Hasmonean High School

JOB DESCRIPTION
		

Job Title:	Safeguarding, Welfare and Attendance lead Years 7 & 8 (Boys’ Middle School)

Responsible to:	Heads of Year, Safeguarding Team 


Liaising with:	CEO
Head of School
Senior Leadership Team
Heads of Subject area and Subject Leaders
Student Support Services 
Relevant non-teaching support staff 
LEA staff 
Parents

Working Time:	Term time only 

Disclosure Level:	Enhanced
	
Duties:	The School Teachers' Pay and Conditions Document (Part XI) specifies the general professional duties of all teachers.  In addition, certain particular duties are reasonably required to be exercised and completed in a satisfactory manner. 

Allowance Attached to the Post:	NJC 17-20		 

			

Core Purpose of the Safeguarding, Welfare and Attendance Lead

The Safeguarding, Wellbeing and Attendance Lead for Years 7 and 8 plays a key pastoral leadership role at Hasmonean Middle School. Working in partnership with the Heads of Year, the postholder takes strategic and operational responsibility for safeguarding, student wellbeing and attendance across the two year groups. The role ensures that all students are safe, emotionally supported, present and able to thrive in all aspects of school life.
This includes being directly responsible for monitoring and promoting the overall welfare of students in Years 7 and 8, ensuring that every child feels safe, valued and equipped to engage positively with school and wider life.





Key Responsibilities

1. Safeguarding Leadership
· Lead safeguarding investigations for Years 7 & 8, acting as a key point of contact for staff, students and families. This will entail working closely with the safeguarding team, Heads of Years.

· Log, monitor and track concerns using the school’s safeguarding platform (e.g. CPOMS) ensuring accurate and timely record-keeping.

· Work closely with the DSL and the safeguarding team on all aspects of safeguarding strategy and operations.

· Liaise with families and external agencies (e.g. social care, Early Help, police) to ensure student safety and wellbeing.

· Support the safeguarding team in casework and safeguarding documentation in accordance with statutory guidance.

· Attend and contribute to safeguarding meetings including Core Groups, CIN meetings, strategy discussions and conferences.

· Provide safeguarding updates to the Heads of Years, Head of School and the Safeguarding team 

· Support with safeguarding compliance checks, audits and the Section 175 return.

[bookmark: _h7pzwzgzmj8v]2. Attendance Strategy and Intervention
· Lead the monitoring and improvement of attendance across Years 7 & 8 ensuring early intervention and structured support.

· Collaborate with Attendance Officers, Heads of Years, families and external services to support persistent absentees.

· Develop and implement strategies for attendance improvement including reward systems, attendance contracts and reintegration plans.

· Track and analyse attendance data identifying trends and responding to emerging issues.

· Ensure safeguarding and attendance work are joined up to support students holistically.

[bookmark: _e1qmfuinc13y]3. Welfare Monitoring and Support
· Take overall responsibility for students’ welfare in Years 7 & 8 identifying those in need of emotional or practical support.

· Implement and monitor wellbeing initiatives and interventions both individual and group-based.

· Provide a calm, approachable presence around school and be visible and accessible to students who may require support.

· Work closely with the pastoral team, SENDCO and external agencies to ensure pupils receive appropriate support in a timely manner.

· Contribute to the school’s mental health strategy and promote a culture of openness, self-care and resilience.

· Ensure pupil voice is heard and responded to in relation to welfare, support systems and school life.

[bookmark: _q4qcx8jurlr]4. Pastoral Leadership and Collaboration
· Work in partnership with the Heads of Year to ensure every student in Years 7 & 8 is safe, present and able to thrive.

· Participate in student support plans and pastoral meetings as required.

· Contribute to mentoring and welfare initiatives for individuals or targeted groups.

· Attend and contribute to student progress reviews and parental meetings taking a lead role where safeguarding, welfare or attendance is concerned.

· Liaise regularly with subject leaders, tutors and support staff to maintain a coherent and joined-up pastoral offer.

· Play a key role in student transitions, inductions and key events across Years 7 & 8.


[bookmark: _7e3t3bpdrwd0]Additional Duties
· Promote and safeguard the welfare of students in line with school policy and statutory guidance.

· Maintain safeguarding displays, documentation and policies in accessible formats.

· Participate in pastoral duties such as break/lunch supervision, assemblies and fire drills.

· Uphold the school’s values of Aspire, Respect and Engage in all areas of professional conduct.

· Take responsibility for ongoing professional development and stay current with statutory guidance (e.g. KCSIE).

· Carry out any other reasonable duties as directed by the Assistant Headteacher – Pastoral or the DSL.


The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once a year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

The duties may be varied to meet the changing demands of the school at the reasonable discretion of the CEO

This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.

Date of Issue: June 2025

Mr A McClusky
CEO
	


PERSON SPECIFICATION
	Essential
	Desirable

	Proven experience in a safeguarding, welfare or pastoral leadership role
	Experience in a secondary school setting

	Strong understanding of safeguarding legislation and guidance (e.g. KCSIE)
	Safeguarding qualification (e.g. Level 3 DSL)

	Ability to liaise effectively with families and external agencies
	Familiarity with CPOMS or similar systems

	Excellent interpersonal, written and verbal communication skills
	Early Help, social care or multi-agency experience

	High level of confidentiality, professionalism and organisation
	Knowledge of school attendance legislation

	Ability to lead casework and contribute to strategic planning
	Experience supporting vulnerable pupils or families



[bookmark: _l177zthf6o0v]Review and Development
This job description outlines the duties of the post at the time of writing. It will be reviewed annually in consultation with the postholder and may be amended to reflect evolving priorities. It forms a key part of the postholder’s professional responsibilities but does not constitute a contractual obligation.

