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Burnt Mill Co-operative
Academy Trust

Dear Candidate,

                                                                   
Thank you for your interest in the post of Director of English at Burnt Mill Co-operative Academy Trust. We are a Co-operative Trust of seven schools in Essex, five in the Harlow area and two in Stansted Mountfitchet. 
We are looking to appoint an aspirational leader who will develop and lead on our journey to outstanding teaching and learning. The successful candidate will provide leadership, development and management of English across the Trust schools. The successful candidate will also take a lead role in the monitoring and evaluation of standards across the whole school and actively promote effective teaching and learning practices across the Trust schools.
The Trust’s mission is to work together to smash through the barriers that prevent our children from becoming confident, high achieving and independent individuals. 

Our community of schools provides an outstanding education. They are places of aspiration, where individuals matter and confidence flourishes so that achievement for all is outstanding.

Our core values are based on the co-operative values of self-help, self-responsibility, democracy, equality, equity and solidarity. These underpin our unshakeable belief in the intrinsic worth of every individual within our community. 

What we are trying to achieve can be summed up by our motto:

‘Outstanding Education, Exceptional People’

We pride ourselves on being an organisation with one of the best training and CPD programmes in the country. As a member of our  Senior Management Group you will develop your craft and become an outstanding , transforming the lives of the most vulnerable students in our community.

Teaching in an area where deprivation is high can be one of the most challenging places to teach, but also the most rewarding, so I am delighted you have decided to join one of our wonderful Academies and become part of a team that is working to transform the lives of young people.

I hope you find the information pack helpful. If you would like to know more about us before you apply, please see our website http://www.bmatrust.org.uk. 
If you would like to apply, please complete the Application Form and return this to Gertraud Vinkwolk – Recruitment Officer via email on recruitment@bmatrust.org.uk by 9am, Monday 23rd October 2017.
If you have not been contacted within ten days of the closing date your application has not been successful. In the meantime, I thank you for your interest in above post.
Yours faithfully 
[image: image3.emf] 


CEO - Burnt Mill Academy Trust
To work together to smash through the barriers that prevent children from becoming confident, high achieving and independent individuals’

Introduction

Burnt Mill Co-operative Academy Trust was established on 1st August 2013. It is a Co-operative Trust of seven schools - Freshwaters Primary Academy, Roydon Primary Academy, Cooks Spinney Primary Academy & Nursery, Little Parndon Primary Academy, Burnt Mill Academy, Forest Hall School, Stansted Mountfitchet and the recently acquired brand new school, Magna Carta Primary Academy, Stansted Mountfitchet.

All schools are wedded to the co-operative values of self-help, self-responsibility, equality, democracy, equity and solidarity and are happy and exciting places to work. Five of the schools are located in the Harlow area, a very exciting town to work, with affordable property and journey time from London by car/train is less than 30 minutes.

One of the original new towns, designed by world-renowned architect, Sir Frederick Gibberd, Harlow is a vibrant community with many attractions to appeal to visitors and residents.

Forest Hall School and Magna Carta Primary Academy are located in Stansted Mountfitchet, a village in northwest Essex near the Hertfordshire border and two miles from Stansted Airport. Acclaimed local attractions include the House on the Hill Toy Museum, Mountfitchet Castle and the Norman Village of 1066.

In September 2014, Teaching School status was achieved by Burnt Mill Academy.  This means we are able to offer a range of teacher training programmes. We offer both local and national leadership programmes from Class Teacher to Head Teacher.

Our Academies

Burnt Mill Co-operative Academy Trust - Secondary Phase

Burnt Mill Academy was judged outstanding by OFSTED in 2012 and has received much attention nationally, as it is one of the top performing schools in the country. In 2014, no other comprehensive in Essex achieved the GCSE results we did here at Burnt Mill. We have received many awards, including the pupil premium award for the Eastern Region, because of the work we do to narrow the gap between disadvantaged children and those from more affluent backgrounds. In 2015, and again in 2016, we received national recognition from the SSAT for performing in the top 10 percent of schools nationally in terms of the value we add to the progress of our pupils.

We are constantly visited by national and international school leaders, government ministers and hundreds of teachers; eager to know how children from such deprived backgrounds can be so successful. We welcome the attention, because we are eager to share our excellent practice and know we have a duty to help all schools become outstanding ones. Our brilliant teachers are in great demand and are constantly involved in coaching and mentoring others, helping to transform the quality of teaching nationally.

Our school is an exceptional one, because we have inspirational teachers, who ensure our students aim high and also support them to become successful. We give above and beyond, offering free musical tuition to all our children and ensuring that every child has one life-changing experience in their time with us. We are determined to smash through any barriers that might prevent our children from being successful. As a result of our outstanding teaching, we were awarded teaching school status and are now in a position to train graduates who are joining the profession.

We are delighted that for the third year in a row, 81% of our students have achieved 5 A*-C grades, including English and Maths, demonstrating that improvements have been sustained.

John Blaney, Executive Headteacher, Burnt Mill Academy - First Avenue, Harlow, Essex, CM20 2NR

Tel. 01279 300555

Forest Hall School joined BMAT on 1st February 2015. Forest Hall is an 11-16 secondary school in Stansted Mountfitchet. The school was judged ‘Good’ by OFSTED in June 2013 and is now entering the next stage of the journey from ‘Good to Outstanding’. Forest Hall School is intentionally small and this offers real opportunities for students to take on additional responsibilities, and gives the school an appeal to a wide range of students, with differing needs and abilities. Additionally, Forest Hall has one of only two Essex Dyslexia Units and serves a wide range of students, working to raise aspirations and increase access to the curriculum. Last year, Forest Hall School achieved its best ever GCSE results of 62% 5 A* to C, including English and Mathematics. 

Stephen Hehir, Executive Headteacher, Forest Hall School - Forest Hall Road, Stansted Mountfitchet, Essex, CM24 8TZ and Magna Carta Primary Academy. Peter Kirk Centre, St John’s Road, Stansted Mountfitchet, Essex CM24 8JP
Tel. 01279 813384 (FHS) Tel. 01279 425600 (MC)
Cooks Spinney Primary Academy & Nursery joined BMAT on 1st December 2013. A large two-form entry school with extensive school grounds. A school that has its own woodland within its grounds, including a pond and wildlife area that has fully embedded outside learning experiences in its Enriched Curriculum. Cooks Spinney has its own Nursery, and children from the Nursery through to Year 6, set their own ambitions for what they would like to achieve. If you visit, ask to see their ideas for what they want to be in the future. The Head of School is Neil Stirrat and the Executive Head is Stuart Pope. With three Assistant Head Teachers and a Lead Practitioner, the school is building on the good work that has happened in recent years in a continuing drive for excellence.

Cooks Spinney Primary Academy & Nursery - Cooks Spinney, Harlow CM20 3BW 

Tel: 01279 437590

Freshwaters Primary Academy joined BMAT on 1st September 2013. It is a co-educational 4-11 school, where pupils are encouraged to ‘be anything, dream anything, create anything, and become anything, because we believe in ourselves and in each other’. That is the school’s vision for all members of the school community: pupils, staff and families. The four curriculum drivers ensure pupils are prepared for life in the 21st century; for occupations which currently do not even exist. These drivers are: applying skills that prepare pupils for life; having first-hand experiences and taking positive risks; being enterprising and having aspirations; and developing personal and social skills.
Parents are the first and most important educators in the lives of their children, and Freshwaters works very closely with families and constantly finds new ways to make them a vital part of the school community. Parent Champions are fast becoming the life force of the school; when children see their parents in their school, they know that school is an important place to be. 

Being part of a family of primary and secondary schools, enables pupils and staff to have a multitude of opportunities, which enrich both the curriculum and professional development.
Everyone is encouraged to ‘Explore Together’, which is the school motto. Executive Head is Sophie Laing and Teresa Avey is the Head of School, who, alongside her team of Assistant Head Teacher, a Senior Lead Practitioner and developing Middle Leadership Team, support teaching and learning, aiming for the very highest standards.

“Our staff are a dedicated team of professionals and are our most valuable resource. They are empowered to work together and to make decisions to improve the life chances of our pupils. That is why they come to work every day”.
Freshwaters achieved a ‘Good’ when inspected by Ofsted in 2015. It is now on its next phase to becoming ‘Outstanding’.
Freshwaters Primary Academy - School Lane, Harlow, CM20 3QA   

Tel. 01279 454688

Little Parndon Primary Academy joined BMAT on 1st April 2014. A two-form entry school with lots of ambition. Little Parndon is a school which benefits from extensive grounds that helps us to deliver a superb curriculum. In addition, there is a woodland area which regularly lends itself to being an amazing learning space, full of opportunity. Sophie Laing is the Executive Headteacher, who with her highly skilled senior leadership team, leads a strong and determined team of staff to raise standards for all children.

The school has high expectations and ambitions, delivering a fully inclusive and supported curriculum, so that all children will achieve the very best that they can.

Little Parndon achieved a ‘Good’ when inspected by Ofsted in 2017. It is now on its next phase to becoming ‘Outstanding’.
Little Parndon Primary Academy - Park Mead, Harlow, Essex, CM20 1PU    

Tel. 01279 425600
Magna Carta Primary Academy, a brand new school, opened in September 2016 with a one-form entry, in a temporary building, whilst new buildings are being prepared for the full school.

At Magna Carta we take pride in developing outstanding teaching and learning by holding the highest expectations of all our pupils. We challenge all children to strive for academic, creative, sporting and personal accomplishment within a vibrant and enriched curriculum. Our students are given time to explore subjects and develop deeper understanding. 

We celebrate perseverance, resilience and risk taking, ensuring children are not frightened to make mistakes. We encourage children to take ownership of and responsibility for their learning, so they have the confidence and curiosity to ask questions, solve problems and respond to quality feedback. Children are praised for hard work, determination and having a positive attitude.

In order to create an inclusive school where everyone can flourish, whatever their background, we promote an ethos of respect and empathy, where diversity is valued and celebrated – both within school and the wider world. Safeguarding and welfare is extremely important and pupils are taught the virtues of kindness, appreciation and what it means to be courageous

High quality teaching is priority and the relationship between staff and children underpins inspirational, supportive and effective teaching and learning. 

It is our aim for all children to leave as independent learners with self-belief and an abiding respect for others. We aim to instil a lifelong love for learning and a strong grounding for future success.

Executive Headteacher, Stephen Hehir, Amy Dias, Head of School, Magna Carta Primary Academy - Peter Kirk Centre, St John’s Road, Stansted Mountfitchet, Essex CM24 8JP 

Tel. 01279 425600
Roydon Primary Academy joined BMAT on 1st December 2013. Roydon is a one-form entry school, in a slightly different setting to the other four BMAT primary schools. Roydon is on the Hertfordshire/Essex border. The school consists of the original 1876 Victorian School House and a more modern Cedar Lodge building. Roydon has a real sense of community, with a great connection with the local village and those who live there. Roydon primary is an incredibly welcoming and homely school and is led by Michael Clark, Head of School, Stuart Pope, the Executive Head, together with a senior leadership team. The team has led school improvement in recent, years and the school was recently judged ‘Good’, by Ofsted and behaviour was judged ‘Outstanding’.

Roydon Primary Academy – Epping Road, Roydon, Essex, CM19 5HN 

Tel. 01279 793152

The newly appointed Executive Head of Cooks Spinney Primary and Nursery and Roydon Primary Academy is Mr Stuart Pope, who was previously the Head of School, at Cooks Spinney Primary Academy and Nursery.

Our schools are excited about working together and creating an outstanding model of a self-improving school led system.

Each school is led by their own Headteacher/Head of School and overseen by the Chief Executive Officer of Burnt Mill Academy Trust Schools, Helena Mills.

Sir Frederick Gibberd College Burnt Mill Academy Trust submitted a bid to open a brand new secondary/sixth form in Harlow.  This bid was successful and we were notified on the 15th September 2016. The new school which will include a brand new sixth form is due to open its doors in September 2019 for Year 7 and the college cohort.
[image: image9.jpg]NSNS
7




BMAT Mission and Vision Statement

Burnt Mill Co-operative Academy Trust's mission is to work together, to smash through the barriers that prevent our children from becoming confident, high achieving and independent individuals.

Burnt Mill Co-operative Academy Trust's vision is of a community of schools, which provide an outstanding education for every individual attending a Trust school.

Burnt Mill Co-operative Academy Trust’s schools will be places of aspiration, where individuals matter and confidence flourishes, so that achievement for all is outstanding.

Our core values of:

Self Help, Self Responsibility, Democracy, Equality, Equity and Solidarity, underpin our Trust and inform our unshakeable belief in the intrinsic worth of every individual within our community.

What we are trying to achieve can be summed up by our motto:

OUTSTANDING EDUCATION, EXCEPTIONAL PEOPLE.
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Burnt Mill Academy Trust

Wish to appoint for the following vacancies 

Director of English  

Salary: L13 – L18

Full time, Permanent

We are looking to appoint an aspirational leader who will develop and lead on our journey to outstanding teaching and learning. The successful candidate will provide leadership, development and management of English across the Trust schools. The successful candidate will also take a lead role in the monitoring and evaluation of standards across the whole school and actively promote effective teaching and learning practices across the Trust schools. 

If you thrive on a challenge and relish the privilege of working with our fantastic young people, we would like to hear from you.

Closing date for applications: 9am, Monday 23th October 2017
Burnt Mill Academy Trust is committed to equal opportunities, safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment. This post is subject to an enhanced DBS check.
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Burnt Mill Co-operative

Academy Trust
JOB DESCRIPTION
	POSITION: 
	Director of English across BMAT 

	REPORTS TO: 
	Executive Head Teachers / Head Teachers / Heads of School

	PAYSCALE:
	L13-18

	TERMS:
	
You will be required to meet the general requirements of this post as specified in the School Teachers’ Pay and Conditions Document. In addition, you will be required to fulfil any reasonable expectations from the Executive Head Teachers, Head Teachers and Heads of School.

	CONTRACT:
	Permanent, Full time


	PURPOSE OF THE JOB
· To provide leadership, development and management of English across the Trust schools.

· To take a lead role in the monitoring and evaluation of standards across the whole school and to be a leading professional actively promoting effective teaching and learning practices across the Trust schools. 
Liaison with: 

· The post-holder is also expected to interact and lead colleagues on a professional level in order to promote a mutual understanding of the academy’s vision and values.

· The post-holder will be expected to network and liaise across the range of external providers, schools, community and coordinator networks, LAB members to ensure a consistency of approach regarding standards, support, transition and high quality learning and teaching within the Trust schools.


KEY RESPONSIBILITIES AND ACCOUNTABILITIES

This list is not exhaustive, but includes:
Oversight of

· Attainment and achievement in English across all phases.

· Support Interventions to ensure outstanding attainment and achievement across the secondary phase.
· The curriculum offers for all students across the Trust.
Specific Responsibilities

· To teach English in a nominated BMAT school for the majority of the working week.

· To provide a strong vision for English.

· To line manage staff as identified.
· To liaise with middle leaders to use data to help identify underachievement and put in place effective support.

· To provide a half-termly report for Executive Head Teachers / Head Teachers / Heads of School on the progress of students in the Key Stage Three and Four.
· To be responsible for supporting revision, study support sessions for Key Stage Three and Four.

· To ensure there is high quality CPD in English to ensure that excellent practice is shared.
Management Responsibilities

· Information events, CPD, Trust events, parental meetings.
Main Expectations of the role
1. Shaping the Future

· Support the Executive Head Teachers / Head Teachers / Heads of School and LABS in establishing a vision for the future of the schools; demonstrating inspirational leadership and creativity when developing support and improving provision for outstanding attainment and achievement in English.

· Support the Executive Head Teachers / Head Teachers / Heads of School and in the school improvement planning process, in particular areas of school improvement that relates to improvement in attainment in English.

· Contribute to the identification of key areas of strength and weakness in the schools.

· Work to a high standard in implementing agreed policies, priorities and expectations, so as to set a good example to other colleagues.

· Promote a culture of team work, in which views of all members of the school community are valued and taken into account, especially fostering links between pastoral and curriculum leaders to support learners achieve in English.

· Contribute to the self-evaluation of the school in all areas but especially support and systems for improving attainment in English.

2. Leading Learning and Teaching

· Provide detailed analysis of attainment of pupils to a variety of audiences, including Executive Head Teachers / Head Teachers / Heads of School, LABs and other groups.

· Ensure effective systems of tracking pupils for the above.

· Promote the active involvement of pupils in their own learning.

· Support strategies to promote high standards of behaviour.

3. Developing self and managing others

· Promote and safeguard the safety and welfare of children and young people.

· Contribute to the creation of a positive school ethos across both schools, in which every individual is treated with dignity and respect and the safety and welfare of children and young people is paramount.

· Set high expectations for your own performance and that of others.

· Engage in relevant professional development activity as necessary.

4. Managing the organisation

· Contribute to a regular review of the organisation of BMAT schools to ensure it meets statutory requirements.

· Contribute to the planning process, to ensure that the most effective use of resources is made for the intervention programme.

· Contribute to regular evaluation of the impact of the use of resources in relation to the quality of education of the pupils and value for money.

5. Securing Accountability

· Support the LABs in meeting its responsibility to account for the support attainment and achievement of pupils in English.

· Work alongside the Executive Head Teachers / Head Teachers / Heads of School to secure improvement in English through Performance Management.

· Use a range of data sources to analyse outcomes for individuals and vulnerable groups; use this information to implement appropriate interventions.

· Contribute to the reporting of the performance of the school to parents, carers, LAB members and other key partners as necessary on all areas that relate to interventions.

6. Strengthening Community

· Ensure support is provided to ensure that learners achieve.

· Monitor and evaluate the effectiveness of interventions in line with the school equality of opportunities policy.

· Promote and model good relationships with parents, which are based on partnerships to support their child’s learning.

The duties above are neither exclusive nor exhaustive and the post-holder may be required by the Head Teacher to carry out appropriate duties within the context of the job, skills and grade.

General responsibilities common to all members of staff
All staff are responsible for the safeguarding and wellbeing of pupils and must follow BMAT guidance and policies.   

Burnt Mill Academy Trust Directors are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share in this commitment. 

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post-holder. 

	
	Person Specification –   Director of English

	
	
	Essential
	Desirable

	Qualifications and documentation
	1. Honours Degree

2. Qualified Teacher Status

3. Eligibility to work in the UK 
4. Evidence of further professional development relevant to the post.
	(
(
(
	(


	Experience
	1. Proven record as an outstanding teacher with a proven track record of securing outstanding outcomes for students over the last three years.

2. Experience in tracking and monitoring student progress.

3. Experience of leading a curriculum or pastoral team at either senior or middle leadership.
4. Experience of leading, managing and supporting staff.
	(
(
(

	(

	Knowledge
	1. Good knowledge of Microsoft Office
2. The knowledge of English curriculum, including examination specifications 

3. Best practice relevant to the job description

4. Current developments within all phases of education 

5. Understanding of safeguarding requirements 

6. Delivering and implementing change
	(
(
(
	(
(
(

	Skills / Competencies
	1. Good numeracy/literacy/ICT skills

2. Good communication skills

3. Good organisational skills

4. Ability to relate well to children and adults

5. Ability to work independently

6. Ability to work constructively as part of a team, follow instructions, understand roles and responsibilities

7. Discretion, tact and diplomacy 

8. Attention to detail.
9. High quality teaching skills 
· Ability to make a difference to the culture and ethos of the school, including: 
· high expectations for all and committed to equalities
· challenge underperformance and supporting improvements
· be open, honest and firm but fair
10. Ability to lead and manage a range of responsibilities by

· articulating clearly to others what they want to achieve 
· developing robust plans to implement change
· monitoring/evaluating with rigour, including own performance
· holding others to account
· supporting others to develop 
· demonstrating a high level of interpersonal skills and Confidence in public speaking and leading school assemblies.
	(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(

	

	Personal Qualities
	Characterised as:

1. Professional working attitude

2. Shows initiative and demonstrates a ‘can do’ approach

3. Sensitivity to the needs of others

4. Flexible and adaptive approach to work

5. Reliable and trustworthy

6. Committed to safeguarding children

7. Values and behaviours suitable for working with children and young people.

8. Committed to equal opportunities

9. Commitment to the overall success of the school

10. Reputation for firm and fair behaviour management. 
11. Proactive, enthusiastic, optimistic and innovative. 

12. Reliable and resilient with a strong sense of gravitas.

13. A role model for others with a high degree of integrity and professionalism. 

14. Emotionally intelligent and self-aware

15. Calm under pressure and flexible in approach. 

16. A belief in the ability of children and young people to achieve and to overcome obstacles to their learning. 
	(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(

	


The above skills will be assessed during the various stages of the recruitment process through the application form, interview and other processes as appropriate.

*****************************

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post-holder. It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post-holder’s professional responsibilities and duties.

Application Form

Please find below the BMAT application form.  Should you wish to apply for this post, please return the application form together with any supporting documents on or before the closing date by 9am, Monday 23rd October 2017. Please return the completed application pack to Gertraud Vinkwolk via email to recruitment@bmatrust.org.uk
Should you have any further questions or would like to arrange a visit please contact Gertraud Vinkwolk (Recruitment Officer) via email to recruitment@bmatrust.org.uk
Successful applicants will be contacted shortly after the closing date.

Thank you for your interest in Burnt Mill Academy Trust.
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Burnt Mill Academy Trust

Employment Application Form: Teacher and Headship

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.

	Please email your completed application form by the closing date to: recruitment@bmatrust.org.uk
Or return your completed application form to: HR Department, Burnt Mill Academy Trust, Forest Hall School, Forest Hall Road, Stansted Mountfitchet, Essex, CM24 8TZ 

Phone: 01279 818021                                                   


Please ensure that you complete all sections of Part 1, Part 2 and Part 3 of the application. Please note that providing false information will result in the application being rejected, withdrawal of any offer of employment, summary dismissal if you are in post or possible referral to the police. Please note that checks may be carried out to verify the contents of your application form.  Please complete the form in black ink or type. CVs are not accepted.

	Vacancy Job Title
	


Part 1:
Information for Shortlisting and Interviewing

First name Initials





Surname or Family name

Current/Most Recent Employment: If Teaching

	Name, address and telephone number of school
	

	Type of school e.g. Community, Aided, Academy, Foundation, Free School, Independent, etc.
	

	Job title 
	

	To which position do you report?
	

	List briefly key duties and responsibilities (in bullet points)
	

	Who reports to you (if applicable)? Please include number of positions and position titles
	

	Subjects/age groups taught
	

	Date appointed to this post
	

	Date left or notice required
	

	Reason for leaving
	

	Salary per annum
	£

	If you were offered the post when would you be able to start?
	

	Please specify any dates you are not available for an interview
	


Current/Most Recent Employment: If Non-Teaching

	Name, address and telephone number of employer
	

	Job title Please enclose a copy of the job description
	

	Date appointed to this post
	

	To which position do you report?
	

	Who reports to you (if applicable)? Please include number of positions and position titles
	

	Salary per annum
	£

	List briefly key duties and responsibilities (in bullet points)
	

	Date left or notice required
	

	Reason for leaving
	

	Date available to begin new job
	

	Please specify any dates you are not available for an interview
	


Full Chronological Employment History

Please provide a full history in date order, most recent first employment, since leaving secondary education, including periods of any post-secondary education/training, and part-time and voluntary work as well as full time employment, with start and end dates, explanations for periods not in employment or education/training, and reasons for leaving employment.

	Job title
	Name and address of school,
	Number on
	F/T
	Dates
	(DD/MM/YYYY)
	Reason

	or positon
	other employer, or
	roll and
	or
	From
	To
	for

	
	description  of activity
	type of
	P/T
	
	
	leaving

	
	
	school, if applicable
	
	
	
	

	
	
	
	
	
	
	


4. Full Chronological Employment History (Cont’d)
	Job title
	Name and address of school,
	Number on
	F/T
	Dates
	(DD/MM/YYYY)
	Reason

	or positon
	other employer, or
	roll and
	or
	From
	To
	for

	
	description  of activity
	type of
	P/T
	
	
	leaving

	
	
	school, if
	
	
	
	

	
	
	applicable
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please enclose a continuation sheet if necessary. You may be asked to explain any gaps in employment under the Safer Recruitment and Selection Policy.

Breaks in Employment History

If you have had any breaks in employment since leaving school, give details of these periods and your activities during these times, e.g. unemployment, raising family, voluntary work, training.

	


Secondary Education and Qualifications

	Name of school/college
	From
	To
	Subjects and Grades
	Qualifications gained with date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Higher Education

	Name and address of university, college and/or university education department
	Dates

From            To
	Full or

part-time
	Courses/subjects taken and passed
	Date of examination and

qualifications obtained
	Age groups for which trained

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Professional Training Attended/ or Delivered 

Please list relevant courses attended/ delivered in the past 3 years. 

	Subject and organising body
	Trainer or trainee
	Date(s)
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


National Professional Qualification for Headship (Please give details if applying for Headteacher post, otherwise write N/A)
From 8th February 2012 the NPQH became optional for an appointment as a Headteacher in a school. Nevertheless, prospective employers are entitled to prefer candidates with NPQH.
	


Relevant Experience, Competencies, Interests and Skills 

Please review the person specification found within the job description. Record below details of any relevant or/ specialist teaching skills, experience, training or qualifications, which make you particularly suited for this position. These may have been gained from your work experience, any voluntary or community work or any other organisation you may have been involved with.  Please note, the maximum number of words for this section is 1000.

If the person specification contains competencies, please provide a brief example of how you have demonstrated each competency in the past (please type in the box below and continue on a separate sheet if necessary). 

	


Referees

Please provide details of two people to whom reference may be made. The first referee should normally be your present or most recent Headteacher or equivalent person. If you are not currently working with children, please provide a referee from your most recent employment involving children. Referees will be asked about disciplinary offences relating to children, which may include any in which the penalty is “time expired” and whether you have been the subject of any child protection concerns, and if so, the outcome of any enquiry or disciplinary procedure. References will not be accepted from relatives or from people writing solely in the capacity of friends.

First Referee

	Title and name
	

	Address and post code
	

	
	

	
	

	Telephone number
	

	Work email address
	

	Job title
	

	Relationship to applicant
	


Second Referee

	Title and name
	

	Address and post code
	

	
	

	
	

	Telephone number
	

	Work email address
	

	Job title
	

	Relationship to applicant
	


It is normal practice to take up references on shortlisted candidates prior to interview. This is in line with the most recent version of Keeping Children Safe in Education statutory guidance. 

Please indicate whether you give your consent for references to be requested before interview, by ticking the appropriate boxes below.

Reference 1: 
Yes

No



Reference 2: 
Yes

No


THIS PAGE IS INTENTIONALLY BLANK

Part 2












This section will be separated from Part 1 on receipt. Relevant responses may be verified prior to shortlisting and/or used for administration purposes but will not then be used for selection purposes. If you are called to interview you may be asked about the answers you have given to questions 16 to 25 if relevant to the job.

Personal Information

	1. Surname or family name
	

	2. All previous surnames
	

	3. All forenames
	

	4. Title
	

	5. Current home address


	

	6. Postcode
	

	7. Resident at this address since
	

	8. Home telephone number
	

	9. Mobile telephone number
	

	10. Date of birth (DD/MM/YYYY)
	

	11. Home Email address
	

	12. Do you hold Qualified Teacher Status? (If yes, go to Q. 14)
	Yes              No  



	13. Do you hold Qualified Teacher Learning and Skills (QTLS) Status?

If Yes, please provide QTLS Professional Status Register Membership Number of Society for Education and Training (SET), membership status and registration date (If applicable)

	Yes              No  

QTLS membership number:

Membership status: 
Active                       Not Active

QTLS Registration date:

	14. If Yes, please give date of QTS award (previously known as GTC registration date)
	

	15. Teacher Reference Number –TRN (previously known as GTC, DfE, DfES or DCSF reference number) 
	

	16. National Insurance Number
	

	17. Do you have a current full driving licence?


	Yes              No  

	18. Did you qualify as a teacher after May 1999?
	Yes              No 

If Yes, in which school was induction completed?



	19. For NQTs ONLY:

Have you provided evidence of passing the Skills Tests? (Tick as appropriate)
	Numeracy           Yes                   No  

Literacy                Yes                  No  



	20. Have you ever been subject to a child protection investigation by your employer or any other organisation?
	Yes               No

If YES please state separately under confidential cover the circumstances and the outcome including any orders or conditions. This will not be opened unless you are called to interview.

	21. Do you require sponsorship (previously a work permit)? 


	Yes               No

If YES please provide details under separate cover.

	22. If you already have a Certification of Sponsorship (Work Permit) please provide expiry date:
	

	23. Are you related to or have a close personal relationship with any pupil, employee, or governor?
	Yes               No

If YES give details separately under confidential cover. This will not be opened unless you are called to interview.

	24. Are there any special arrangements which we can make for you if you are called for an interview and/or work based assessment?
	Yes               No 

If Yes please specify, (e.g. ground floor venue, sign language, interpreter, audiotape etc).



	25. Other Work – Do you have any other jobs including unpaid service to voluntary or other organisations which you plan to continue if we offer you this job?


	Yes            No

If Yes, please give details of the type of work and the number of hours you will work:

Type of work: _________________
Hours per week: _______________




Compulsory Declaration of any Convictions, Cautions or Reprimands, Warnings or Bind-overs 

If you are shortlisted you will be required to complete a “Disclosure of Criminal Record” form and bring the completed form to interview. If the job involves contact with children up to age 8 you will also be required to make a Disqualification Declaration. The information you give will be treated as strictly confidential. Disclosure of a conviction, caution, bind-over order, warning or reprimand will not automatically disqualify you from consideration. Any offence will only be taken into consideration if it is one which would make you unsuitable for the type of work you are applying for. However, offences relating to children may make you unsuitable since this is a “regulated position” under the Under the Criminal Justice & Courts Services Act 2000.

Prohibition from Teaching

In accordance with the requirements of The School Staffing (England) (Amendment) Regulations 2013, any future appointment is subject to a check with the Department for Education to ensure that you are not subject to a prohibition order or an interim prohibition order.

Data Protection Act 1998

The information collected on this form will be used in compliance with the Data Protection Act 1998. By supplying information, you are giving your consent to the information being processed for all employment purposes as defined in the Data Protection Act 1998. The information may be disclosed, as appropriate, to the governors, to Occupational Health, to the Teachers Pensions Agency, to the Department for Education, to pension, payroll and personnel providers and relevant statutory bodies. This form will be kept strictly confidential but may be photocopied and may be transmitted electronically for use by those entitled to see the information as part of the recruitment process. When the recruitment process is completed, the form will be stored for a maximum of six months then destroyed. If you are employed as a result of this recruitment process, then this application form will be retained as part of your personnel record.

Notes

(a) Under the Criminal Justice & Courts Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, accept, or do any work in a ‘regulated position’. The position you are applying for is a “regulated position”.

(b)
Canvassing, directly or indirectly, an employee or governor will disqualify the application.

(c)
Candidates recommended for appointment will be required to provide a satisfactory Enhanced DBS certificate and complete a pre-employment medical questionnaire and may be required to undergo a medical examination. 

(d) This organisation is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.

Declaration

I certify that, to the best of my knowledge and belief, all particulars included in my application are correct. I understand and accept that providing false information will result in my application being rejected or withdrawal of any offer of employment, or summary dismissal if I am in post, and possible referral to the police. I understand and accept that the information I have provided may be used in accordance with paragraph 13 above, and in particular that checks may be carried out to verify the contents of my application form.
Signature of Applicant: 

Full Name: 

Date: 
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Part 3: Equality and Diversity Monitoring

This section will be separated from part 1 and part 2. Collection of equality information is solely for monitoring purposes to ensure that our policies and procedures are effective. We also collect this data in accordance with the general and specific public sector equality duties under the Equality Act 2010. Any data you enter onto this monitoring form will only be used for monitoring purposes and will not be used in assessing and or scoring your application or during the interview process. This information is kept fully confidential and access is strictly limited in accordance with the Data Protection Act.

	Ethnic group
	Workforce

census code
	
	Please tick

	White
	WBRI
	British English Welsh Northern Irish Scottish
	

	
	WIRI
	Irish
	

	
	OOTH
	Irish Traveller
	

	
	OOTH
	Gypsy
	

	
	WOTH
	Other White background
	

	Mixed
	MWBC
	White and Black Caribbean
	

	
	MWBA
	White and Black African
	

	
	MWAS
	White and Asian
	

	
	MOTH
	Other Mixed background
	

	Asian or Asian British
	AIND
	Indian
	

	
	APKN
	Pakistani
	

	
	ABAN
	Bangladeshi
	

	
	CHNE
	Chinese
	

	
	AOTH
	Other Asian background
	

	Black or Black British
	BCRB
	Caribbean
	

	
	BAFR
	African
	

	
	BOTH
	Other Black background
	

	Other ethnic group
	OOTH
	Arab
	

	
	
	Write in:
	

	Prefer not to say
	REFU
	
	


	Sexual orientation
	Please 

tick

	Bi-sexual
	

	Gay
	

	Lesbian
	

	Heterosexual
	

	Other
	

	Prefer not to say
	


	Gender
	Please

tick

	Female
	

	Male
	

	Transgender
	

	Prefer not to say
	


	Personal relationship
	Please 

tick

	Single
	

	Living together
	

	Married
	

	Civil Partnership
	

	Prefer not to say
	


	Age Range
	Please 

tick

	Under 18
	

	18 - 24
	

	25 - 29
	

	30 - 39
	

	40- 49 
	

	50 - 59
	

	60-64
	

	65+
	


	Disability

Do you consider that you have a disability?
	Please tick

	Yes - Please complete the grid below
	

	No
	

	Prefer not to say
	

	
	

	My disability is:
	

	Physical Impairment
	

	Sensory Impairment
	

	Mental Health Condition
	

	Learning Disability/ Difficulty
	

	Long standing illness
	

	Other
	

	Prefer not to say
	


	Religion


	Please tick

	No religion
	

	Christian (including Church of England, Catholic, Protestant and all other Christian denominations)
	

	Buddhist
	

	Hindu
	

	Jewish
	

	Muslim
	

	Sikh
	

	Any other religion (Write in)
	

	Prefer not to say
	


Burnt Mill Co-operative Academy Trust


	


Outstanding Education, Exceptional People




















Appointment of


Director of English


September 2017











	This pack includes:





Trust Information


BMAT Mission and Vision Statement


Job Advertisement


Job Description and Person Specification


Application Form





The deadline for receipt of applications is


9am, Monday  23th October 2017








Internal use only


Date received: _________________


Reference number: _____________
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