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PERSON SPECIFICATION

for

DEPUTYSPECIAL EDUCATIONAL NEEDS AND DISABILITIES CO-ORDINATOR (SENDCo)

	CRITERIA
	ESSENTIAL/

DESIRABLE
	EVIDENCE *

	QUALIFICATIONS AND TRAINING

	Qualified Teacher Status
	E
	F

	Sound academic background in the relevant subject or field
	E
	F

	Evidence of continuing professional development
	E
	F

	Previous experience of post(s) of responsibility in a secondary school(s)
	D
	F

	Either holder of SENDCo qualification or willingness to achieve SENDCo qualification 
	D
	F

	PROFESSIONAL EXPERIENCE

	Has worked in one or more schools across the 11 to 19 age and ability range (preferably, but not essentially, including a comprehensive school)
	D
	F

	Raising levels of achievement, in value-added terms
	D
	I

	Involvement in curriculum development
	E
	A

	Managing and involving others in developmental work
	D
	A

	Minimum of five years’ teaching experience
	E
	F

	Experience of working with external agencies
	E
	F

	Experience of resource management including budget management
	D
	F

	PROFESSIONAL KNOWLEDGE AND UNDERSTANDING

	Understanding and knowledge of:

	· recent developments in teaching and learning 
	E
	A/L/R

	· strategies for raising achievement in the curriculum 
	E
	A/L/R

	· different teaching and learning styles for the mixed ability classroom
	E
	L

	· the use of performance data to track student progress and monitor achievement
	E
	A/I/R

	· constituents of effective teaching, assessment and monitoring processes
	E
	A/I/L

	· the rôle of the Department within the whole school curriculum
	E
	A/I

	Evidence of a thorough understanding and knowledge of all SEN statutory responsibilities      
	E
	A/I/F

	ABILITIES AND SKILLS

	Ability to collaborate effectively with other subject departments
	E
	I/R

	Ability to delegate within proper parameters and hold people to account for that delegated responsibility
	E
	I/R/T

	Ability to form and maintain appropriate relationships with children
	E
	I/L/R

	Ability to lead, motivate and inspire staff
	E
	I/R/T

	Ability to plan strategically
	E
	I/L

	Ability to prioritise effectively and efficiently
	E
	I/R/T

	Ability to use benchmark data/value-added measures effectively
	E
	I/R

	Excellent teaching skills
	E
	L/R

	Good judgement
	E
	I/L/T

	High order of organisational and administrative skills
	E
	I/R/T

	Excellent communication skills, both verbal and written
	E
	A/I/L/T

	Well-developed ICT skills
	E
	A/L

	Ability to lead and manage change
	E
	A/I/R

	PERSONAL QUALITIES

	Appropriate motivation to work with children
	E
	I/L/R

	Commitment to equal opportunities and inclusion
	E
	I/L

	Commitment to students’ well-being
	E
	A/I

	Enthusiasm, energy, integrity and a positive outlook
	E
	A/I

	Good rôle model
	E
	I/L/R

	Impact and presence
	E
	I/L/R

	Promotes confidence in staff, students and parents
	E
	I/L/R

	Resilience
	E
	I/L/R

	Understanding of the importance of flexibility
	E
	I/R

	Understanding of appropriate use of authority and of disciplinary procedures
	E
	I/L/R

	Willingness to be involved in the School as a community
	E
	A/R

	Willingness to keep learning
	E
	A/I/R


*          A = Application Letter                          F = Application Form                          L = Demonstration Lesson                          I = Interview                          T = Task                          R = Reference

The School is committed to safeguarding and promoting the safety and welfare of children and young people and expects all staff to share this commitment.  All appointments will, therefore, be subject to Enhanced Level Criminal Records Bureau disclosures and other relevant pre-employment screening, including checks with past employers.  In addition to candidates’ ability to perform the duties of the post, the interview will explore issues relating to safeguarding and promoting the welfare of children and young people.  Candidates also should be aware that any relevant issues arising from their references will be taken up at interview.  
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