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Northlands Wood Primary Academy
Job Description


Post:           	Teaching Assistant

[bookmark: _GoBack]Salary:                	Scale C (£24,027 - £24,404 pro rata)

Responsible to:     		Classteacher, SENCO, Headteacher

General.

· To assist in promoting the learning and personal development of pupils, including the preparation of resources and adapted materials for pupils
· To assist in making adaptations to support the additional needs of children and enable them to play a full role in the life of the school
· To assist the class teacher in the day to day management of the classroom environment
· To contribute to the pastoral support of pupils including at playtime and lunchtime
· To contribute to and support the ethos of the school.

Responsibilities:

· To develop and keep up to date a knowledge of a range learning support strategies
· To develop an understanding of the specific needs of the pupils to be supported
· To work under the direction of the classteacher, with advice from the SENCo, to support pupils’ individual needs and enable them to access the curriculum
· To communicate with other staff, professionals and parents as required to support pupils effectively.


Duties 

Supporting Pupils

1. Aid pupils to learn as effectively as possible both in group situations and independently by:
· Explaining or adapting instructions;
· ensuring pupils are able to use equipment and materials provided;
· motivating and encouraging the pupils as required;
· assisting in weaker areas, e.g. numeracy, literacy, co-ordination,	 behavior
· using positive strategies to promote behaviour for learning
· supporting pupils’ concentration and prompting them to finish their work/tasks;
· liaising with the classteacher, SENCO and other professionals about individual education plans and action plans;
· helping to make appropriate resources to support the pupils;
· assisting pupils who have  additional needs;
· meeting pupils’ physical needs while encouraging independence.
2. Establish supportive relationships with all pupils.
3. Give the pupils feedback on achievements in order to reinforce and develop self-esteem.
4. Support pupils in developing social skills both in and out of the classroom.
5. Supervise children during break and lunchtimes.
6. Provide ‘meet and greet’ or appropriate sensory breaks and support to enable children to access the school environment.
7. Supporting the teacher and pupil in the use of any aids needed by the child e.g. hearing aids, mobility aids.

Supporting the Teachers
1. Contribute to the planning of class work, within paid hours.
2. Use the school’s system for recording progress under the direction of the classteacher.
3. Provide regular feedback on the pupils’ learning and behaviour to the classteacher.
4. Prepare work and activities in advance of the lesson (within employed hours) eg. Photocopying, gathering resources, laminating, making books, labels, signs and undertaking practical tasks to maintain a good standard of classroom appearance.

Supporting the School

1. Be familiar with and apply school policies on Child Protection, Health and Safety, Behaviour, Teaching for Learning, Equal Opportunities.
2. Be familiar with and apply the practices outlined in the Staff Handbook.
3. Contribute to the development of links between home and school, informing the school of relevant information.
4. Be aware of the confidential nature of issues linked to home/pupil/teacher/school and maintain confidentiality.
5. Contribute towards reviews of pupils’ progress as required.
6. Attend relevant in-service training (within paid hours).
7. Accompany pupils and teachers on educational visits.
8. Be part of the rota for playground and lunchtime duties.
9. Contribute to and support the ethos of the school.
10. Publicly support the school.
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