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PERSON SPECIFICATION 
	JOB TITLE
	Library Manager


	
	Essential Criteria
	Desirable Criteria

	Qualifications
	· Educated to degree level with a relevant postgraduate qualification
	· Degree or equivalent in relevant subject such as library and information studies.

· Chartered Librarian 

	Professional Experience
	· Budget management skills and experience.

· At least three years’ relevant experience of working in a library.


	· Experience of working in an educational environment.

· Experience of working as a line manager. 

· Experience supporting end user training.

· Knowledge of reading and information resources for children and teenagers.

	ICT

Skills
	· Good IT literacy and the ability to use Microsoft Office packages.
· Familiarity with electronic library management systems.
	· Website editing/creation
· Ability to work within a Virtual Learning Environment (VLE)



	Attributes
	· An approachable, professional manner with strong interpersonal skills to communicate effectively with pupils, staff and outside agencies.

· Ability to prioritise own workload, work under pressure and meet deadlines.


· A high level of organisational skill, including the ability to work independently and collaboratively to support the work of teaching colleagues.


· Ability to instruct and assist staff and pupils on how to effectively use resources.


· Experience of working within a team.


	

	Personal
	High level of professionalism, reliability and integrity. 

Proactive and able to take initiative.

Sets high standards and expectations for self. 

Flexible attitude to work including demands and changes in the role and willingness to be involved in KES school life. 

Energy and enthusiasm 

	

	Training
	Willing to undertake training and other development opportunities, as necessary.


	Evidence of recent and relevant training.

	Other
	Commitment to Health and Safety.

Commitment to Equality and Diversity.
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