Candidate Pack
Deputy Head
Academic and Staff Development
Start

Index/Sections
GO TO SECTION

Position Overview

Candidate Requirements

Key Responsibilities

Package – Abbey Life and Benefits

About The Abbey

Application and Terms

You can scroll through this document in the normal way or jump to a section using the navigation above.

Back to Sections

Position Overview
T

he Abbey School exists to provide an outstanding, challenging and fulfilling education
for girls that equips them to live with confidence, purpose and joy. Described as ‘much
more than a school’, The Abbey is a place where academic excellence becomes a natural
process of growth and curiosity at every stage of the girls’ journey, from the age of 3 to 18.
We’re seeking a dynamic and professional leader to join the SLT of the Senior School
(Years 7-13) as our new Deputy Head Academic and Staff Development. The right
candidate will be committed to the School’s values and ethos and, with warmth, sincerity
and passion, will help to foster a learning experience for all students that is joyful and
meaningful.
This is an exciting time to be joining the School as we are completing a strategic review
this year and have ambitious plans for academic renewal and development across all the
key stages of the school, continuing to build on a hugely successful and established base.
We’re a School that celebrates success in all its forms. Every student is encouraged to
explore her own unique strengths and discover her passions through a vast choice of
opportunities - both inside and outside the classroom.
As an International Baccalaureate school offering both A Levels and the IB Diploma
Programme in the Sixth Form, we have an internationally-minded ethos. We strive to
provide a real-world education that prepares students to step out into an uncertain
world with confidence and empathy. We are passionate about teaching practice and
our holistic approach stresses intellectual agility and emotional wellbeing as much as
academic achievement. This organic process has helped us rank as a top-performing
school academically in the UK and globally via the IBDP. Our culture fosters a sense of
responsibility and helps us all to look after each other, and our inspiring teachers are
dedicated to fostering a special relationship with each and every individual as part of The
Abbey School Community.
The Abbey is part of the GSA and HMC and actively contributes to both associations to
drive forward and influence the educational landscape for the education of girls.

Scope
T

he Deputy Head Academic and Staff Development is a key role with responsibility for the
academic life of the Senior School and for teaching staff recruitment and development.

The post-holder reports directly to the Executive Head, who has overall responsibility for The
Abbey as a whole and direct responsibility for the Senior School. The role is a central part of the
Senior School Leadership Team.
The Deputy Head leads an academic team including the Assistant Head Teaching and
Learning, Director of Studies and a talented and experienced group of Heads of Department,
as well as a SENDCo, Exams Officer and Data Analyst.
There is also the opportunity to collaborate with Junior School colleagues on a range of exciting
and rewarding initiatives.
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Key Responsibilities
• Shared responsibility for the management and strategic
leadership of the Senior School
• Line management and support within the academic and
Head of Department team

• Oversees internal and external examination arrangements
in concert with the Exams Officer and the Sixth Form team,
including the Director of the IB Programme
• Oversees academic resources

• Overall leadership on teaching staff recruitment in
collaboration with the Executive Head, wider team and Head
of HR

• Works with the SENDCO on all aspects of learning support
and access arrangement

• Overall responsibility for staff development including
probation, observation and appraisal, working closely with
the Assistant Head Teaching and Learning and other senior
colleagues

• Oversees arrangements for prizes

• Overall responsibility for timetable, options, cover and staff
deployment, working closely with the Director of Studies
• Overall responsibility for assessment, tracking and reporting,
including parents evenings and formal school reports
• Shared responsibility for student admissions, including the
application process and scholarship arrangements
• Shared responsibility for the policy framework of the school,
its implementation, compliance matters and inspection
preparation

Leadership duties
• Manages the curriculum and takes the lead on its future
development as well as overall supervision of day-to-day
academic matters
• Ensures the excellence of academic provision and learning
across the School
• Supports the work of Heads of Department and their teams,
including planning and strategic development, and ensures
the consistency of academic outcomes
• Evaluates the quality of teaching along with the Assistant
Head Teaching and Learning, including blended and digital
learning, and manages effective strategies for development
and improvement

• Chairs Head of Department meetings and other meetings as
appropriate
• Works closely with the IT and data team on systems such as
iSAMS and My School Portal
• Communicates with staff, students, parents and prospective
parents over academic matters
• Keeps up to date with educational reform and policy; attend
relevant conferences and training and makes staff aware of
key developments
• Contributes to the School Development Plan
• Seeks to demonstrate and encourage our key purpose in all
ways: to equip students to live with confidence, purpose and
joy
• Demonstrates and represents the School’s values of courage,
honesty and kindness and the collaborative approach of the
Senior Leadership team
• Provides encouragement, support and advice to colleagues at
all levels with regard to academic matters and more generally
• Plays a full role in events such as open evenings etc and
attend School events such as concerts and fixtures as required
• Participates in on call and emergency contact rotas
• Manages budget responsibility
• Demonstrates and share responsibility for exemplary pastoral
and safeguarding practice

Teaching responsibilities
The Deputy Head Academic and Staff Development
is expected to teach a restricted timetable in their
specialist subject.
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Candidate Requirements
Experience
• Proven success in managing colleagues and
contributing to the quality of academic offering
• Proven ability to work with and support colleagues,
helping to motivate teams and experience of
delegation and task-sharing
• Proven experience of leading and managing
innovation and change
• A strong track record in a middle or senior
management post
• Experience and familiarity with a selective and
high-achieving academic environment

• Consideration, warmth, clarity of thought and
communication
• The ability to motivate, mentor and inspire others
and a commitment to supporting the development
and welfare of staff
• The ability to take the initiative and thrive on
responsibility
• The ability to manage a substantial workload
calmly, effectively and with good cheer
• The gravitas needed to represent the leadership of
the School

• Outstanding classroom practice

• The ability to manage contentious issues and
disputes with insight, tact and generosity of
approach

Qualifications

• Creative and imaginative approach to solving
problems

• A good honours degree from a recognised
university

• Thoroughness and ability to see tasks through

• Teaching qualification desirable

• An understanding of the pressures and rewards of
a high-achieving environment

Skills and knowledge
• The combination of attention to detail with broad
strategic thinking
• A consultative and collaborative approach with the
ability to make clear decisions
• Strong interpersonal skills and the ability to get on
well with students, colleagues, parents, governors
and the wider community

• An excellent understanding of data and analysis
and excellent written and verbal communication
skills
• Good judgement
• The desire and ability to contribute to the wider life
of the School
• Detailed knowledge of education issues
• Familiarity and knowledge of the IBDP desirable
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About The Abbey
Welcome from The Head
Click below to see a welcome message from Will le Fleming, Head of The Abbey School.

Our objective over 130 years of leadership, innovation and reform has been to provide a liberal,
practical and general education. That remains true today:
• Liberal in thought, tolerance, and generosity
• Practical in preparing students to face a changing world on their own terms, excited by
opportunity, resolute towards uncertainty and committed to leadership and service
• General in the remarkable breadth and range of experience and encouragement to participate

Values
Our values are courage, honesty, and kindness. We champion them every day; we are informed
and tested by the positive tension that exists between them; and we seek to examine all our
actions and choices in their light.

Play

Staff and Governance
The Abbey School has over 1,000 students on roll with over 700 in the Senior School. The School
has a workforce of approx. 350 Teaching and Support Staff.

Purpose

Reading Town

The Abbey School exists to provide an outstanding, challenging and fulfilling education for girls
that equips them to live with confidence, purpose, and joy.

The Abbey’s town centre location places us at the heart of a thriving, busy and diverse
community, whilst our extensive coach network helps provide accessibility from locations across
Oxfordshire and Berkshire for both Junior and Senior girls.

Working in partnership with families, we support each individual student to expand their horizons,
discover their passions and fulfil their potential.
We offer academic excellence, extra-curricular opportunity and pastoral assurance within an
environment prioritising kindness and fellowship.

As one of the most vibrant towns in the UK, with a focus on technology and innovation industries,
Reading offers wonderful opportunities, from the glories of the Chilterns and the Thames, and
beautiful parks, to outstanding shopping and a constantly evolving restaurant scene.
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Package – Abbey Life and Benefits
Package
Salary

Pension

Competitive salary reflecting
qualifications and experience

All eligible teaching staff will be
automatically enrolled into the School’s
defined contribution pension scheme Aviva APTIS.

Location
The Abbey Senior School
Kendrick Road
Reading
RG1 5DZ

Hours of Work
This is a full-time position

The School will contribute 15%; a % of
this may be used as flexible pay as per
the employee’s instruction.
Comprehensive life cover and ill health
capacity insurance is also available to
all teaching staff.

Abbey Life and benefits
• The Abbey promotes a good work-life balance and recognises the importance of staff health
and wellbeing

• Break for cake on Fridays

• The opportunity to work with remarkable and brilliant students and to be part of an
enthusiastic and warmly supportive staff community

• Opportunity to join a variety of clubs – history society, book club, staff singers, yoga and
much more

• Excellent opportunities for professional development, investing in you as an individual and in
your teaching career

• Enhanced payments for maternity leave and a generous Occupational Sick Pay Scheme

• Access to a suite of comprehensive support services and infrastructure to support and enable
you to undertake your role
• Provision of a laptop and appropriate IT and resources to enable you to work flexibly across
the school site
• We provide free car parking for all staff; the school is a 20-minute walk from Reading Railway
Station
• Complimentary refreshments throughout the day and a three-course lunch is available for all
staff throughout the year

• Complimentary use of the swimming pool and gym

• Employee Assistance programme, offering free confidential counselling and access to an
independent Occupational Health Advisor
• Fee concession available for parents of Abbey students
• Staff accommodation, subject to availability, to include a number of flats, for new employees
moving into the area
• Annual ‘flu’ jab on site
• Free eye tests and support with the cost of purchase of spectacles, if required
• Personal accident cover
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Application and Terms
Application Process
Interested candidates are invited to contact Will le Fleming
for an informal and confidential discussion.
Please email: head@theabbey.co.uk

Terms and Conditions
Diversity and Inclusion
The Abbey is passionately committed to promoting and
supporting a diverse and inclusive community of staff and
students.
We seek to offer fair and inclusive interview and employment
policies and arrangements that avoid bias and support all
applicants and staff equally.

Candidates should complete The Abbey application form on
the school’s website. Click this box or use the link below –
https://isw.changeworknow.co.uk/theabbey/vms/e/careers/
search/new

Safeguarding
The School is committed to safeguarding and promoting the
welfare of children and young people and expects all staff to
share this commitment.

Closing date for applications is – Monday 1st March 2021
@ 9:00am.

Health and Safety – it is a duty of employees:

Shortlisting will take place on – Wednesday 3rd March 2021.

• To be familiar with, and conform to, the School’s Health
and Safety Policy and procedures

Candidates will be invited to attend a formal interview,
have a tour of the school and undertake assessments, week
commencing – 8th March 2021.
Please note arrangements remain subject to the current
public health restrictions and may be subject to change.

• To take reasonable care of themselves and other persons
who may be affected by their acts or omissions at work
• To cooperate with employers in order to ensure that
employers’ duties can be performed and complied with
• To report all accidents and damage immediately
• To report all observed hazards or dangerous occurrences
immediately
• Neither intentionally nor recklessly to interfere with any
equipment provided

Security
All employees are required to remain vigilant on the School
premises and to report any security issues to the Head of
Finance and Resources immediately.

Terms of Employment
Under current legislation, the School is required to
advise applicants that this appointment will be subject
to a satisfactory enhanced criminal record check by the
Disclosure and Barring Service. Details of any criminal record
(spent or unspent, due to exemption from the Rehabilitation
of Offenders Act 1974) must be disclosed at interview.
Only relevant convictions and other information will be
considered, so disclosure need not necessarily be a bar to
obtaining a position at this School.

