
JOB DESCRIPTION and PERSONAL SPECIFICATION 


	Title of Job
	Learning Mentor


	Grade
	Scale 4/5 depending on experience  


	Reports to
	Head teacher


	Start date
	[bookmark: _GoBack]September 2023




	
	

	[image: C:\Users\dsmith99.316\AppData\Local\Temp\Temp1_Fw__Redesign_of_school_website (4).zip\Grange-logo-small.jpg]



PURPOSE OF JOB: 
To promote a complementary service to existing teachers and pastoral staff in the school, addressing the needs of children who need help to overcome barriers to learning both inside and the outside of school, in order to achieve their full potential.   

EQUAL OPPORTUNITIES: 

The Council has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work. 




DUTIES AND RESPONSIBILITIES 

To support learning and working with pupils: 

1. With teaching and other staff to participate in comprehensive assessment of all children, in particular those entering or returning to school to identify those who need help to overcome barriers to learning including first language assessment. 

2. To integrate, including socialisation of, pupils into their classes.

3. To identify, with other staff as appropriate, those pupils, for example those transferred/joining, who would benefit from a longer period with a learning mentor and draw up and implement action plans and reports.

4. To develop a 1:1 mentoring relationship with pupils for whom this support is judged appropriate.

5. To liaise with schools and outside agencies to support the admission/transfer of pupils with information to support their well-being.

6. To organise and maintain a ‘buddy’ system within the school for peer support of joiners.

7. To promote and reinforce pupils’ self-esteem and social skills through regular workshop and interventions.

8. To assist pupils’ in developing appropriate behaviour. 

9. To contribute to the maintenance of pupils’ progress records.

10. To organise and run activities outside the taught day but within normal working hours of the Learning Mentor in accordance with the purpose of the job.

11. In liaison with other staff, to compile and consider attendance information and take follow up action in accordance with the school’s procedures.

12. . To organise the speedy and effective transfer of pupil information.


Working with families 

1. To maintain regular contact with parents and carers of identified pupils keeping them informed of pupils’ needs and progress and assisting them in forming links with the community.

2. To seek to develop the relationship between the school and the home and the participation of parents/carers in school life and their support for its work.

3. To provide advice to individual parents/carers in relation to supporting their child’s specific learning needs at home.

4. To establish good working relationships with pupils and parents, carrying out home visits where appropriate to support families and pupils’ in engaging in school life. 

5. Promote good attendance in line with school’s procedures and policies including administration and liaising with families and outside agencies.

6. Organise workshops and events for parent/carers.

7. To interview families of new pupils to ensure that as much information as possible is obtained by both the parents and the school.

8. To ensure the availability of welcome booklets/induction packs explaining the main protocols of the school. 


Working with Staff 

1. To attend and contribute to reviews and planning meetings and monitor targets for individual pupils. 

2. To take part in in-service training and meetings as directed. 

3. To work with staff in developing strategies for managing pupils’ behaviour. 

4. To liaise effectively with other staff in school who work with particular groups of pupils eg. SEN, Gifted and Talented. 

5. To produce reports on intervention projects for identified children.

6. Working with others for maximum impact and for the benefit of the children.






Other Responsibilities

1. To liaise effectively with LA central staff, outside agencies, individuals and schools for the benefit of pupils.

2. To establish and maintain a secure system to record the range of support available to pupils. 

3. To attend appropriate professional development to enable the post-holder to meet effectively the particular needs of pupils.

4. To contribute appropriately to school policies on behaviour management.

5. To be aware of the school CP procedures, reports and concerns accordingly.

6. To attend reviews / case conferences and contribute to reports as required.

7. To contribute to the administration of the school website.

8. To plan, organise and manage clubs and extra-curricular activities. 

9. To undertake such other duties, that may reasonably be required from time to time.



Grange is committed to safeguarding and promoting the welfare of children and young people in our school.  In order to meet this responsibility, we follow London Borough of Newham precise employment selection process. This process can be provided in more detail if requested. All successful candidates will be subject to an enhanced Disclosure and Barring Service check.


	

	



PERSONNEL SPECIFICATION 

IMPORTANT INFORMATION FOR APPLICANTS
Applicants will be assessed against the ESSENTIAL and the DESIRABLE CRITERIA.  If you wish to apply for this position, please ensure your application clearly outlines how you fulfil the essential criteria and the desirable criteria.
If you do not address these criteria fully, or if we do not consider that you meet them, you will not be shortlisted.  Please give specific examples wherever possible.

	PERSON SPECIFACTION 
	ESSENTIAL 
	DESIRABLE 

	Knowledge and qualifications 
A classified degree or equivalent in subject to complement the role 

Experience of working in an educational setting 

Successful experience of working with young children and or mentoring a young person  

	·  



·   


· 
	· 

	REQUIREMENT
	· 
	METHOD OF ASSESSMENT

	The ability to engage constructively with, and relate to a wide range of young people and families/ carers with different ethnic and social backgrounds

	· 
	

	The ability to work effectively with, and command the confidence of teaching staff and senior management within the school
Working well and liaising effectively with outside agencies
	· 
	

	The ability to assess and review young people and family circumstances and plan appropriate responses, drawing on in-school and external advice and expertise where necessary

	· 
	

	A proven track record in working with young people of primary age and the ability to see a child’s needs inside and outside of school 

	· 
	

	A desire to do something worthwhile for young people, to understand their needs and to gain insights into how they think

	· 
	

	Knowledge of, and ability to work effectively and network with a wide range of supporting services in both the public and private sectors and the ability to draw on a wide range of support, information, opportunities and guidance

	· 
	

	Ability to identify potential barriers to learning and jointly engage in strategies to overcome these barriers

	· 
	

	Ability to see the mentoring role as a long term activity designed to achieve the gals in the learning action plan and not a quick fix / troubleshooting role

	· 
	

	Ability to engage in joint goal setting with the 
individual child as part of the learning action 
planning process

	· 
	

	Demonstrate an understanding of the different approaches needed to support the learning of various groups of pupils, including bilingual English learners and pupils with special educational needs

	· 
	

	Ability to keep up-to-date with current professional 
Knowledge and ‘mentoring’ practices

	· 
	

	A willingness and ability to learn, attend professional 
training 

	· 
	




	

Date Signed:	
Signature of Employee:	
Signature of Line Manager:	
Review Date:	
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