarding policies and procedures and the school’s code of conduct. 

The following duties will be deemed to be included in the duties which you may be required to perform:

· child protection
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.

This job description contains an outline of the typical functions of the job and is not an exhaustive or comprehensive list of all responsibilities, tasks and duties.  The post-holder’s actual responsibilities, tasks and duties might differ from those outlined in the job description and other duties commensurate with this level of responsibility may be either permanently or temporarily assigned as part of the job.

This job description is subject to review in line with the developing needs of the school.


Form Tutor and Class Teacher
Person Specification

	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE/ 
ASSESSED BY


	Qualifications
	Honours degree in a suitable subject 
 
PGCE and QTS status
 
	Experience of working in different schools

	Application form


	Professional experience, personal competencies and skills
	Strong track record in teaching a variety of KS2 subjects 

Understand the unique needs of pupils across different year groups to foster a sense of belonging and pride
 
Able to work collaboratively building strong working relationships others and facilitating cohesive leadership
 
Remain calm under pressure and able to troubleshoot issues as they arise, balancing immediate priorities with long-term planning
 
Be a champion for character education and the benefits of a holistic education
 
Excellent knowledge and understanding of child protection and safeguarding 
	Experience of running extra-curricular clubs, and teaching of Games.
 

UK driving licence (including minibus driving experience)

Experience of Safeguarding software (CPOMS or similar) to record safeguarding concerns. 
 
 
 
 
 

	Interview
Application 

	Learning and teaching
	An inspirational teacher; a lead practitioner in the classroom
 
Flexibility to teach across the range of subject areas, ages, abilities
 
High level subject knowledge
 
Understanding of the current thinking on current educational issues
	Experience of using iPads and/or Teams to drive innovation in the classroom
 
	Qualifications in teaching, references, CPD record, interview lesson

	Pastoral Care
	Experience of being a Form Tutor

Skilled at mediating disputes sensitively and fairly between pupils, or between pupils and staff.
 
Experienced at promoting a restorative approach to resolving conflicts and building positive relationships.
	Appropriate first aid qualification
	Interview

	Enrichment and character
	Demonstrates commitment to developing pupil character through enrichment activities within the school context, both in-class and extra-curricular
	Leads additional enrichment and extra-curricular activities 
	Application form, interview, lesson observation 

	ICT skills, administrative  experience and knowledge
 
	Computer literate with a high-level knowledge of Microsoft Office packages
 
Proven administration and organisational skills including logistics of large on and off-site events
 
Experience of working to tight deadlines in a busy organisation
 
A high degree of initiative and the ability to prioritise own work and that of others.
	Knowledge of specialised software both for teaching and management duties
 
 


 
	Application form and interview

	Communication

	Good interpersonal skills as a team member working and co-operating with the teaching and non-teaching staff of the school.

Excellent communication (written and oral), organisational and interpersonal skills. 

Ability to establish good working relationships throughout the school community. 

Good planning and time management skills.

Ability to co-ordinate the provision of a balanced and appropriate curriculum for pupils and to teach a full timetable that follows the school’s curriculum and policies. 

	











	· Application
· References
· Interview


	Personal Qualities

	Resilience and good humour. 
 
Willingness to be involved in the extra-curricular life of the school and go the extra mile, and to always lead by example.

Reliable and committed, with clarity of thought and judgement.
Ability to foster and sustain positive and mutually affirming relationships.
	
	· Application
· Interview
· References






Exeter School is an equal opportunities employer and welcomes applications from any appropriately qualified person. 
Exeter School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s safeguarding policy before applying. Applicants must be willing to undergo child protection screening including checks with past employers and the Disclosure and Barring Service. 
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