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GOLBORNE HIGH SCHOOL

JOB DESCRIPTION

	Post Title:
	LEARNING SUPPORT ASSISTANT 



	PURPOSE:
	To work with learners in groups and at an individual level with their learning and special educational need/s, under the direction and guidance of the SENDCO and other teaching or senior staff, in line with current legislation and local initiatives, facilitating the pupil’s sustained attendance in school.

To undertake work/ care/ support/ intervention programmes, to enable SEND learners to access the curriculum. To act as a key worker for the learners and have a responsibility for working in partnership with the parents/carers.  
Work may be carried out in the classroom or outside the main teaching area in iClass: the Inclusive Classroom.


	Reporting to:
	SENDCO


	Responsible for:
	No line management responsibility. 
The day-to-day support of SEND learners across the school.


	Liaising with:
	Headteacher, SENDCO, Senior Leadership Team, teachers and support staff, parents, LA representatives, specialist nursing team, school nurses, occupational therapists, and any other organisations involved in the pupils’ care. 


	Working Time:
	35 hours per week, term time plus 2 days as directed by the Headteacher. 
8.00am - 4.00pm Monday to Friday 
(15 minute unpaid break and 45 minute unpaid lunch break to be taken to suit the demands of the role).


	Salary/Grade:
	G4 



	Disclosure level:
	Enhanced




	SUPPORT FOR PUPILS:
	· To work to the SEND Code of Practice at all times.
· To deliver therapy as necessary and as advised by medical professionals.
· To deliver intervention that is bespoke to the pupils’ needs. Training will be provided. 

· Supervise and provide specific support for pupils based on their individual needs ensuring their safety and access to learning activities.

· To provide care and supervision of the pupil at all times, responding to their individual/special needs and ensuring safety and access to activities and safeguarding their health and wellbeing. 
· Assist with the development and implementation of Education, Health and Care Plans, Individual Education/Behaviour Plans, Pupil Passports and Personal Care programmes.
· To be responsible for the preparation and maintenance of equipment and materials necessary for the relevant activity.

· Establish constructive relationships with pupils and interact with them according to individual needs. 

· To establish constructive relationships with the pupil and other pupils, interacting with them according to their individual needs.

· Promote the inclusion and acceptance of all pupils. 

· Encourage pupils to interact with others and engage in activities led by the teacher.

· To maintain good order and keep all pupils safe.

· Set challenging and demanding expectations and promote self-esteem and independence 

· To promote self-esteem and independence for the pupil and other pupils

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

· To support the pupil’s regular attendance at the before and after school activities.

· To care for the pupil, in a designated safe area, when they are affected by their condition and unable to access learning.

· Under the direction of the class teacher, support the pupil in accessing the learning they have missed during periods of illness, implementing appropriate strategies set by the teacher 

· To accompany the pupil, during the school day, on non-residential visits, trips and out of school activities and take responsibility for the pupil’s wellbeing under the supervision of the teacher, as may be reasonably directed.

· To ensure that all records relating to the day-to-day management of the pupil’s need, and records of incidents relating to their needs are updated daily, accurately maintained, and communicated to parents. 



	SUPPORT FOR TEACHERS:
	· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work.

· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals.

· Assist with the planning of learning activities.

· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed.
· Provide detailed and regular feedback to teachers on pupils’ achievement, progress and problems. 

· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

· Establish constructive relationships with parents/carers.

· Administer routine tests and invigilate exams and undertake routine marking of pupils’ work.

· Provide clerical/admin support, for example, photocopying, basic typing, filing, money, administer coursework.



	SUPPORT FOR THE CURRICULUM:
	· Deliver structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses

· Deliver programmes linked to local and national strategies, for example, literacy, numeracy, KS3 and early years, recording achievement and progress and feeding back to the teacher.

· Support the use of ICT in learning activities and develop pupils competence and independence in its use.

· Prepare, maintain and use those resources required to meet the relevant learning activity and assist pupils in their use.



	SUPPORT FOR THE SCHOOL:
	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To work in partnership with parents/carers, school staff and other professionals.

· To participate in, or provide reports to, Individual Educational Healthcare, Healthcare Plan, and Continuing Healthcare review meetings, as required.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals.

· Attend and participate in relevant meetings as may be reasonably directed.
· Participate in training, other learning activities and performance management as may be reasonably directed.

· Assist with the supervision of pupils out of lesson times, including before and after school as may be reasonably directed.

· Accompany teaching staff and pupils on visits, trips and out of school activities and take responsibility for a group under the supervision of the teacher as may be reasonably directed.



	OTHER:
	· To carry out the duties in the most effective, efficient and economic manner available.
· To continue personal development in the relevant area.

· To assist in other appropriate activities for the benefit of the school, as determined by the headteacher.

· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

· This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
· This job description forms part of the contract of employment of the person appointed to the post.

· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

· Golborne High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  This role requires enhanced Disclosure and Barring Service clearance.

· Shortlisted candidates will be subject to an online search.  The search is not part of the shortlisting process itself and the candidate will have the opportunity to address any issues of concern that come up during the search at interview.
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