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INVESTORS IN PEOPLE



RE: Disclosure and Barring Service (DBS) - Update Service 
New Staff
From 17th June 2013, you can subscribe to the new Update Service when you next apply for a DBS check, and you may never need to apply for another one again. 
Benefits to you 
· Saves you time and money. 

· One DBS Certificate is all you may ever need (Depending on level of check)
· Take your DBS Certificate from role to role within the same workforce. 

· You are in control of your DBS Certificate. 

· Get ahead of the rest and apply for jobs DBS pre-checked. 
You will need to give your consent and then show your prospective employer the original DBS Certificate. They will record the DBS Certificate’s 12 digit reference number and your name and date of birth. After this they will go online and carry out a Status Check.
You must keep your DBS certificate in a safe place inorder to continue registration on the Update Service – you will also be required to do so by your employer. 

Exsiting Staff, what happens once my school has registered me to the Update Service? 
Once a certificate is registered to the scheme, a unique reference number is provided.  This unique number allows the school administrator to login to the DBS system at any time to check if the disclosure information has changed. It will not provide criminal information, it will simply state that the information held has changed prompting your school to undertake a further criminal check to determine the new information, if nesscessary. 
Relevant Links

https://www.gov.uk/government/publications/dbs-update-service-applicant-guide
https://www.gov.uk/government/publications/dbs-update-service-preview-for-applicants
Queries
Should you have any queries please do hesitate to contact a member of Schools’ HR Services, hr.schools@brent.gov.uk.

Exsiting Staff, Authorisation Form










Federation of St. Joseph’s 
 Infant and Junior Schools 
	I ________________________________________* give consent for _______________________________________ school to register my details onto the Disclosure and Barring Update Service. 

Signature:

Date: 

*This document must be saved on the employees personnel file.


New Staff (pre-registered) Authorisation Form 








  Federation of St. Joseph’s Infant and Junior Schools 

I _____________________________________* give consent for _______________________________________ school to check my current status within the Disclosure and Barring Update Service. Below I have outlined the required details inorder for ______________________________________ school to check this. 

	Surname (as stated on DBS cert)
	Date of birth

(DD/MM/YYYY)
	DBS cert – 12 digit reference

	
	
	


Signature:

Date: 

*This document must be saved on the employees personnel file.
School office use only:

Update Service Login: https://secure.crbonline.gov.uk/crsc/check?execution=e1s1 



