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CHANTRY ACADEMY

JOB DESCRIPTION


TITLE:				Learning Support Assistant (Advanced) 
Inclusive Provision

GRADE:			Grade D, Points 8 - 11 

HOURS/WEEKS:		35 hours per week, 39 weeks per year 

Monday to Friday - 8.15am to 4.15pm 
These timings include unpaid breaks totalling one hour daily)

RESPONSIBLE TO:	Executive Headteacher via Vice Principal via SENDCO/Pastoral Leader 

CONTRACT STATUS:	Permanent

EFFECTIVE FROM:		September 2024

Chantry Academy Vision – to provide learning that ensures everyone has the skills to be Versatile, the opportunities to exceed their Aspirations, the knowledge to be Learned, the empathy to be Understanding, the enthusiasm to be Engaged and the encouragement to be Determined.  Our community is always VALUED.  

Generic Staff Requirements:
· Raise student attainment so that all students successfully progress through the school to further and higher education and quality employment.
· Support all staff to achieve high standards of teaching and learning.
· Place the Academy and its facilities and resources at the heart of the community it serves.
· Model the highest professional standards to students in all aspects of the role, maintaining a visible presence around the Academy and leading by example.
· Ensure that the personal and social development of students results in responsible and active citizens graduating from the Academy.
· In collaboration with others, review the impact of actions taken and respond accordingly.
· Play a key role in the effective implementation of the school’s safeguarding and equal opportunities policies.

Main roles and responsibilities:
· Under the direction of the SENDCO/Pastoral Leader, Learning Support Assistants at the advanced Grade D level are expected to make a greater contribution to the learning, social or behavioural needs of the students with special educational needs and who have struggled in the mainstream curriculum. 
· Learning Support Assistants at Grade D level are required to take an active part in supporting and developing new colleagues.
· This particular post will be focused on working with a small group of students who need a period of intensive support out of the mainstream environment to support them to be better able to regulate their behaviour and improve their learning.

Within Classroom
The teacher plans and directs learning. Learning Support Assistants provide support to the students. This could be all students in the class, a small group or an individual student.  Learning Support Assistants at Grade D level are expected to advise the teacher, where necessary, of specific problems with students, and work with the teacher to arrive at solutions.

Monitoring of Progress Paperwork
· Keeping notes on all students that are supported within the classroom.
· Notes should show a competent level of literacy and follow the guidelines given.

Personal Care
· Supporting students in getting changed for PE when necessary.
· Supporting students with personal care needs – this may involve some medical intervention for which training will be given and toileting.

Learning Support Assistants at Grade D level are expected to be actively involved in at least two of the following roles:

Monitoring/Mentoring of Social Emotional and Mental Health (SEMH) Students and learning difficulties

· Weekly or fortnightly meeting with SEMH students to discuss any difficulties or needs. Work with key staff to put programmes in place for the student.
· Liaison with teaching staff and advice given where appropriate.
· Attendance at meetings with Specialist Education Services as necessary.
· Additional support given where necessary eg exams.
· Keep records of work carried out and progress made, including identification of additional needs as the student moves through the academy.
· Evaluate effectiveness of programmes and adjust if necessary.
· Regular liaison with key staff.
· Take an active part alongside key staff in setting targets for students. These could be linked to Pupil Passports and One Page Profiles and staff would have the opportunity to take responsibility Pupil Passports and/or One Page Profiles for some students.

Testing
· Carry out appropriate testing as directed by SENDCO.
· Mark and give score using the instructions for the test.
· Record mark/score in appropriate place.
· Identify students whose results indicate that they would benefit from support and report to SENDCO.

Withdrawal
Learning Support Assistants at Grade D level will be expected to have experience in supporting the needs of students in a range of situations. 

They will:
· Assist in the planning and delivery of programmes of study/skills to address the students’ difficulties.
· Identify resources/equipment to be used in the programmes.
· Make appropriate resources where needed. 
· Keep records of work carried out and progress made, including identification of additional needs as the student moves through the academy.
· Evaluate effectiveness of programmes and adjust if necessary.



Subject Specialism
Some Learning Support Assistants at Grade D level may have specialist knowledge or experience within a subject area and feel that this could be used to enhance the learning of students:
· Identify particular difficulties and discuss with the class teacher.
· Adapt resources to address an individual student’s needs.
· Contribute to teaching/resources by investigating further ideas or resources e.g on line.
· Withdrawal of students either individually or as a group to address their needs.

All post holders are accountable through the Academy Performance Management Policy.  
The Acting Principal and Governors are all committed to safeguarding and promoting the welfare of children, young people and vulnerable adults, and expect all staff and volunteers to share this commitment.  We ensure safer recruitment procedures are effectively in place, and DBS checks or police vetting will be required for all posts.

Note: This job description is not prescriptive and may be changed, in consultation with the post holder. The duties and responsibilities may vary from time to time according to the changing needs of the academy. Other tasks may therefore be added through consultation. These include tasks which the Principal may reasonably require from time to time and/or others in keeping with the aims and objectives of the academy.

Job descriptions will be reviewed annually.
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