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	JOB DESCRIPTION

	Job Title
	Safeguarding Manager

	Reports to
	Principal / DSL

	Grade
	Support Staff Pay Scale Point 28-33 - £31,371-£35,934 FTE (£27,040-£31,003 actual)


Purpose

To ensure Academy wide compliance with Safeguarding practices including legislative and local policies, working closely with the DSL, DDSLs, Principal and Safeguarding partners.
ROLES AND RESPONSIBILITIES 

· Work alongside the DSL and DDSL to ensure safeguarding standards are being met and maintained within the Academy, and that safeguarding issues are promptly communicated to the Principal.

· Continually monitor CPOMs, ensuring confidential files are maintained with sufficient detail and that actions are completed and logged for all safeguarding related activities.

· Refer cases of abuse to local authority children services, cases of radicalisation to Channel and cases where a crime may have taken place to the police. 

· Act as point of contact for the three safeguarding partners.
· Monitor mandatory safeguarding training for all staff and alert the DSL weekly of any training gaps to be addressed.

· Complete risk assessments and monitor to ensure review cycle timelines are accomplished and actions are completed, linking to CPOMs.

· Ensure child protection files for children who leave the Academy are transferred to the new school or college as soon as possible via secure means.
· Conduct regular assurance audits within the academy to ensure effective safeguarding principles and practices are embedded.
· Ensure the Safeguarding and Child Protection policies are available publicly and that parents/carers are aware of the role of the Academy in making referrals about suspected abuse or neglect.
· In conjunction with the DSL and DDSL, to provide support to Academy staff in relation to safeguarding referrals and risk assessments.
· Implement strategies and processes to promote online safety, recognising the additional risks that children with SEN and disabilities (SEND) face online.
· Act as a source of support, advice and expertise for all staff in relation to safeguarding matters.
· Ensure own knowledge and skills are up to date with contemporary statutory policies and attend relevant or refresher training courses as required.
· Monitor and review medication administration records for students.

· Undertaking any other duties which may be reasonably regarded as within the nature of the duties and responsibilities of the post/grade.

	  Signature of post holder
	
	Date
	

	Signature of line manager
	
	Date
	


This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the salary or job title.

PERSON SPECIFICATION
	Essential
	Desirable

	Experience:

· Experience of compliance and auditing within a safeguarding setting.

· Experience of proactive actions in order to identify creative solutions to potential conflict and competing priorities.

· Experience of working in education or social services.


	Experience:

· Previous experience working as a DSL or DDSL



	Training/Qualifications:

· Relevant and evidenced experience in safeguarding
· Thorough understanding and evidence experience of implementing statutory safeguarding guidance and policies


	Training/Qualifications:

· Educated to degree level in Education or Children’s social care or with relevant alternative qualifications or experience (appropriate to post concerned).

	Knowledge of: 

· Legislation, government guidance and national framework for safeguarding children.

· Administration and systems (records) management skills.

· In-depth knowledge of relevant statutory legislation, policy and good practice in respect of safeguarding children in education.


	

	Other:

· Ability to de-escalate situations of conflict and deal with emotionally distressing matters in a calm and sympathetic manner.

· Ability to communicate and engage with children and young people effectively.

· To have a “child-focussed” approach, and act as their advocate to promote their best interests.

· Builds effective relationships both internally and externally.

· Able to work effectively under pressure.

· Able to interpret statutory polices for effective application in the academy.

· Good organisational and prioritising skills.

· Ability to organise own work schedules and effective time management skills

· Able to work closely with colleagues to create a strong, coherent and highly functioning team
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