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Emanuel School is committed to safeguarding and promoting the welfare of children and applicants must share this commitment. The information in this application form is requested to help us fulfil our Safer Recruitment checks. All appointed candidates will be subject to child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service.

	
APPLICATION FORM FOR THE POST OF:

	




	PERSONAL DETAILS

	Title (Mr, Mrs, Miss, Ms, Dr, Other)
	

	Surname
	

	Forename(s)
	

	Known as (if different to above name)
	

	Former or maiden names (if applicable)
	

	Current Address 





	

	Previous Address(es) (if resident at current address for less than five years)
 



	

	National Insurance Number:
	

	Teacher registration number (if applicable)
	

	Do you require a work permit to undertake the role you are applying for in the UK?
	YES/NO/UNSURE

	If relevant, please state type of work permit/visa held and the date of expiry:
	

	Contact details – please only give contact details that you are happy for us to use to contact you about your application

	Telephone number (Home):
	

	Telephone number (Work):
	

	Mobile number:
	

	Email address:
	

	CAREER HISTORY	
Please supply a FULL history in reverse chronological order, with start/end dates of all employment, self-employment and any periods of unemployment since leaving secondary school giving reasons for leaving employment.  Please use a separate sheet if necessary, or add rows at the end of this section.

	Present/most recent Employer/Training: name, address and telephone number
	Job title and main responsibilities/achievements OR Activities undertaken during this period







	Start/End dates and reason for leaving/seeking other employment (MMM YYYY Format)

	
	
	

	Current salary:
	£
	

	Availability (delete as applicable):
	☐I am not working and immediately available to start
☐I have given notice and will be available to start on:
☐I have a notice period of:
	

	Previous Employers/Training:
name, address and telephone number
	Job titles and main responsibilities/achievements OR Activities undertaken during this period


	Start/End dates + reason for leaving where relevant
(MMM YYYY Format)

	
	
	

	
	
	

	
	
	

	
	
	

	Gaps in employment and/or training
	Activities undertaken during this period/reasons for gaps


	Start/End dates 
(MMM YYYY Format)

	
	
	

	EDUCATION 
Please supply a full history in chronological order, with start/end dates of education from secondary school onward, including further education, university and post-graduate with results.  If necessary, please add rows at the end of this section. (MMM YYYY Format)

	START DATE

	END DATE

	SCHOOL/COLLEGE/ UNIVERSITY

	QUALIFICATION(S)

	RESULT(S)


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	For safer recruitment we need to ensure we have full information on employment and other activities since leaving school. Please confirm the month and year of leaving school.
	


	Vocational Qualifications, Skills or Training Please provide details of any vocational qualifications or skills that you possess or training that you have received which you consider to be relevant to the role for which you have applied. If necessary, please add rows at the end of this section.

	Training provider/Awarding Body

	Subject/Course name/Qualification
	Date started – Date completed
	Result (if applicable)

	
	
	
	

	
	
	
	

	
	
	
	

	Do you have a current full UK driving licence?
	YES/NO

	Please provide details of membership of any professional bodies:
	

	CO-CURRICULAR CONTRIBUTION
Please give details of your interests, hobbies or skills - in particular any which could be of benefit to the School for the purposes of enriching its extra-curricular activity.

	

	SUPPORTING STATEMENT
Please use this section to tell us why you are a strong candidate for this role. You should refer to the person specification, and show us how you meet our requirements. Please use a separate sheet if necessary.

	










	REFEREES
Please provide the names and contact details of at least two referees including their email addresses (we cannot accept references from personal email addresses such as gmail or hotmail).  One referee MUST be your current or most recent employer. Where you are not currently working with children but have done so in the past, one referee must be from the employer by whom you were most recently employed in work with children. Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends.

	
	REFERENCE ONE 
(must be your current or most recent employer)
	REFERENCE TWO 
(must be the employer by whom you were most recently employed to work with children – if this is applicable to you, and is not covered by Reference 1)

	Name





	
	

	Job Title
	
	

	Organisation and address
	
	

	How they know you/ your work
	
	

	Email
	
	

	Telephone number
	
	

	May we contact before interview?
	YES/NO
	YES/NO

	EXISTING CONTACTS WITHIN THE SCHOOL
If you know any existing employees, volunteers or governors at the School please provide full details of their name, job title and how you know them.


	


	CONNECTION TO EMANUEL SCHOOL
Please indicate if you have any prior connection to Emanuel School.


	


	ONLINE CHECKS

Keeping Children Safe in Education (KCSIE) asks schools to carry out online searches on shortlisted candidates as part of the process of assessing suitability.  

You (and all other candidates) are therefore asked to provide the following information as part of your application:
•	the social media platforms on which you have accounts; 
•	the account names/handles for all of your social media accounts, including any under a nickname or pseudonym;
•	any websites you are involved with, in or featured on or named on; and 
•	any other publicly available online information about you of which the School should be made aware. 

If you are shortlisted for the role, we may carry out an online search based on the information you provide in this form.  If we carry out a search, we will also search more widely for any other online information about you.  

You are not required to provide account passwords or to grant the School access to private social media accounts.

If you are not shortlisted for the role, online searches will not be carried out on you.  

	





	DECLARATION

Please be aware that the School applies for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) for all positions at the School which amount to regulated activity.  The role you are applying for meets the legal definition of regulated activity with children.  If you are successful in your application you will be required to complete a DBS Disclosure Application Form.  Employment with the School is conditional upon the School being satisfied with the result of the Enhanced DBS Disclosure.  Any criminal records information that is disclosed to the School will be handled in accordance with any guidance and / or code of practice published by the DBS.
The School will also carry out a check of the Children's Barred List.  Please be aware that it is unlawful for the School to employ anyone to work with children if they are barred from doing so, and it is a criminal offence for a person to apply to work with children if they are barred from doing so.  The declaration below therefore asks you to confirm whether you are barred from working with children.
The role you are applying for is also exempt from the Rehabilitation of Offenders Act 1974 and the School is therefore permitted to ask you to declare all convictions and cautions (including those which would normally be considered "spent") in order to assess your suitability to work with children.  However, you will not have to disclose a caution or conviction for an offence committed in the United Kingdom if it has been filtered in accordance with the DBS filtering rules. Having a criminal record will not necessarily prevent you from taking up employment with the School.  Instead, the School will assess each case on its merits and with reference to the School's objective assessment criteria set out in the School's Recruitment Policy. Please submit information in confidence enclosing details in a separate sealed envelope  or email marked “confidential” to the Head or the HR Director.  If you would like to discuss this beforehand, please telephone in confidence to the Head or the HR Director for advice.

 























	

	☐I confirm that I am not named on the Children's Barred List or otherwise disqualified from working with children 

☐I confirm that I am not prohibited from carrying out 'teaching work'  (do not tick this box if the role for which you are applying does not involve 'teaching work')

☐I confirm that I am not prohibited from being involved in the management of an independent school  (do not tick this box if the role for which you are applying is not a management role)

☐I confirm that the information I have given on this application form is true and correct to the best of my knowledge    

☐I understand that providing false or misleading information could result in my application being rejected or (if the false or misleading information comes to light after my appointment) summary dismissal and may amount to a criminal offence  

☐I confirm that I am legally entitled to work in the UK.

Signed:


Date:



 

	

☐I have no convictions and cautions (including those which would normally be considered "spent")
OR
☐I have submitted further information to the HR Director or Head in a sealed envelope or email marked “confidential”

Signed:

Date:


Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration




RECRUITMENT AND DATA PROTECTION
If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file for the duration of your employment.  If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed twelve months after the date on which you are notified of the outcome.

Information on how the School uses personal data is set out in the Recruitment Privacy Notice, which can be found on the school website.

SIGNATURE			Date 		
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