Mathilda Marks-Kennedy Jewish Primary School


Role: 
Deputy Head Teacher 
Reporting to: Head Teacher and to the Governing Body as required
Overall Role: 
· Play an integral part in the overall Leadership and Management of the school, and to deputise for the Head Teacher in her absence.
· Support and promote the inclusive and Jewish ethos at MMK.  
· Keep teaching and learning at the forefront of everything we do at MMK.
· Enable all children at MMK to learn and to progress to the best of their ability.
· Lead the staff in the delivery of a creative and stimulating curriculum.
· Consider the welfare of all pupils within the school as a priority.

The duties outlined in this job description are in addition to those covered by the latest School Teachers’ Pay and Conditions document. It may be modified by the Head Teacher with your agreement, to reflect and anticipate changes in the job, commensurate with the salary and job title.

Specific Responsibilities

· Teaching and learning


· Assessment leader

· Appraisal team leader

· Data analysis

· Developing a creative curriculum within a Jewish ethos

· Curriculum monitoring

· Research new developments

· Whole school timetabling

· Class/group teaching
Teaching and learning

1. To carry out teaching duties in accordance with the school’s schemes of work and the National Curriculum.
2. To provide an excellent model of teaching and learning, and to demonstrate excellent practice in the teaching areas of responsibility.
3. To demonstrate a commitment to the development of Jewish values in the school in all aspects of planning, organisation and practice.
4. To offer support and advice to other staff on planning and implementing programmes of study.

5. To take specific responsibility for designated areas of the curriculum, developing curricular content and methodology.
6. To work in close collaboration with teaching assistants, support staff and the SENCO

7. To set targets for pupils attainment.
8. To assist in the continued development of ICT within the school.

Assessing and reporting

1. To maintain and develop the assessment and tracking programmes in school and to provide a range of analysis to monitor pupil progress.
2. To provide reports on pupil attainment.
3. To work within the Code of Practice relating to Special Educational Needs.
4. To liaise with parents and attend consultation evenings.
Leadership and management

1. To support and deputise for the Head Teacher in his/her absence.
2. To be a member of the Senior Leadership Team, and to play a significant part in formulating, implementing and reviewing school policy and practice.
3. To participate in School Review and Self Evaluation and in developing, monitoring and implementing the School Development Plan.
4. To work with the Head Teacher on public relations and communal activities.
5. To be responsible for the setting up and smooth running of timetables.
6. To lead some assemblies.
7. To cover where necessary for teaching absences.
8. To organise substitution of staff to cover the duties of absent colleagues.
9. To be professional and discreet with all staff and act as a role model.
10. To set and maintain the standards for our Jewish ethos with all stakeholders.
11. To take delegated responsibility for aspects of the day to day organisation and management of the school to ensure the general smooth running of the organisation.
12. To undertake responsibility for the management of the curriculum. (The allocation of curriculum responsibilities through the school will change in relation to changing needs and the expertise of staff.)
13. To liaise with the Head Teacher and School Governors to support the monitoring of the financial management of the school.
14. To liaise with the Head Teacher and School Governors to support and uphold the school’s policies on behaviour, discipline and anti- bullying.
15. To assist with the recruitment, induction and professional development of staff, both teaching and non teaching.
16. To play a leading part in the school’s appraisal programme.
17. To coordinate the delivery of health and safety policies.
18. To be responsible for the appraisal of teaching staff designated to you as team leader.

Standards and quality assurance

1. To help create and maintain a happy and fair environment, which promotes and secures good teaching, effective learning, high standards of achievement, good behaviour and discipline.
2. To support the aims and Jewish ethos of the school, and to ensure compliance with community expectations.
3. To set a good example in relation to dress, punctuality and attendance.
4. To support the maintenance and development of relationships between the school, the parents, the local authority and the local community.
Other

1. To fulfil other duties as specified by the Head Teacher.
Job descriptions are subject to periodic review and may be re-negotiated to meet the changing needs of the school.
Person Specification

	Post requirements
	Essential/

Desirable
	Criteria

	Experience relevant to post 
	E

E
	At least 5 years teaching experience across the whole primary range 3-11.

Management experience of at least 2 years.

	Competencies

and special aptitudes
	E

          E

          E

         E

         E

         E

         E

         E

         E

         E 

        E

        E

        E

        E

        E
	Qualifications as a class teacher.

Passion for a high quality education for MMK children.   

Understand and support the Orthodox Jewish and Zionist ethos of the school and the community.

Knowledge of the National Curriculum

Knowledge of Jewish law, practices and customs

Comply with Jewish values

Ability to lead and manage a team

Effective communicator to parents, children and staff.

Able to work as part of a team especially in a busy school environment 

Flexibility to carry out wide-ranging tasks yet work on own initiative 

Strong recognition of the need for proactive marketing and publicity for the school. Understand how best to present its public face in displays and records of events.

The ability to use ICT as a tool to promote the efficient running of the school; use email and access internet and intranet.

Able mentor to all trainees. Understanding of the training and Performance Management system

Capable of working with all stakeholders with sensitivity, discretion and minimal fuss 

Good time-keeping and willingness to work flexibly during and out of school hours. 

Personal attributes to include :

· Adaptability

· Energy and perseverance

· Enthusiasm

· Appreciation of Jewish Values

· Reliability and integrity

	Education
	      E
	Qualified teacher QTS

Evidence of further professional development with particular reference to Management and NPQH

	Knowledge 
	      D
	Understanding of Jewish customs, celebrations, traditions and Festivals.



	Commitment to Aims and  Values 
	      E
	Awareness, understanding and sensitivity to the School’s vision and ethos.


