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T: 0118 978 1626
E: office@forest.academy
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Headteacher
Ms Shirley Austin B.Ed.(Hons); B.A.(Hons); B.Sc.(Hons)

Cover Supervisor
Hours 8:40am – 3:10pm term time only
Grade 4 (FTE £25,584 - £27,269) Actual (£16,935 - £18,050)
 Start date: September 2025

We are looking to appoint an enthusiastic, creative, ambitious and motivated Cover Supervisor with the vision and drive to make a significant contribution to the teaching and learning at The Forest School.  You will need drive; commitment to support the team and needs of our students. You will have the capacity to raise attainment through motivating and inspiring students, and will help enhance our culture of high expectations and achievement within the school. You will be joining a supportive, successful and highly motivated team that have our school motto of, ‘Aspire to be elite’ at the heart of their enhanced, rich curriculum model. 

We are a co-educational school in year 7 since September 2024 (with boys only up to year 11) and a co-educational Sixth Form. The school has a newly refurbished subject block and subsequently every classroom across the school now has a ViewSonic interactive screen. In addition, we have invested in our all facilities across the school: new heating system reducing our carbon footprint, revamped technology including food room, whole school repainted, and wall art, new interactive whiteboards, in addition to sporting facilities; upgraded our indoor swimming pool, invested in our sports hall and conditioning centre, all weather pitches: MUGA, an all-weather football dome and our new performance and conditioning centre of excellence, available to both staff and students. Academically the school has a progress measure above national average. Our curriculum is clearly mapped and was a strong “good” as part of our Ofsted 2021.
[bookmark: _GoBack]To get a glimpse of our vibrant school community and facilities, check out our school video [here], showcasing our students, staff, and the dynamic environment you'll be a part of.
The Forest School is committed to safeguarding and promoting the welfare of students and young people and expects all staff and volunteers to share this commitment. All appointments are subject to an Enhanced Disclosure & Barring Service clearance being received.
For all information, please visit the school website, and to apply please complete the Support Staff Application Form returning it to mailto:recruitment@forest.academy. Unfortunately, CVs will not be accepted.




Submissions from agencies will not be accepted.
The Interview Process 
If selected, the interview process will test and assess your fulfilment of the requirements for this position. As part of this process, you will be expected to teach a class of students and attend an interview. The interview process will include consideration of your suitability to work with children. 
Please apply as soon as possible as shortlisting/interviews will be ongoing up until the closing date. Should a suitable candidate be appointed, the advert may close early. 

Interviews may be conducted over half-term, so availability during the half-term break is essential.

The school will complete online searches on all shortlisted candidates and reserves the right to do so on receipt of all applications.

CLOSING DATE FOR RECEIPT OF APPLICATIONS is Tuesday, 3rd June 2025 at midday.

It is our normal procedure to request references on shortlisted candidates prior to interview. 

The Forest School Support and Professional Development 

A range of support and professional development opportunities are available at The Forest School from working with all other local schools through the secondary federation, the local School Alliance Association and Wellington College. We offer many staff CPD opportunities through the National Qualifications. CPD and Staff wellbeing are highest on our agenda. 
 
· Highly effective behaviour and inclusion system with a supportive Centralised detentions to reduce teacher workload 
· Superb CPD including from our outstanding ‘Teaching and Learning Team’ 
· OFSTED ‘good’ (June 2021) 
· Friendly and supportive working environment 
· An active Staff Association and wellbeing team
· A comprehensive Induction programme for ECTs and new staff Allocation of a professional mentor (ECTs) 
· A comprehensive CPD opportunity with National Qualifications

Please note, we may consider and interview as applications are received; we have the right to appoint a suitable candidate on receipt of application.  This is policy procedure as we are aware of the competitive market and wish to recruit the correct person.  Submissions from agencies will not be accepted.
We look forward to hearing from you.
















THE FOREST SCHOOL ACADEMY TRUST 
TEACHER JOB DESCRIPTION

	Role

	Cover Supervisor
	Reports to
	Headteacher

	Purpose

	To provide class supervision when a teacher is absent and play an important role in the school cover system 

	Dimensions

	Pupils: number will vary
	Staff: n/a
	Financial: none

	Accountabilities
	1. To register and record student attendance in lessons. To instruct students regarding the work left by their subject teacher. To provide students with the necessary resources for their learning.
2. To ensure a calm and purposeful atmosphere for working in the classroom. To encourage high expectations of behavior and work. To ensure orderly entry and exit of classrooms.
3. To manage resources effectively and ensure classrooms are left tidy for the next lesson. To follow school systems and procedures on behavior management.
4. To liaise with subject teachers about cover work. Return work etc. to the class teacher and inform him/her of the point reached by pupils. Report any problems, difficulties, successes etc. to the class teacher
5. Assist teachers to plan and prepare suitable teaching materials according to schemes of work and to make these materials available to other departmental members.
6. Assist teachers within the classroom. Assist teachers in influencing students positively and create a good working environment.
7. Assist teachers maintain written records of class work, homework and assessments as required for internal and external purposes.
8. To support individual pupils, either in or out of the classroom, as required.
9. Take part in departmental meetings, parents’ evenings and other school evenings as appropriate (to be paid overtime where appropriate).
10. Keep abreast of curriculum developments in the subject areas. Attend appropriate INSET and report back to departments.
11. Assist with departmental administrative duties.
12. To carry out exam invigilation when required, maintaining the rules set out by external examination boards and in house regulators.
13. Carry out lunchtime supervision in a designated area.
14. Any other duties that reasonably fall within the purview of the post which may be allocated after consultation with the post holder.



	Person Specification

	Requirement 
	Essential ?
	Desirable ?
	Shown through?
A = Application 
I = Interview 
R= Reference

	QTS and eligibility to work in the UK
	 ✓
	
	A, I, R

	Evidence of continuing professional development 
	 ✓
	
	A,I

	Understanding and support for the values and visions of the school 
	 ✓
	
	A,I

	Understanding and clear vision of the importance of subject
	 ✓
	
	A,I

	A consistently good or outstanding practitioner capable of generating high student outcomes
	 ✓
	
	A,I

	Ability to teach subject to GCSE
	 ✓
	
	A,I, R

	Interest or experience in subject to A Level 
	 ✓
	
	A,I, R

	Self- motivated and self-reflective
	 ✓
	
	A,I

	Good teamwork skills
	 ✓
	
	A,I

	Good interpersonal and communication skills
	 ✓
	
	A,I

	Good organisational skills
	 ✓
	
	A,I

	Flexibility
	 ✓
	
	A,I

	Patience
	 ✓
	
	A,I

	Resilience 
	 ✓
	
	A.I
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