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General

The New Beacon is beautifully situated in 20 acres of playing fields, woodlands and gardens on the outskirts of Sevenoaks.  The school has excellent facilities including two well-equipped laboratories, both of which are very well maintained and resourced.  For further details, please visit the school’s website at www.newbeacon.org.uk.

The New Beacon has an excellent academic reputation with a long history of success at scholarship, CE and 11+ level although entry is non-selective, on principle.  Details of secondary schools to which pupils have gained admission and awards won are published on the school website.
Person specification

The successful candidate will be a well-qualified and enthusiastic teacher, with excellent subject knowledge and a good understanding (if not immediate experience) of prep school age children.  The ability to support, encourage and motivate a department which includes four other qualified, enthusiastic, specialist teachers of science and a part time Lab Technician.  S/he will aspire to making Science the top performing and most enjoyed academic subject in the school!
The Department

The successful applicant will lead a department which is currently organised as follows:

Pre-Prep (to end of KS1, ages 4-7): 2 lessons per week.  NC Science taught by form teachers who are all qualified early years specialists.

Years 3 & 4 (ages 7-9):  2 lessons per week.   
Year 5 (age 9-10): 60 minutes per week   

Year 6 (age 10-11): 140 Minutes per week.  

Years 7 & 8 (ages 11-13):  200 minutes per week.   Physics and Chemistry to CE and Scholarship taught by Head of Department.  Biology to CE and Scholarship taught separately by graduate biologist.

All teachers at The New Beacon teach up to a 75% timetable per week plus games or the equivalent (e.g. a specific activity such as Library, IT, etc).  Most teachers are Form Teachers.

JOB DESCRIPTION

HEADS OF DEPARTMENT

1. 
A Head of Department is the ‘lead teacher’ in any department.  The   importance of this role cannot be overstated.

2.  
He or she will be expected to lead by example in respect of attitude, motivation, target-setting and results.

3.
In addition to his/her normal duties as a teacher the Head of 
Department will be expected to: 

(a)
Formulate in consultation with the Headmaster / Director of Studies (DoS) departmental policy embodied in the Scheme of Work which the Head of Department will be responsible for writing and up-dating;

(b) Keep the DoS / Headmaster informed of important changes in the subject regarding policy, syllabus, examinations, especially where this is dictated by outside bodies;

(c) Allocate, in consultation with the DoS / Headmaster and in accordance with budgetary restraints, timetables to assistant teachers;

(d) Set school examinations or be responsible for same which may be delegated to others;

(e) Establish a marking policy which should be clearly expounded in the Scheme of Work;

(f) Be responsible for ordering books and materials within departmental budgets;

(g) Where appropriate be responsible for Specialists Room(s), in particular in respect of equipment, teaching materials and display;

(h) Hold regular departmental meetings with minutes sent to the Headmaster (copies to Director of Studies);

(i) Health and Safety, including risk assessment, within the department;

(j) Monitor work of assistant staff within the department (including induction of new staff) through lesson observation, reviewing boys’ work / exercise books and (by agreement with the Headmaster) appraisal of performance;

(k)
Compiling an annual development plan and SEF (including budget request), submitting to the DoS/Headmaster for SMT review and Whole School Academic Development Plan.  

JOB DESCRIPTION

ASSISTANT MEMBER OF STAFF

In addition, the following will also apply (some for Form teachers only, as indicated by *):

Attend staff briefing at 8am daily;

Be present in classroom not later than 8.15 a.m. Junior School,

8.20 a.m. Middle and Senior School*

Attend Assembly

Complete Register of Pupil Attendance in the morning*; Lesson 6 if teaching that lesson. Registers must be returned to Matron 

Attend and help supervise Boys’ lunch on a rota basis

Supervise Boys’ Prep in main Dining Room

Perform supervisory duties as allocated by Assistant Headmaster (Admin)

Take Games or equivalent of Games (e.g. Activities), as agreed with the Headmaster, on afternoons

Attend all relevant staff meetings, parent consultation evenings, school events e.g. Open Day, Sports Day etc

Abide by the Staff Code of Conduct, demonstrating professionalism of the highest standards at all times.
Be thoroughly involved in the busy life of a happy, high-achieving, boys’ Prep School!

Games/Activities

Assistance with Games is always helpful in a boys’ school!  However, equal consideration will be given to all applicants regardless of their ability to help with Games.  The successful candidate will be expected to play a positive role in the co-curricular life of the school.  He/she will also be a Form Teacher.
Pension

The school is a member of the Teachers’ Superannuation Scheme and will pay the employer’s contribution.

School fees for dependent children 

Reduced school fees are available for children of staff.  
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