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Job description
	
Job Title	Digital Professional Development Officer

Status  	Permanent	

Team 	People Operations

Main Location:            	Waterloo Centre 61 Westminster Bridge Road, London, 
	SE1 7HT


Post holder may be required to work at other locations /OR this role will require working across sites and at other locations if required.

Grade:	 APT&C 37 - 40

Salary:	£37,696 - £40,824 per annum inclusive of London Weighting (pro-rata where applicable)
We will normally appoint at the bottom of the salary scale unless the successful candidate has relevant experience relating to the selection criteria over and above what is required.

Hours of work:	36 hours per week

Responsible to:	Professional Development Manager

Responsible for:	N/A


JOB PURPOSE

To champion the successful and innovative use of digital learning and teaching technologies 
(edtech) to enhance the student experience and digital literacy of tutors and the digital capability of wider college colleagues, ensuring they meet (and exceed where possible) the digital literacy benchmarks as identified in the Learning, Teaching and Assessment policy. 
 
The postholder will robustly advocate for, promote and support the implementation of learning and teaching aspects of the College’s Digital Transformation Strategy and provide a supportive environment for the use in learning and teaching of digital technologies for staff across the College. 
 
The post-holder will work collaboratively with curriculum teams in the College and colleagues in Professional Services to facilitate the successful implementation of the College Learning, Teaching and Assessment Policy, particularly in relation to digital technology. 
 
The post holder will, in liaison with the People Operations Team plan, coordinate and contribute to the delivery of CPD activities for staff in relation to the Digital Transformation Strategy and Learning, Teaching and Assessment Policy.




WORKING WITH

All staff across the College along with external educational contacts and third party providers. 

MAIN ACTIVITIES

1. To research and disseminate information about current trends in the use of edtech making recommendations as appropriate to the Professional Development Manager and CPDO to inform the implementation of the Learning, Teaching and Assessment Policy and Digital Transformation Strategy.
2. To make a leading contribution to the development and use of edtech within tutors’ professional practice as a member of the Learning, Teaching and Assessment Subcommittee.
3. To develop, promote and support the College’s chosen Virtual Learning Environments to staff, championing and modelling best practice integration of these into learning and teaching.
4. Provide digital technology induction to new staff, and ongoing support and development as part of a wider digital training and certification programme.
5. To support colleagues across Morley including Centre Principals, Heads of School, Heads of Curriculum, Subject Leaders and Programme Managers in meeting College targets in relation to quality enhancements in the use of edtech to support and enhance learning and teaching.
6. Working with our IT Services team, carry out reviews and assessments of edtech, advising the Professional Development Manager and CPDO about their appropriateness and make recommendations as required to enrich the student experience, improve quality of learning and teaching, and/or curriculum delivery and design.
7. To provide support and feedback to tutors developing technology-based learning and teaching materials, support technology-enhanced learning design activity, advising and supporting tutors on how to prepare and develop content in innovative and creative ways which enhances the student experience and the quality of learning and teaching.
8. Work with the Professional Development Manager to capture student and academic staff feedback in relation to the use of digital technology in learning and teaching.
9. To identify and advise the Professional Development Manager on relevant CPD and training opportunities for academic staff to enable them to meet (and exceed where possible) the required professional standards.
10. In liaison with the Professional Development Manager, organise, design, deliver and procure staff CPD as relevant to the LTA Policy and Digital Transformation Strategy. 
11. Research, write and contribute to external funding bid applications in relation to edtech. 
12. Support internal and external facing edtech projects
13. Support the Professional Development Manager in implementing relevant aspects of the LTA Policy.
14. Work in liaison with the Learning and Teaching Advocate to develop, maintain and manage use of Centre-based Learning and Teaching Centres. 
15. To provide coaching and mentoring for staff experiencing challenges in their professional practice. 
16. To support the Professional Development Manager in preparing termly Learning, Teaching and Assessment reports for all College bodies including Senior Leadership Team, Academic Board and Quality and Standards. 
17. Coordinate the delivery of edtech CPD within own centre, and across Centre where required. 
18. Provide 1:1 and group edtech CPD where required, particularly working with tutors who have key actions as a result of the OLTA process. 
19. To support the Professional Development Manager meet strategic objectives set by the Department for Education (DfE), Ofsted, Quality Assurance Agency (QAA) and SLT. 



General
· To attend relevant training and meetings as required.
· To be committed to Continuous Professional Development (CPD), keeping up-to-date and meeting any annual requirement for CPD required of you professionally.
· To contribute to the effective management and promotion of equality and diversity and safeguarding.
· To work in accordance with the Health & Safety at Work Act, ensuring the College is a safe environment for staff, students and visitors. 
· To work at all times in accordance with Morley College’s policies and procedures. 
· To carry out such duties as may be required from time to time by the college that are appropriate to the grade of the post. 


Safeguarding Children and Vulnerable Adults

The post holder will be expected to promote with staff and students the importance of safeguarding the welfare of children and vulnerable adults they are responsible for and come into contact with.

This post is exempt from the Rehabilitation of Offenders Act 1974 and is regulated activity.  The post holder will be required to obtain an Enhanced DBS Disclosure, including an ISA barred list check.
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	1.
	Relevant Level 3 Teaching qualification I.e.: PTTLS, or commitment to obtain this during first year in post
	
	

	2.
	Project management qualification
	
	

	3.
	Proven ability to use, develop and promote a wide range of edtech, including Moodle, MS Teams and Google Classroom, to enhance learning and teaching.
	
	

	4.
	Proven ability to adapt to change, work under pressure and respond to conflicting demands with minimum supervision to meet deadlines. 
	
	

	5.
	Proven ability to train academic staff to apply digital technologies to enhance their learning and teaching. 
	
	

	6.
	Experience conducting lesson observations and/or learning walks with the aim of providing advice and guidance focused on the aim of improving the quality of learning, teaching and assessments.
	
	

	7.
	Advanced Practitioner/coaching/mentoring experience in an FE and/or IAL setting.
	
	

	8.
	Significant experience of planning, delivering and assessing consistently outstanding and innovative learning individually and in groups,
	
	

	9.
	The proven ability to interrogate data relating to learning, teaching and assessment and demonstrate impact and effectiveness of related projects/activities (E).
	
	

	10.


	An excellent understanding of edtech, including Moodle, MS Teams and Google Classroom, and their best practice use, teaching and assessment relating to 16-18 and post 19 accredited and unaccredited provision.
	
	

	11.

	Excellent interpersonal skills and experience of working effectively as part of a team and in collaboration with other colleagues.
	
	

	12.
	Be an excellent practitioner of digital technology in relation to learning, teaching and assessment and skilled at supporting tutors in their pursuit of excellence.
	
	

	13.
	Have an understanding of change management, quality improvement and quality assurance processes.
	
	

	14.
	A good understanding of and ability to demonstrate principles of customer care. 
	

	

	15.
	GCSE’s (or equivalent) at grades A to C in English and Maths

	
	

	16.
	Have a commitment to and be able to demonstrate knowledge of health & safety and equality and diversity as appropriate to the post.

	
	

	17.
	An awareness of Safeguarding and Prevent and the ability to create and sustain a learning environment in which the safety and welfare of children and vulnerable adults is paramount

	
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