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Dear Applicant

Thank you for your interest in the position of Technology Technician at Dean Trust, Rose Bridge, Holt Street, Ince, Wigan, WN1 3HD.

Salary – Grade 3 Scale Point 3 – 5, £20,812– £21,575 per annum pro rata. Actual salary £17,028 - £17,652
· 25 hours per week, Monday to Friday
· Term time Plus 1 week during periods of school closure
· Local Government Pension Scheme – Greater Manchester Pension Fund

Please find below a job description and person specification.

If you would like to learn more about The Dean Trust, please visit thethedeantrust.co.uk.

[bookmark: _Hlk63328717]Method of Application
The preferred method of application is electronically via email to DTRBRecruitment@deantrustrosebridge.co.uk. All applications must be made using the Dean Trust’s application form.  Applications will be shortlisted for interview and the HR Department will contact those applicants who are selected. 

Closing Date
Applications received after the closing time of 12 noon on Friday 8th December 2023 will not be considered.  

The Dean Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.

If you have any questions please contact us on 01942 510 712 or email DTRBRecruitment@deantrustrosebridge.co.uk. Thank you again for your interest in working for The Dean Trust.  We look forward to hearing from you.


Human Resources Department	
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The information contained below is to help staff understand and appreciate the work content of their post and the role they are to play in the operation.  However, it should be noted that whilst every effort has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings may therefore have been used, in which case all the usual associated duties are included in this job description.
	Job title
	Technology Technician

	Reporting to
	Director of Resources

	Main purpose of job
	To provide specialist technical and administrative support working within main school and providing additional support in the construction department. 

	
	

	
Key responsibilities:

	· The requisition of stock and organisation of appropriate stock control systems
· Preparation, photocopying and laminating of resource and display materials
· Organisation of safety checks and repairs on small and large pieces of equipment
· Preparation of notice etc for display boards using ICT
· Taking and passing on phone messages
· To prepare resources to enable delivery of KS3 modules and KS4 courses.
· To set up practical demonstrations and issue equipment and materials as necessary
· To check equipment, keeping all tools in good order, sharpen and set when necessary and carry out routine maintenance ensuring that health and safety standards are met
· To organise safety checks on large equipment by outside contractors
· To assist as and when necessary teaching staff in the supervision of pupils during practical work activities
· To carry out annual stock take
· To prepare and photocopy resource and display materials
· Provision of safety advice to department including maintenance and update of hazard information
· To undertake any reasonable duty as requested by Curriculum manager or the Executive Principal
· Co-ordinate the use of resources in the facility
· Ensure that appropriate stock levels are maintained and stock checks are carried out
· Implement local purchase and shopping
· Contribute to the design and development of practical activities
· Trial practical activities with feedback to department
· Involvement in discussing the practical requirements of the curriculum as required
· Open up rooms, check heat, light and power provision
· Check first aid equipment and replenish when necessary
· To use protective clothing or equipment as may be provided
· To report promptly all sickness, accidents, unsafe conditions or practices and dangerous occurrences of which they are aware to the Resources Director 
· Please note that the school has a no smoking policy covering all areas of the school
· Support Food Technology other duties may include ; 
· The acceptance of deliveries of goods and materials
· Preparation of the food technology rooms for practical lessons
· Safe storage of completed practical work including wrapping
· Organising the laundry after each practical lesson
· Checking equipment after practical lessons to ensure it is clean and stored correctly
· Maintaining first aid boxes
· Management of fridges and freezers, including temperature control
· Supporting staff with the care and cleaning of the food technology rooms including ovens
· Ensuring that stockrooms are kept clean and tidy
· Monitoring of perishable stock
· Purchasing food ingredients
· Weighing of ingredients before practical lessons
· Supporting teaching staff in practical lessons where appropriate



	
	



All employees have the responsibility to:

	· 
Ensure any documentation produced is to a high standard and is in line with the brand style 
· Be aware and comply with all policies and procedures relating to safeguarding, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person
· Participate in training and other learning activities as required
· Participate in the school/academy Performance Management process
· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate
· To promote the area of responsibility within the school/academy and beyond
· To represent the school/academy at events as appropriate
· To support and promote the school/academy ethos
· To undertake any other duties and responsibilities as required that are covered by the general scope of the post
· To undertake any other reasonable duties at the request of the Chief Executive Officer and Headteacher



All post holders must comply with The Dean Trust professional standards for leaders and managers. The job description will be reviewed as necessary as part of the Performance Management process and is subject to modification and amendment at any time after consultation with the post holder
.




	Qualifications and training
	Essential
· Educated to at least GCSE level

Desirable
· Technical qualifications appropriate to the role
· Awareness of COSHH regulations
· DATA training
· Experience of using a laser cutter


	Experience
	Essential
· Previous experience in a similar role or of working with machinery
· ICT literate

Desirable
· Knowledge of the particular issues relating to a school environment
· First aid
· Risk assessments


	Knowledge
	Essential
· Ability to organise and prioritise a demanding workload
· An enthusiastic and positive attitude
· Ability to use own initiative in undertaking a task
· Flexible approach to working arrangements

Desirable
· Graphics, food and wood-working skills, basic electronics, maintenance work and drafting’s


	Skills and abilities
	Essential
· Proven communication skills, both verbal and written
· Ability and willingness to work in a team
· Ability to work with and motivate children
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